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Section 1 – District Information  

AHERA Asbestos Management Plan  

The Environmental Protection Agency, as part of its regulations of asbestos in the schools, asks that districts 
notify staff, community members and parents that an Asbestos Management Plan has been developed.  

In 1989, Griffin School District conducted an initial inspection of all buildings to identify materials containing 
asbestos, and a management plan was developed to determine the best course of action for each material: 
remove, repair or manage in place. Following the initial inspection, the District conducted Periodic Surveillance 
of any asbestos remaining every 6 months and a complete re-inspection every 3 years. In subsequent years, 
Griffin went through two major construction projects. As a part of these projects, all asbestos containing 
materials were removed and all classroom buildings on site are certified Asbestos-Free.  

A copy of the Asbestos Management Plan is available in the Administration Office. If you have any questions, 
please contact the Facilities Supervisor at 360-866-5907.  

Child Find  

Screening for Children birth to 21 years of age: Screening can give you information about your child’s thinking 
and motor skills, hearing and vision, social and behavioral skills, and speech and language. If you suspect that 
your child may have a disability, a special need or other condition that interferes with learning, please contact 
the Griffin School Special Education Director at 360-866-5842. The above noted services are available to all 
students, including students of families lacking stable housing or children who may or may not be a residence of 
the district. The Griffin School District does not separate or isolate homeless students into separate classrooms 
or programs for the purpose of instruction.  

Citizen Complaint Process (OSPI)  

Here is an overview of the citizen complaint process described fully in Chapter 392-168 WAC, Special Service 
Programs—Citizen Complaint Procedure for Certain Categorical Federal Programs. 
•  Find this WAC online: http://apps.leg.wa.gov/wac/default.aspx?cite=392-168. 

A citizen complaint is a written statement that alleges a violation of a federal rule, law or regulation or state 
regulation that applies to a federal program. 
•  Anyone can file a citizen complaint 
•  There is no special form. 
•  There is no need to know the law that governs a federal program to file a complaint. 

Follow steps 1 through 5 to complete the citizen complaint process. 

STEP 1 Use Your Local Process First If you have followed the citizen complaint process of your school district, 
ESD or school service provider (subgrantee) and are unable to reach a satisfactory solution, use this citizen 
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complaint process through OSPI. 
 
STEP 2 File a Citizen Complaint Through OSPI A citizen complaint must be in writing, signed by the person 
filing the complaint, and include: 

● Contact Information of the Person Filing the Complaint. Your name, address, telephone number and 
email, if you have one. 

● Optional: If someone is helping you to file this citizen complaint, include 1) their contact information, 
and 2) your relationship to them — for example, family member, a relative, friend or advocate. 

● Information About the School District, ESD or School Service Provider You Believe Committed This 
Violation. Name and address of the school district, ESD or school service provider (subgrantee) you 
think violated a federal rule, law or regulation or a state regulation that applies to a federal program. 

● The Facts — What, Who & When. Include a description of the facts and dates, in general, of when you 
think the alleged violation happened. 1. What specific requirement has been violated? 2. When did this 
violation occur? 3. Who you believe is responsible: names of all the people, and the program or 
organization involved. 

● Optional: Did you file a written citizen complaint first with the school district, ESD or school service 
provider? Although not required by Chapter 392-168 WAC, it is helpful if we can review a copy of your 
citizen complaint and the results, if any. 

● The Resolution You Expect. A proposed solution, if you think you know or have ideas about how the 
issue can be resolved. 

STEP 3 Mail or Fax Your Written Citizen Complaint to OSPI Office of Superintendent of Public Instruction Attn: 
Citizen Complaint-Title I, Part A P.O. Box 47200 Olympia, WA 98504 Fax: (360) 586-3305 

Citizen Complaint Against a School District or Other School Service Provider 

STEP 4 OSPI Staff Process Your Complaint Once federal program staff at OSPI receive your written complaint, 
here is what follows: 1. OSPI sends a copy of your complaint to the school district, ESD or school service 
provider (subgrantee). 2. The school district, ESD or school service provider begins a formal investigation led 
by a designated employee. 3. The designated employee provides the written response of the investigation to 
OSPI — within 20 calendar days. 4. OSPI staff will send you a copy of the results of the investigation 
conducted by the school district, ESD or school provider (subgrantee).  

Their response must clearly state one of two results: • Denial of the allegations in your complaint and the 
reason for denial. • Proposal of reasonable actions that will correct the violation.  If you need to provide more 
information about the allegations in the complaint, send that information to OSPI within 5 calendar days of the 
date of the response from the school district, ESD or school service provider (subgrantee). 

STEP 5 Final Decision by OSPI OSPI will send you the final decision in writing within 60 calendar days of the 
date federal program staff at OSPI received your written complaint — unless exceptional circumstances 
demand that this investigation take more time.  Here are the steps OSPI staff will follow to reach a final 
decision: 

1. Review all the information gathered related to your complaint. The review could include the results of 
an independent, on-site investigation. 

2. Decide independently whether or not the district, ESD or school service provider (subgrantee) violated 
a federal rule, law or regulation or a state regulation that applies to a federal program. 

3. Provide you with the final decision: Findings of fact, conclusions, and reasonable measures necessary 
to correct any violation. 
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4. The district, ESD or school service provider (subgrantee) must take the corrective actions OSPI 
prescribes within 30 calendar days of the final decision. 

5. A citizen complaint is considered resolved when OSPI has issued a final written decision and corrective 
measures, if necessary, are complete. 

Extend or Waive Timelines If you as the complainant, and the school district, ESD or school service provider 
(subgrantee) named in your citizen complaint agree to extend the timelines, this agreement must be in writing 
and sent to OSPI within 10 calendar days of the date the school district, ESD or school service provider 
(subgrantee) received notification from OSPI. Office of Superintendent of Public Instruction Attn: Citizen 
Complaint—Title I, Part A P.O. Box 47200 Olympia, WA 98504  

 
Community Support  

The Griffin Parent Teacher Organization (PTO) helps to make our school a better place to learn by purchasing 
classroom and playground equipment and supplies, providing scholarships and volunteering countless hours in 
the classroom and for other school programs and activities. Every study conducted on the relationship between 
student performance and parent involvement in education shows that when parents are involved in education, 
student academic performance improves. Share your ideas, help identify needs and develop solutions that may 
include making the school safer, becoming more technologically advanced, being more tolerant of others 
differences and bringing enriched educational opportunities to the school. For the 2020-21 school year, feel free 
to contact any of the PTO Officers as noted below:  

Carrie Norbeck, President 
Alton Huckaby, Vice President 
Allison Baldwin, Treasurer 
Megan Pennington, Secretary  

The Griffin School Foundation was established in 1999 with the purpose of supporting and contributing to the 
improvement of public education and related needs in the greater Griffin community of Olympia, Washington. 
That is not or cannot be supported by traditional funding sources. The Foundation is registered as a Washington 
nonprofit corporation and operates under the umbrella 501(c) (3) of The Community Foundation of South Puget 
Sounds. The Griffin School Foundation’s purpose is fulfilled by:  

● Funding grants that support improvement of public education  
● Funding scholarships for Griffin school students and former Griffin students  
● Funding educational & training opportunities for Griffin school employees and Board Members  
● Funding capital improvements and equipment for the Griffin School District and Griffin area youth 
● Providing historical and other displays at Griffin School  
● Addressing the special needs of Griffin students 
● Hosting events honoring our Griffin Community Senior Citizens.  

Please feel free to contact any one of the Griffin School Foundation Board Members as noted below:  

Brenna English, President 
Hayden Milligan, Vice President 
Viki Salim, Secretary 
Jagger Sapp, Treasurer  
Alley Savin, Auction Chair 
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Directory Information  

The Family Educational Rights and Privacy Act defines certain information about your children as “directory 
information.” This information may be released for school-related purposes, unless it is requested in writing to 
the school district that such information not be released. Directory information is considered:  

● Student’s name, address, and telephone number 
● Photograph, date and place of birth  
● Major field of study  
● Participation in officially recognized activities and/or sports  
● Weight and height of members of athletic teams  
● Dates of attendance and grade level  
● Degrees and awards received  
● Most previous educational agency or institution attended by the student  

This type of information is used in school publications such as newsletters, school programs (music, drama, 
graduation, etc.), sports information sheets, honor roll and/or other recognition lists. During the school year, 
district personnel will be photographing students for publications, school newsletters, and websites. Requests 
for directory information also come from the local media. In addition, many school events, activities and concerts 
will be videotaped for presentation. Parents who do not want their children included should make that request in 
writing to the school office each year.  

Discrimination Complaint Process  

Griffin School District does not discriminate in any programs or activities on the basis of sex, race, creed, 
religion, color, national origin, age, veteran or military status, sexual orientation, gender expression, gender 
identity, disability, or the use of a trained dog guide or service animal and provides equal access to the Boy 
Scouts and other designated youth groups. The following employee(s) has been designated to handle 
questions and complaints of alleged discrimination:  

Civil Rights Coordinator: Kelli Anderson, kanderson@griffinschool.us, 360-866-5908 
Title IX Officer: Doug Anderson, danderson@griffinschool.us, 360-866-5904 
Section 504 Coordinator: Anna Miller, amiller@griffinschool.us, 360-866-5914  

You can report discrimination and discriminatory harassment to any school staff member or to the district's 
Civil Rights Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of your 
district’s nondiscrimination policy and procedure, contact your school or district office and ask for policy 5010, 
Non-discrimination and Affirmative Action.  

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT If you believe that you or your child 
have experienced unlawful discrimination, discriminatory harassment, or sexual harassment at school, you have 
the right to file a complaint. Before filing a complaint, you can discuss your concerns with your child’s principal or 
with the school district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed 
above. This is often the fastest way to resolve your concerns.  

Complaint to the School District 
Step 1. Write Your Complaint: In most cases, complaints must be filed within one year from the date of the 
incident or conduct that is the subject of the complaint. A complaint must be in writing. Be sure to describe the 
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conduct or incident, explain why you believe discrimination, discriminatory harassment, or sexual harassment 
has taken place, and describe what actions you believe the district should take to resolve the problem. Send 
your written complaint—by mail, fax, email, or hand delivery—to the district superintendent or civil rights 
compliance coordinator.  

Step 2: School District Investigates Your Complaint: Once the district receives your written complaint, the 
coordinator will give you a copy of the complaint procedure and make sure a prompt and thorough 
investigation takes place. The superintendent or designee will respond to you in writing within 30 calendar 
days—unless you agree on a different time period. If your complaint involves exceptional circumstances that 
demand a lengthier investigation, the district will notify you in writing to explain why staff need a time extension 
and the new date for their written response.  

Step 3: School District Responds to Your Complaint: In its written response, the district will include a summary 
of the results of the investigation, a determination of whether or not the district failed to comply with civil rights 
laws, notification that you can appeal this determination, and any measures necessary to bring the district into 
compliance with civil rights laws. Corrective measures will be put into effect within 30 calendar days after this 
written response—unless you agree to a different time period.  

Appeal to the School District If you disagree with the school district’s decision, you may appeal to the school 
district’s board of directors. You must file a notice of appeal in writing to the secretary of the school board 
within 10 calendar days after you receive the school district’s response to your complaint. The school board will 
schedule a hearing within 20 calendar days after they received your appeal, unless you agree on a different 
timeline. The school board will send you a written decision within 30 calendar days after the district received 
your notice of appeal. The school board’s decision will include information about how to file a complaint with 
the Office of Superintendent of Public Instruction (OSPI).  

Complaint to OSPI If you do not agree with the school district’s appeal decision, state law provides the option 
to file a formal complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate 
complaint process that can take place if one of these two conditions has occurred: (1) you have completed the 
district’s complaint and appeal process, or (2) the district has not followed the complaint and appeal process 
correctly. You have 20 calendar days to file a complaint to OSPI from the day you received the decision on 
your appeal. You can send your written complaint to the Equity and Civil Rights Office at OSPI:  

Email: Equity@k12.wa.us ǀ Fax: 360-664-2967 Mail or hand deliver: PO Box 47200, 600 
Washington St. S.E., Olympia, WA 98504-7200  

For more information, visit www.k12.wa.us/Equity/Complaints.aspx, or contact OSPI’s Equity and Civil Rights 
Office at 360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us.  

Other Discrimination Complaint Options Office for Civil Rights, U.S. 
Department of Education 206-607-1600 ǀ TDD: 1-800-877-8339 ǀ 
OCR.Seattle@ed.gov ǀ www.ed.gov/ocr  

Washington State Human Rights Commission 1-800-233-3247 ǀ 
TTY: 1-800-300-7525 ǀ www.hum.wa.gov  
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Equal Opportunity Statement  

Griffin School District No. 324 is an Equal Opportunity Employer. The District complies with all federal and state 
laws and regulations and does not discriminate on the basis of race, color, creed, national origin or ancestry, 
religion, sex, sexual orientation including gender expression or identity, pregnancy, age, familial or marital 
status, veteran status, the presence of any sensory, mental or physical disability, and or the use of a trained dog 
guide or service animal by a person with a disability and provides equal access to the Boy Scouts, Girl Scouts, 
etc. and other designated youth groups. This holds true for all district employment programs, activities and 
opportunities. Inquiries regarding compliance and/or grievance procedures and/or alleged complaints can be 
filed with the school district at Griffin School District #324, 6530 33rd Avenue, NW, Olympia, WA 98502.  

Every Student Succeeds Act of 2015 (ESSA)  

On December 10, 2015, President Obama reauthorized the Elementary and Secondary Education Act 
(ESEA) and it is now known as Every Student Succeeds Act (ESSA). The new law builds on key areas of 
progress in recent years, made possible by the efforts of educators, communities, parents and students 
across the country. ESSA replaces the No Child Left Behind Act and will be fully operational in school the 
school year 2020-21. Please visit OSPI’s website at www.k12.wa.us/ESEA/default.aspx for more information 
about the requirements under ESSA.  

Just outside each classroom door, you will find the credentials of Griffin Teacher. These documents reflect 
the qualifications and background of each teacher and are indicative of a highly qualified staff. Griffin is 
committed to hiring a highly qualified staff in all areas of school.  

As a Griffin parent, you have the right to request information on the professional qualifications of your student’s 
classroom teachers and paraeducators. In addition, you should know that Griffin staff are evaluated annually 
using the state mandated teacher evaluation criteria (Teacher/Principal Evaluation Program or TPEP). 
Currently, the District has measures in place to ensure that students are taught by teachers who meet the No 
Child Left Behind Act requirements around highly qualified staff. Griffin School District continues to interview 
and hire candidates that meet all job qualifications as specified in the position posting. Candidates not qualified 
for a position will not be considered. For more information about Griffin’s Highly Qualified staff, or to request 
information about the qualifications of your child’s teacher, please call the School Office at 360-866-2515. 

The Griffin School District Report Card includes information about Educational Spending, Parent Engagement, 
Accessibility, Student Achievement, Teacher Qualifications and Evaluation Criteria, Assessment Results, 
Discipline Data, and much more.  Check it out here at https://washingtonstatereportcard.ospi.k12.wa.us/ 

Facility Use  

The Griffin School District facilities are available for public use, community and youth organization meetings and 
events, non-profit organization events and recreational activities. Facility Use Applications are available in the 
District Office.  Griffin school activities will take precedence over outside user groups. For more information 
about facility use please contact the District Office at 360-866-5908.  
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Family Educational Rights & Privacy Act (FERPA)  

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of 
age (“eligible students”) certain rights with respect to the student’s education records. They are:  

1. The right to inspect and review the students’ education records within 45 days of the day the District  
receives a request for access. Parents or eligible students should submit to the school principal (for appropriate 
school official) a written request that identifies the record(s) they wish to inspect. The principal will make 
arrangements for access and notify the parent or eligible student of the time and place where the records may be 
inspected.  

2. The right to request the amendment of the student’s education records that the parent or eligible  
student believes are inaccurate or misleading. Parents or eligible students may ask the Griffin School 
District to amend a record that they believe is inaccurate or misleading. They should write the school 
principal, clearly identify the part of the record they want changes, and specify why it is inaccurate or 
misleading. 3. The right to consent to disclose personally identifiable information contained in the student’s 
education records, except to the extent that FERPA authorizes disclosure without consent. One exception 
which permits disclosure without consent is disclosure to school officials with legitimate educational 
interests. A school official is a person employed by the District as an administrator, supervisor, instructor, or 
support staff member (including health or medical staff and law enforcement unit personnel); a person 
serving on the School Board; a person or company with whom the District has contracted to perform a 
special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving 
on an official committee, such as a disciplinary or grievance committee, or assisting another school official 
in performing his or her tasks.  

A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. Upon request, the District discloses educational records 
without consent to officials of another school district in which a student seeks or intends to enroll. 4. The 
right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to 
comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:  

Family Policy Compliance Office U.S. 
Department of Education 600 Independence 
Avenue, SW WA, DC 20202-4605  

Health Insurance Portability and Accountability Act (HIPAA)  

The Office for Civil Rights enforces the HIPAA Privacy Rule, which protects the privacy of individually 
identifiable health information; the HIPAA Security Rule, which sets national standards for the security of 
electronic protected health information; the HIPAA Breach Notification Rule. This rule requires covered 
entities and business associates to provide notification following a breach of unsecured protected health 
information; and the confidentiality provisions of the Patient Safety Rule, which protect identifiable 
information being used to analyse patient safety events and improve patient safety.  

 
History of Griffin School  
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The Griffin School District was built in 1927 following the destruction of the Schneider’s Prairie Schoolhouse by 
fire in the summer of 1927. The community rallied to immediately build a new school.  The new brick building 
housed two classrooms, a cafeteria and a play shed erected at a cost of some $12,000 dollars. Instead of 
building at the former, hilly site at the Schneider’s Prairie School (Whittaker Road and Highway 101), a five-acre 
parcel of land donated by a Seattle Judge, Arthur Griffin became the location of the renamed school.  

Arthur Griffin arrived in the Northwest in 1884 working for the railway’s survey crew. He opened a general 
store in the newly settled town of Enumclaw. Meanwhile, he was studying law and in 1890 moved to Seattle to 
open his law office. He was widely respected and became an authority on Indian Law, even pleading their 
case before the U.S. Supreme Court.  

He had several business ventures, one of which was a sheep ranch west of Olympia. It was a piece of this real 
estate that became the original and current location of Griffin School. When the original schoolhouse was 
outgrown, a new 12-room building was opened in 1969. The recent eight room junior module was built in 1978. 
Then the gymnasium, cafeteria and music room addition was completed in 1989. The newly remodelled Griffin 
School was completed in the fall of 2004.  

Individuals with Disabilities Education Act (IDEA)  

The Individuals with Disabilities Education Act (IDEA) requires districts to provide parents/guardians of a 
student who is eligible for or referred for special education with a notice containing a full explanation of the 
rights available to them. This document can be found on our website at www.griffinschool.us under 
Departments, the special services link. You can also obtain a copy of these procedures by contacting our 
school office at 360-866-2515.  

McKinney-Vento/Homeless Education  

In accordance with Policy 3115, Students Experiencing Homelessness - Enrollment Rights & Services, 
Washington receives funding each year from the U.S. Department of Education and the Washington State 
Legislature to support the education of homeless students in school programs. Funding is distributed to LEAs 
through a competitive grant process. OSPI, as the state educational agency, designates a statewide Education 
of Homeless Children and Youth Coordinator and a Homeless Student Stability Program Supervisor to provide 
training and technical assistance, review and create policies and procedures, monitor LEAs for program 
compliance, provide dispute resolution procedures, to ensure that children and youth experiencing 
homelessness are able to attend and fully participate in school. 

The McKinney-Vento Act defines homeless children as "individuals who lack a fixed, regular, and adequate 
nighttime residence." The act provides examples of children who would fall under this definition: 

● Children and youth sharing housing due to loss of housing, economic hardship or a similar reason 
● Children and youth living in motels, hotels, trailer parks, or camp grounds due to lack of alternative 

accommodations 
● Children and youth living in emergency or transitional shelters 
● Children and youth abandoned in hospitals 
● Children and youth whose primary nighttime residence is not ordinarily used as a regular sleeping 

accommodation (e.g. park benches, etc) 
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● Children and youth living in cars, parks, public spaces, abandoned buildings, substandard housing, bus 
or train stations 

● Migratory children and youth living in any of the above situations 

The U.S. Department of Education has issued its Non-Regulatory Guidance for the Education of Homeless 
Children and Youth.  For more information, please contact the Griffin School District’s Counselor at 360- 
866-5914.  

Parental Involvement (Title I)  

Component seven of Griffin’s Target Assistance Title 1/LAP/Parental Involvement Plan states, “The Griffin 
School District is committed to the goal of providing quality education for every child in this district. To this end, 
we want to establish partnerships with parents and with the community. Everyone gains if the Griffin School 
District and home collaborate to promote high achievement for our children. Neither home nor Griffin can do the 
job alone. Parents play an extremely important role as children’s first teachers. Support for their children and 
for the school is critical to student success at every step along the way. Griffin School recognizes that some 
students may need the extra assistance available through the Title I/LAP (Learning Assistance) program to 
reach the state’s high academic standards. Griffin School intends to include parents in all aspects of the 
school’s Title I/LAP program. The goal is a school-home partnership that will help all students to succeed.”  

There are several opportunities for Griffin parents and community members to get involved with the District. For 
example, Griffin has policy related committees directed by state and federal law to conduct school and district 
business and to ensure district compliance. A few examples are as follows: volunteering in the classroom, office, 
library, at recess, etc. Participating in the District’s Learning Improvement Team (LIT) and/or Safety Committee. 
For more information, see Policy 4130, Title 1 Parental Involvement or contact the Student Services Coordinator 
at (360) 866-5811.  

Performance Reports (Griffin School District Report Card)  

The Office of the Superintendent of Public Instruction provides online report cards on school data at the state, school 
district and building level. The report card is available by visiting their website at http://reportcard.ospi.k12.wa.us. Griffin 
School District also produces an annual school report card. This edition of the “GriffinLink” comes out in January.  

Pesticide Management (IPM)  

The Griffin School District is committed to providing a safe and healthy learning, working and playing 
environment for students, staff, families and users of the district properties. To minimize potential risks in using 
pesticides in the school environment, the district adopts an Integrated Pest Management Policy (IPM). The IPM 
is intended to keep unwanted vegetation and pests at acceptable levels in effective, environmentally safe, and 
economical ways. The IPM is an ecological approach to controlling unwanted vegetation, plant diseases, and 
problem pest populations by the use of preventative and non-chemical methods of pest and vegetation 
management that minimize the risks to human health and the environment.  

At least 48 hours before the application of a pesticide to school facilities or school grounds, the district will 
notify parents and staff of the planned application in writing, including the heading “Notice: Pesticide 
Application.” This notice will be posted in a prominent place in the building office in addition to being 
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provided to parents and staff.  
 

Professional Development  

Griffin staff participates in professional development activities each Wednesday for 90 minutes. The 
professional development topics range from specific content/skills training, grade level collaboration, 
implementation of new initiatives, aligning curriculum to state standards, district assessment data review, and 
district wide committees and teams.  Students are released at 2:15 each Wednesday and have the opportunity 
to participate in enrichment activities from 2:15-3:30 p.m. 

Protection of Pupil Rights (PPRA)  

The Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding the conduct of 
surveys, collection and use of information for marketing purposes and certain physical exams. For more 
information about PPRA, please contact the Griffin School District Office at 360-866-5908.  

School Board Meetings  

The Griffin School Board is made up of five elected officials that meet twice a month to discuss district, school 
and personnel related topics. The School Board meets twice a month for a Work Session Meeting where public 
comment is not taken and for a Regular School Board Meeting. Please see the calendar for specific meeting 
dates and times. Griffin School Board Members are as follows:  
 
Maureen Karras, Chair 360-866-0177 
Trish Gregory, Vice Chair 360-280-4030 
Tim Layton, Director 206-403-8224 
Dan Teuteberg, Director 920-379-1808 
Brad Ridgeway, Director 360-791-7016 

Student Transportation  

When the district declares that the Griffin School will operate under the “Emergency Bus Schedules”, buses will 
travel only the main roads with clear turn-around areas. Emergency Bus Schedules are posted on the District’s 
Website under the “emergency” link and will be shared via school messenger when implemented. In the event 
of an emergency or if emergency bus routes are declared, contact will be made with parents of special needs 
students regarding their child’s transportation. When the Olympia School District announces schedule changes 
and Griffin is on a regular schedule, high school students should tune into local radio stations for specific 
schedule information. Students and parents can also check the Griffin website. In cases where the Olympia 
School District’s schedule might be two hours late, Griffin School District high school buses will also run two 
hours late.  
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Title IX, Equitable Participation  

Griffin School District Policy 2151, Interscholastic Activities is consistent with Title IX requirements to provide 
equitable participation opportunities in interscholastic athletics for female and male students. “Students have the 
right to equal access to quality education without regard to race, creed, color, political and religious beliefs, 
national origin, gender, sexual orientation, marital or parental status, socioeconomic status, health status or the 
presence of any physical, sensory or mental disability.” Their rights include not only access to courses and 
programs of study but also fair and equitable treatment in school sponsored activities. The District’s Title IX 
Officer is Assistant Principal, Doug Anderson. He can be reached via email at danderson@griffinschool.us or by 
phone by calling 866-2515.  
 

Vision/Mission/Goals  

The Griffin School District’s vision is to create lifelong learners leading productive, healthy and responsible lives. 
At Griffin School, all people have the right to learn, the right to be safe, and must be responsible for their own 
behavior.  

Voter Registration  

Anyone wishing to register to vote or to change their registration information may obtain an application from 
Griffin School. You can register at any time, but if you are registering by mail, or changing your address you 
must do so 30 days prior to an election. You may register in person at the Thurston County Auditor’s Office at 
2000 Lakeridge Drive, SW in Olympia or by visiting their website at www.co.thurston.wa.us/auditor /elections. 
Griffin also has a “Remember to Vote” link on the webpage.  
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Section 2 – School Information (K-8)  
 

Academic Fraud or Theft  

Academic fraud occurs when a student copies another’s work, shares or copies answers to a test, or submits 
copied work or another person’s project as their own. Academic fraud also occurs when a student copies a 
document or reference material without giving credit to the author (plagiarism). Academic theft occurs when a 
student takes the work of another student without permission and submits that work as his/her own. 
Consequences for academic fraud or theft can range from receiving a “0” grade on the work to a short term 
suspension for repeated violations.  

Associated Student Body (ASB)  

ASB Cards for grades 6th, 7th, and 8th may be purchased during the first month of the school year. A card- holder 
receives discount admission to dances and other school activities. The cost of the ASB Card is $15.00 for 7th 

and 8th graders and $10.00 for 6th graders. All students who participate in a school sport must purchase an ASB 
Card. Any students who cannot afford an ASB Card should contact the school office at 360-866-2515.  

ASB Elections are held in September each year. Positions include President, Vice-President, Secretary, 
Treasurer, and Class Representatives. These positions are elected in September. Regular ASB Meetings are 
held throughout the school year. The ASB Council sponsors a number of events during the school year for 
middle school students. These typically include evening activities (i.e. dances, movie nights, etc.).  

Assessment  
 
The Griffin School District Assessment Plan for the 2020-21 school year includes district benchmark testing, state 
testing, and placement testing. For state testing, Griffin conducts the Smarter Balanced (SBAC) test for grades 3-8 in 
the spring.  The Smarter Balanced assessment system is a valid, fair, and reliable approach to student assessment 
that provides educators, students and parents meaningful results with actionable data to help students succeed.  The 
district benchmark assessments include the use of iReady Math and Reading Diagnostics (given three times per 
year), and DIBELs Next (Dynamic Indicators of Basic Early Literacy Skills) benchmarks for assessing early literacy 
skills. iReady is also used to conduct Math and Reading Growth Monitoring assessments throughout the school year. 
These benchmarks are used for screening all students for placement in supplemental programs and to ensure that all 
students are on track for growth and success. Finally, students in kindergarten will participate in the Washington 
Kindergarten Inventory of Developing Skills (WaKIDS) each fall.  WaKIDS is a three-part kindergarten transition 
process that is intended to identify the skills, knowledge, and characteristics of kindergarten students at the beginning 
of the school year; inform instruction; support family involvement; and build partnerships with early learning providers.  
For questions or more information contact the Student Services Coordinator, Erin Hagen 360-866-2515.  

Attendance  

Students are expected to attend all assigned classes each day.  Upon enrollment and at the beginning of each 
school year, the district shall inform students and their parents/guardians of this expectation, the benefits of 
regular school attendance, the consequences of truancy, the role and responsibility of the district in regard to 
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truancy, and resources available to assist the students and their parents and guardians in correcting truancy. 
The district will also make this information available online and will take reasonable steps to ensure parents can 
request and receive such information in languages which they are fluent.  Parents will be required to date and 
acknowledge review of this information online or in writing. 

Please see Policy 3122 in Section 3 of this handbook for more information about excused and unexcused 
absences. Please contact the school’s attendance line at 360-866-2515. Press extension 5901 for elementary 
attendance and 5902 for middle school attendance.  

Bus Safety Rules/Ridership  

Transportation of Griffin students involves the dedication and reliability of many. Griffin School District is 
fortunate to have supportive Administrative, Teaching and Office Staff, which consider the school bus ride an 
“extension of the classroom.” With this support, Griffin School Bus Drivers strive to provide safe and timely 
student transportation each school day. Your child’s safe transportation day begins with the bus driver 
performing a thorough pre-trip inspection of their bus and continues throughout the bus route with safe 
conscientious driving skills developed while participating in a comprehensive Washington State School Bus  
Driver Training Program. 
 
Griffin School bus Drivers are authorized by OSPI and must continue to keep their driving credentials 
up-to-date, attend annual in-service training, continue to meet physical requirements, maintain first aid and 
CPR certification, and submit to random drug and alcohol testing as regulated by the Department of 
Transportation.  

In consideration of health and conservation, Griffin Transportation Staff follow a “No Idle” policy. Griffin 
drivers train to drive fuel efficiently. To limit unnecessary fuel use and exhaust emissions the school bus 
drivers turn off their engines upon reaching the school and must not start their engines until necessary for 
departure.  

1. The bus driver is in full charge of the bus and will be treated with courtesy and respect at all times. 
2. Students are to remain seated while the bus is in motion. Sitting safety means to have your back to 

the back of the seat, your bottom to the bottom of the seat, and your feet flat on the floor in front of 
you, keeping the aisle open at all times. 

3. Every Student will embark and disembark at his or her regular stop, unless school officials give 
permission beforehand after receiving a note/permission from the parent. 

4. Classroom conduct will be observed on the bus. Ordinary conversation is acceptable. Seats must be 
shared. Fellow students will be treated with courtesy. The noise level should be a 1-quiet voice 
(whisper) or at 2-normal conversation voice. 

5. The following are prohibited: breakable items, laser pens, matches, lighters, eating or drinking 
(including water), gum chewing, spitting and tobacco products. 

6. With the Bus Drivers permission, windows may be opened only to the line drawn on the window 
frame. 

7. Aid dogs for the disabled are the only animals allowed on the bus. 
8. Only those items the student can hold comfortably on his or her lap, or that may be stored under the 

seat, may be brought on the bus. 
9. Students must board and leave the bus in an orderly manner. 
10. Students must cross in front of the bus and only with the consent of the school bus driver. 
11. Students must stand completely off the roadway while waiting for the bus. 
12. All students need to attentively participate in emergency evacuation drills. In the event of an 
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emergency, they are taught procedures to follow. 
13. Students and their parent or guardian will be held financially responsible for any act of vandalism that 

is committed by a student. 
14. Observation cameras are used on Griffin buses.  

 
Disciplinary Procedures 
 
1.  First Incident: The bus driver will work with the student using different methods to prevent the problem from 
recurring. 
2.  Second Incident: The bus driver will give the student a verbal warning and will telephone the parents. 
Written documentation of the call will be mailed to the parents. 
3.  Third Incident: The driver will submit a written Transportation Discipline Report, make a phone call to the 
parent, and implement a two-day suspension of the student’s transportation privileges. 
4.  Fourth Incident: The driver will submit a written Transportation Discipline Report, make a phone call to the 
parent, and implement a one week suspension of the student’s transportation privileges. 
5.  Fifth Incident: The bus driver will submit a written Transportation Discipline Report, make a phone call to the 
parent and implement a one month suspension of the student’s transportation privileges. 
6.  Sixth Incident: All of the above will occur and the student loses transportation services for the remainder of 
the school year.  

Students may use personal electronic devices (i.e. cell phones, laptops, mobile devices, e-readers, etc.) 
while riding on the bus to and from school and/or to and from any other school related activity. Cell Phones 
and other devices must be on silent or on vibrate at all times. Students must use earphones. For more 
information about Transportation, bus stops/routes, and/or bus rules, please contact the Transportation 
Supervisor, Karen Lett at 360-866-5922.  
 

Changes in Routines  

All students must have a note if they are going to be doing anything different from their normal after school 
routine. The notes will be stamped at the office and returned to the student and/or their teacher.   If students 
do not have a note they will follow their normal routine. After school plans should be arranged before the 
school day begins as students will not be allowed to use the phone to make arrangements.  

As a safety measure during the school day, parents and/or guardians must first come to the main office and sign 
students out before they can be picked up to leave early.  

Classroom Visits  

Parents are encouraged to visit their student’s classroom for volunteering, scheduled events, etc. For reasons 
of student safety and building security, we ask that all visitors check into the main office. Visitors are required to 
wear a volunteer or visitors badge. As a courtesy to your child’s teacher, please notify them 24 hours in 
advance of your visit. This will reduce the likelihood of your selecting a time that could be disrupted to the 
educational process.  

Closed Campus  

Students shall remain on school grounds during school hours. Any student leaving the school grounds must be 
checked out through the main office by a parent and/or guardian.  
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Conferences  

The Griffin School District holds conferences twice a year. Once in the fall and once in the spring. Conferences 
for elementary are scheduled one-on-one with the students' teacher. Conferences for middle school are set up in 
an arena style setting where parents can visit each of their student’s teachers in the same visit. Please see the 
calendar for specific conference dates. Your child is expected to attend. 

Copyright Compliance  

The board recognizes that federal law makes it illegal to duplicate copyrighted materials without authorization of 
the holder of the copyright, except for certain exempt purposes. Severe penalties may be imposed for 
unauthorized copying or using of audio-visual or printed materials and computer software, unless the copying or 
using conforms to the “fair use” doctrine. Refer to Griffin School District Policy #2025.  

Emergency Preparedness  

The state requires that there be 180 days of instruction for every student. Griffin will try to maintain a regular 
schedule whenever possible. However, there may be times when school must be cancelled in the interest of 
safety. Please make sure you have returned an enrollment card and emergency information contact list to 
the school office. It is important that this information is kept updated with your correct home, work, emergency 
phone numbers, and the names of people who are authorized to pick up your student in the event of an 
unforeseen emergency or school closure.  

Flashalert.net: Parents can subscribe to this free service and get weather related emails and text messages 
when we need to get the word out regarding Griffin School Closures, late starts, etc.  

Griffin staff will utilize the “School Messenger” alert system to make phone calls home to each parent. 
Information will be brief but will explain the situation, including any changes in transportation processes and give 
parents instructions. Parents can “opt-out” of receiving these calls.  Griffin will also notify radio and television 
stations with current school transportation information and/or any modification of the normal school day. The 
following radio stations will be alerted:  

KGY 1240 AM KGY 96.9 FM KMAS 1030 AM KELA 1470 AM MNT 103 FM KXXO 96.1 FM King 5 News 
FlashAlert.net Q13 FOX News  

Enrollment  

Children must be five years old on or before August 31st to attend Kindergarten at Griffin. Children must be six 
years of age on or before August 31st to enter the first grade at Griffin. All new students are required to provide a 
birth certificate or other acceptable proof of birthdate, immunization records, and proof of residency in the Griffin 
School District for registration. For more information about enrolment, please call the Griffin School Office at 
360-866-2515.  
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Field Trips  

Students can go on a field trip only if they have written permission from their parents. All students are required 
to ride the bus with their class to the field trip. In some cases, inappropriate behaviours may keep students from 
participation in field trips. In these situations, the teacher will talk with the student and parents before the field 
trip. Little brothers and/or sisters are not allowed on field trips.  

Food Service/Grizzly Grill (Child Nutrition Program)  

The Grizzly Encourages parents to make deposits in their students lunch accounts on a regular basis. Lunch 
prices have changed for the 2020-21 school year and are as follows:  

Student Lunch $3.00 
Adult Lunch $4.25 
Reduced $0.40 
Milk $0.60  

Free and reduced lunch applications are available in the school office or by calling 866-2515. Reduced lunch 
price is $0.40 cents (for grades 4-8). A lunch menu is posted on the School website, and available in the main 
school office.  We also encourage students to have nutritious snacks during the course of the school day. 
Please only provide store bought items for special occasions. No glass allowed in the cafeteria.  

 
Health Information  

It is required that all students attending public schools (pre-12th grade) provide proof of immunization or a valid 
exemption form signed by parent/guardian and medical provider.  Please note that a personal/philosophical 
exemption is no longer a legal option for the MMR vaccine.  Per Washington State law (EHB 1638) only a 
religious or medical exemption are acceptable for the MMR vaccine.  Please see the charts below for vaccines 
required for preschool and k-12th grade school attendance. 

Vaccinations Required for Preschool Attendance 
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Vaccines Required for School Attendance Grades K-12 

 

 

Communicable Diseases: The Griffin School District reserves the right and responsibility to exclude from 
attendance any student suspected of being infectious with such conditions as lice, hepatitis, impetigo, ringworm, 
scabies, eye infections or other conditions which are considered contagious. In such cases, proof of medical 
treatment and/or lack of threat of contagion must be cleared with the school nurse or office staff before a child 
may return to class (please refer District Policy 3414).  

Life Threatening Conditions: The Washington State Legislature passed a new section to RCW 28A.210 
requiring schools to have in place emergency care plans for any student with “a potentially life threatening 
health condition.” Potential life threatening conditions include but are not limited to severe allergies, severe 
asthma, diabetes, seizure disorders, etc.  

Defibrillator: Griffin school District has a defibrillator available for trained staff in the event of a cardiac 
emergency. Griffin staff has been trained on the equipment which serves as yet another device to ensure the 
safety of Griffin students, staff and community members. This device is located in the main entry of the school 
near the front office. There is also a device located in the Gym.  

Meningococcal Disease: Meningococcal disease is a serious infection of the brain (meningitis) and blood 
caused by bacteria. Adolescents and young adults are most likely to get meningococcal disease, especially 
those living in group settings such as college dorms. A vaccine is available that can present up to 65% of 
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meningococcal disease among adolescents and young adults. The vaccine is recommended for all children 11- 
12 years. It is also recommended for unvaccinated teens age 15 years and college freshmen who will be living 
in a dorm.  

Human Papillomavirus (HPV) Disease & Prevention: HPV is a common virus. Most people exposed to HPV 
will never develop health issues. But for others, HPV causes major health problems, including cervical, anal, 
vulvar, mouth, and throat cancer. Most infected people have no symptoms and may spread the virus without 
knowing it. HPV spreads mainly through sexual contact.  

How can I protect my child from HPV? Make sure your child gets the HPV vaccine. The vaccine is highly 
effective. The best time to get it is before sexual activity ever starts. The HPV vaccine can prevent infection 
from some of the most common and serious types of HPV that cause cancer and genital warts. The vaccine 
does not get rid of existing HPV infections.  

Who should get the vaccine and when should they get it? Three doses of HPV vaccine are recommended 
for all boys and girls starting at ages 11 to 12. It is recommended for females up to age 26 and for males up to 
age 21. In addition to HPV vaccine, your 11 to 12 year-old should receive Tdap and meningococcal vaccines.  

Where can I find the HPV vaccine? Ask your doctor, nurse, or local health department to find out more about 
HPV vaccine and where you can get it. Washington provides all recommended vaccines at no cost for kids 
through age 18, available from providers across the state. Providers may charge an office visit fee and an 
administration fee to give the vaccine. People who can’t afford the administration fee can ask to have it waived.  

For more information on HPV, the vaccine, and cervical cancer:  

● Washington State Department of Health 
www.doh.wa.gov/Portals/1/Documents/Pubs/348-187_HumanPapillomavirusVaccineFactsheet.pdf.  

● Centers for Disease Control & Prevention 
www.cdc.gov/std/hpv/  

● American Cancer Society 
www.cancer.org  

Highly Capable Program (HiCap) 
 
Teachers, parents, administrators, or others from the community may nominate or refer students for the designation 
as Highly Capable. The district will screen all second grade students, as well as new students to the district, and 
those referred using the CogAT cognitive screening test.  If a student’s score on the screener is within a specific 
percentage, they will have the opportunity to take the full CogAT test with parent consent.  Using the CogAT score, 
in addition to state assessment results, iReady diagnostic scores, and teacher feedback, it will be determined by the 
Griffin Highly Capable team if a student qualifies into the Highly Capable Program.  Once a student qualifies, they 
will be in the program throughout their time at Griffin school and will not be required to test again.  Griffin School 
uses a variety of strategies to serve our HiCap students within the school day.  Parent communication and 
involvement in the student plan is imperative. Please refer to the Griffin Highly Capable Plan for specific information. 
For additional information or questions about the district’s Highly Capable Opportunities, please call the District’s 
Student Services Coordinator, Erin Hagen at 360-866-2515.  
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Insurance  

Griffin School District does not carry insurance for individual student accidents. We have applications for 
student insurance through an independent agency should you be interested. For information about student 
insurance options, please contact the Business Office at 360-866-5905.  

Library  

Students receive instruction in library skills/information literacy from Griffin’s Board Certified Librarian/Media 
Specialist Chris Wolfe. Students are encouraged to use the library and visit local community libraries as well. It 
is important for students to understand the necessity of returning books by the due date and in good condition. 
There are no fines for overdue books, but students are required to pay for lost or damaged books.  

Limited English Proficiency  

Griffin students that speak a language other than English within the home may be eligible for Transitional 
Bilingual Instruction. Eligibility begins with the administration of the Home Language Survey to determine if a 
language other than English is spoken at home and if the child first spoke a language other than English. This 
survey can be found in the enrollment packet given to all parents at the beginning of each school year. If the 
child speaks a language other than English, the student’s English language ability is measured with the 
Washington Language Proficiency Test within the student’s first 10 days of attendance. Students scoring at the 
beginning, intermediate, or advanced level are eligible for services. Students who score at the Transitional Level 
are not eligible. Students who qualify will also be given the English Language Proficiency Assessment (ELPA 21) 
in the spring of each school year to determine growth and progress, as determine appropriate services for each 
individual student.  For further information, please contact the District’s Student Services Coordinator, Erin 
Hagen at 360-866-2515.  

Lockers  

Middle school students will be issued a locker. Students in 7th and 8th grade sports may be issued an additional 
locker. Lockers need to be kept closed and fastened with a school assigned lock. Lockers are to be kept clean 
and orderly. A student may not take materials or go through another student’s locker without specific 
permission. Lockers are the property of the school. The Principal and or his/her designee may inspect or 
search a locker with reasonable cause. Please refer to policy 3230.  

Lost & Found  

Many children buy similar looking coats and clothes. Be sure to write your name inside your coats, sweaters, 
sweatshirts, gloves, backpacks, lunch pails, etc. Students who find lost articles are asked to take them to the 
office. Items not claimed are kept in bins in three locations. Unclaimed items will be distributed to charity during 
winter break and at the end of June.  
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Mascot  

The Griffin School Mascot is the Grizzly Bear; representing strength, skill, and courage. Our school colors are 
red, white and black and Fridays are School Spirit Days! Griffin Grizzly Pride Wear items are periodically 
available for purchase through the ASB or the PTO.  In addition pride wear may be offered at the beginning of 
the year at the Open House/Ice Cream Social and other main school events. We hope everyone will show their 
school spirit—especially on Fridays!  

 
 
Noise Level (Expected Behavior)  

0 – No Talking 
1 – Quiet Voice (Whisper)  
2 – Normal Conversation 
3 – Presentation Voice 
4 – Outside Voice  

3 R’s: Respect Yourself, Respect Others & Respect Our School  

Playground Expectations  

Students will act in a safe and respectful manner while using the playground. Be respectful and cooperate 
with the recess teachers and other students. Also:  

● Keep personal toys, electronic equipment and balls at home.  
● If you use playground balls or equipment, return them when you are finished playing with 

them.  
● Keep playground equipment out of the big toy area.  
● Use the playground equipment properly  
● Follow posted playground rules  

NO: If someone is bothering you or interfering with your game, tell them “NO” in a kind yet firm manner GO: If 
they won’t leave you alone, “GO” walk away; find another place or game to play. TELL: If they continue to 
create a problem for you, “TELL.” Report this to the playground teacher.  

 
School Attire  

The student and parent may determine the student’s personal dress and grooming standards, provided that 
the student’s dress and grooming shall not: Lead school officials to believe that such dress or grooming will 
disrupt, interfere with, disturb, or detract from school activities; create a health or other hazard to the student’s 
safety or to the safety of others; advertise alcohol, tobacco, or illegal substances. Slogans on clothing shall 
not advocate or promote violent behaviour. Please see Policy 3224, in Section 3 of this handbook for more 
detailed information on school attire.  
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PE Uniforms are required for students in middle school grades 6-8 for the 2020-21 school year. Students 
participating in PE classes are required to dress down in a light gray shirt, and black shorts. Shorts must be at 
least seven (7”) to nine (9”) inches long (in-seam). Sweatshirts and sweatpants may be worn over the uniform 
for cold weather activities (cut off sweats are not allowed and no tank tops or low cut shirts).  

Please make sure your student wears the appropriate clothes for the weather (please no umbrellas at recess). 
Halter tops, spaghetti straps, and shirts that show the belly-button are not permitted. Shorts and skirts should go 
down to the ends of fingertips when hands are placed to the side.  
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School Hours  

School starts at 8:45 a.m. Please do not send your students to school before 8:35 a.m. as there is no 
supervision before this time, unless you are participating in a school sponsored activity. Students are not 
allowed in the hallways before 8:35 a.m. School ends at 3:26 p.m. except for Wednesdays, it ends at 2:15 p.m.  

School Messenger (Customizing Parent Communication Preferences)  

SchoolMessenger is the communications service Griffin School District uses to keep in touch with families. 
This service helps us send announcements, school newsletters, and district news via email, phone, and text 
messages. Families can change how/where they receive notifications from Griffin School District. Skylert a 
module available in Skyward Family Access is the tool families can use to customize their 
SchoolMessenger communication preferences. Skylert allows parents to elect how they are contacted for 
the following scenarios:  

1) School Emergency (during school hours) 
2) Daily Attendance 
3) General Information (i.e. general school broadcasts) 4) 
Weather Related Alert (during non-school hours) 
5) Surveys  

For each of these scenarios, a parent may elect to be contacted via phone and/or email. Parents also have the 
option to “opt-out” of receiving phone, email and/or text messages via this system. If the parent so chooses, they 
may add additional contact numbers or email addresses as well for the five scenarios above. Instructions: sign 
into Skyward Family Access, click on the Skylert link to view the contact data for SchoolMessenger 
notifications and select or deselect options as desired. Parents can sign up for text messages by completing 
these two steps:  

1) Add your cell number in the “Additional Contact Info” section under Text Message Numbers; 
2) From your cell phone, text the word subscribe to 68453  

You will know you were successful if you receive the following automatic response text: “You are registered to 
receive approximately three 3 msgs/mo. Txt STOP to quit, HELP for help. The district provides text messaging 
as an option, but individuals may incur costs from their cellular phone carrier associated with receiving text 
messages.  

Special Education and/or 504 Accommodations  

Special Education services are available for students who qualify under state guidelines. Referrals may be made 
by parents or school staff. Students may be considered disabled under 504 even though they may not require 
special education services or qualify for them. Section 504 requires that schools provide a full range of special 
accommodations/services (IEP or 504 accommodations) so that students may participate and benefit from 
public education programs and activities. For more information about Special Education and/or 504 Services, 
please contact the District’s Special Education Coordinator, Ivy Kardes at 360-866-5842 or by email at 
ikardes@griffinschool.us. and/or the District’s 504 Coordinator, Anna Miller at 360-866-5914 or by email at 
amiller@griffinschool.us.  Please refer to policy 2161, Special Education & related Services for Eligible Students.  

Sports (Seasons, Practices, etc.) 
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The Griffin School District will not be charging any activity fees for the 2020-21 school year. For the 2020-21 
school year, Griffin will be offering an after school sports program for middle school students. Sports offerings 
include boys and girls soccer, wrestling, archery, volleyball, track, cross country and boys and girls basketball. 
Griffin believes that all members of teams should have an opportunity to participate. We encourage you to 
attend athletic events.  

Griffin is part of the league with middle school students in Olympia and Tumwater School Districts. The league 
emphasizes cooperation and skill development. A medical clearance MUST be on file in the Griffin School Office 
before students may participate in practices or league competitions. Medical clearance forms are good for two 
years.  Eighth grade students shall not have reached 15 years of age as of September 1st of any year. Seventh 
grade students shall not have reached 14 years of age as of September 1st of any year. Griffin students must 
have C’s and above in all their classes to be eligible for games and/or matches. Grades are pulled once a week.  

Boys Soccer, Girls Soccer & Basketball (7th & 8th Grade): Required practices: Eight before the first match 
or game, Game times: 3:45 p.m.  

Volleyball (7th & 8th Grade): Required practices: Eight before the first match or game, Matches are the best 
two out of three, The third game will be played even if a team wins the first two games Game times: 3:45 p.m.  

Wrestling: (6th, 7th & 8th Grade):  Required practices: Eight before the first match or game.  Game times: 3:45 
p.m.  

Cross Country (6th, 7th & 8th Grade):  Required practices: Eight before the first meet. 

Track (7th & 8th Grade): Required practices: Eight before the first meet.  

Each school district's board of directors shall work in concert with the Washington Interscholastic Activities 
Association (WIAA) to develop the guidelines and other pertinent information and forms to inform and 
educate coaches, youth athletes, and their parent(s)/guardian(s) of the nature and risk of concussion and 
head injury including continuing to play after concussion or head injury. On a yearly basis, a concussion and 
head injury information sheet shall be signed and returned by the youth athlete and the athlete's parent 
and/or guardian prior to the youth athlete's initiating practice or competition.  

A youth athlete who is suspected of sustaining a concussion or head injury in a practice or game shall be 
removed from competition at that time. A youth athlete who has been removed from play may not return to play 
until the athlete is evaluated by a licensed health care provider trained in the evaluation and management of 
concussion and receives written clearance to return to play from that health care provider.  

Student Outcomes  

The Griffin School District believes that all students have the right to learn, the right to be safe and must be 
responsible for their own behaviour. Student outcomes include:  

● Positive self esteem  
● Critical Thinking and decision-making skills  
● Concern for others  
● Self-directed learning skills  
● Cooperation and competition skills  

26 



 

● Academic skills: meet and exceed state/national learning standards; prepared for successful transition to 
the next learning level.  

Student Records/Custody  

In cases involving court-ordered custody of children, schools must have legal documentation of restrictions to 
ensure compliance with court orders. Legal documentation must be provided to the school office.  

  
Title/LAP Program  

The Griffin School District receives both state and federal funding to supplement the learning opportunities of students 
that fall behind grade level standards. Services are offered schoolwide in the areas of  Reading and Math. Service 
models range from small group to in-class support for students. Students are screened through the district benchmark 
assessments three times each year. A student learning plan is developed for each student that qualifies to ensure that 
the child's academic needs are met. The progress of students is monitored periodically to ensure effectiveness of the 
interventions in place. If you have concerns about your child and would like to have him/her evaluated for 
supplemental support, please contact the District’s Student Services Coordinator, Erin Hagen at 360-866-2515.  

Griffin School District invites parents of students participating in Title 1 Programs to assist in the development and 
review of the Title/LAP Plan. Parent input is valuable in the annual evaluation of the content and effectiveness of the 
plan and contributes to improving the academic quality of schools served under Title 1. 

Toys and Valuables  

Please make sure your student knows to keep the following items in their backpack:  
● Toys (including balls, jump ropes, etc.)  
● Trading Cards Electronic Devices, cell phones, CD players, iPods, mp3 players, etc. may now be used on the 

school bus with the driver’s permission. 
 
If you have items for show and share, please bring them in backpacks and keep them there until they are 
needed. Students are responsible for the items brought to school. The school district is not responsible for any 
such loss or damage to items of value that students bring to school. Please refer to District Policy 3245 for 
more information on personal electronic devices.  

Volunteering  

Parents are encouraged to volunteer at Griffin. We feel it takes exceptional people to give their time and 
energy to help make our school stronger. As a parent volunteer, you will help bring a caring attitude; as well as 
enable Griffin to work more efficiently and more productively. Your involvement brings our students the extra 
time and personal contact that is so vital to their academic success. Volunteer opportunities may be available 
in the classroom, library, cafeteria, health center and/or the playground. Please call the Griffin School Office at 
866-2515 if you would like more information on how to become a volunteer.  
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Wednesday Enrichment  

Griffin School District offers after school enrichment opportunities every Wednesday beginning in September of 
each year. Enrichment opportunities range from art and recreational sports to archery. Please consider signing 
your student up for this opportunity. Information about Wednesday Enrichment will be distributed at the 
beginning of each year. For more information about enrichment opportunities, please contact the District 
Coordinator, Kelli Anderson at 360-866-5908.  

Withdrawal from School  

A student withdrawing from school or transferring to another school must have a parent or guardian personally 
contact the office before a withdrawal form will be issued. All school property must be returned and applicable 
fines paid. Transcripts will be mailed upon receipt of a written request from the receiving school. Before 
transcripts or other student records can be mailed, parents must sign a consent form granting permission for 
the release of such information.  

 
Y-Care  

The YMCA offers before and after school child care at Griffin School. YMCA care begins at 7:00 a.m. until 
school starts and after school until 6:00 p.m. If you are interested in YMCA child care please call the YMCA at 
705-2642.  
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Section 3 – Student Conduct & Policies  
Policy 2022, Electronic Resources  

The Griffin School District Board of Directors recognizes that an effective public education system develops 
students who are globally aware, civically engaged, and capable of managing their lives and careers. The board 
also believes that students need to be proficient users of information, media, and technology to succeed in a 
digital world.  

Therefore, the Griffin School District will use electronic resources as a powerful and compelling means for 
students to learn core subjects and applied skills in relevant and rigorous ways. It is the district’s goal to provide 
students with rich and ample opportunities to use technology for important purposes in schools just as 
individuals in workplaces and other real-life settings. The district’s technology will enable educators and students 
to communicate, learn, share, collaborate and create, to think and solve problems, to manage their work and to 
take ownership of their lives.  

CIPA (Child Internet Protection Act): To help ensure student safety and citizenship in online activities, all 
students will be educated about appropriate behavior, including interacting with other individuals on social 
networking websites and in chat rooms, and cyberbullying awareness and response.  

The Griffin School District Board directs the superintendent or designee to create strong electronic educational 
systems that support innovative teaching and learning, to provide appropriate staff development opportunities 
and to develop procedures to support this policy.  

Policy 2023, Digital Citizenship and Media Literacy  

A. PURPOSE In recognition of the fact that students use technology to play, learn, and communicate while 
at home and at school, it is important that they learn how to use that technology responsibly. The District is 
committed to educating every student on how to use technology in ways that augment their learning experience, 
leading to analysis, evaluation, reflection, and enhanced skills of expression. As the District’s educators guide 
exploration of the digital landscape, they will encourage students to be critical and creative thinkers. Students, in 
turn, are expected to actively engage with and express their voices in the digital landscape.  

B. DEFINITIONS The District is dedicated to promoting and instilling principles of digital citizenship and 
media literacy in each of its students.  

Digital Citizenship Digital citizenship includes the norms of appropriate, responsible, and healthy behavior 
related to current technology use, including digital and media literacy, ethics, etiquette, and security. Digital 
citizenship includes the ability to access, analyze, evaluate, develop, produce, and interpret media, as well as 
Internet safety and cyberbullying prevention and response.  
 
Digital citizens recognize and value the rights, responsibilities, and opportunities of living, learning, and 
working in an interconnected digital world, and they engage in safe, legal, and ethical behaviors. Digital 
citizens cultivate and manage their digital identity and reputation, and are aware of the permanence of their 
actions in the digital world. They advocate for themselves and others in their behavior, actions, and choices.  
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Media Literacy Media literacy is the ability to access, analyze, evaluate, create, and act using a variety of 
forms of communication. Media literacy includes the ability to understand how and why media messages and 
images are constructed and for what purposes they are used.  

Media literate citizens examine how individuals interpret messages differently based on their skills, beliefs, 
backgrounds, and experiences. They also consider how values and points of view are included or excluded in 
various media. Media literate citizens remain continually aware of the ways in which media can influence 
beliefs and behavior. In addition, media literate citizens are effective communicators, able to demonstrate 
critical and creative thinking as they utilize appropriate media creation tools. Further, they understand the 
conventions and characteristics of the tools they have selected.  

Media literate citizens are able to adapt to changing technologies and develop the new skills required as they 
continue to engage in life-long learning. Media literacy empowers individuals to participate as informed and 
active citizens in a democracy.  

C. ELEMENTS OF SUCCESSFUL IMPLEMENTATION The District aspires to implement the following 
practices to promote digital citizenship and media literacy for all students.  

Student instruction In recognition of the fact that students are consumers and creators of information and 
ideas, the District promotes cross-curricular integration of digital citizenship and media literacy and leadership 
instruction at all levels. The District recognizes the importance of students as active participants, role models, 
and peer mentors in addressing the following topics:  

Online safety, responsibility, and security Students will learn how to be safe and responsible digital citizens, and 
they will be encouraged to teach others about issues such as cyberbullying, social networking, online predators, 
and risky communications.  

Media literacy Students will learn how to produce their own media; how to examine the ways in which people 
experience or interact with media differently; how to identify embedded values and stereotypes; how to analyze 
words and images critically; and how to evaluate the various sources of information with which they are 
presented.  

Law, fair use, copyright, and intellectual property Students will learn about the importance of navigating the 
digital landscape in ways that are legal, including access to and use of copyrighted materials. Students will 
also learn how to access and create intellectual property legally.  

Online identity and personal brand Students will learn about their “digital footprint” and the persistence of their 
digital information, including on social media. Students will also learn about the creation and maintenance of 
their self-image, reputation, and online identity.  

Ethics, digital communications, and collaboration Students will learn about fairness and civil discourse in the 
digital environment, including the importance of collaborating and ethically interacting with others online.  
 
Professional Development The District endeavors to support teachers and instructional leaders in developing 
leadership skills and proficiency in the principles of digital citizenship and media literacy, both as an instructional 
imperative and as dynamic District policy and practice.  
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Policy and Practices The District acknowledges the need for digital and online policies that are dynamic and 
responsive to diverse community standards and student learning outcomes. The District annually reviews its 
policies and procedures on electronic resources, Internet safety, digital citizenship, and media literacy. The 
District authorizes the Superintendent to develop further procedures and guidelines if appropriate.  

Communications and Engagement  The District acknowledges that parents and community stakeholders are 
partners in developing students as digital citizens and life-long learners. The District encourages parents’ active 
engagement in the process of educating students to become media-literate digital citizens.  

Policy 2121, Substance Abuse Program  

The board recognizes that the abuse of alcohol, and the use and abuse of controlled, illegal, addictive, or 
harmful substances, including marijuana (cannabis) and anabolic steroids, is a societal problem and may 
represent an impairment to the normal development, well-being and academic performance of students. To 
ensure the safety, health and well-being of all students, the board is committed to the development of a program 
which emphasizes drug and alcohol abuse prevention, intervention, aftercare support and necessary corrective 
actions. The program will address the legal, social and health consequences of drug and alcohol use, and 
provide information about effective techniques for resisting peer pressure to use illicit drugs or alcohol. The 
program will be age-appropriate and developmentally based for all students in all grades.  

The board recognizes the effects to the school, home and community resulting from the abuse of alcohol and 
the use and abuse of controlled illegal, addictive or harmful substances including anabolic steroids. While the 
primary obligation to seek assistance rests with the student and his/her parent(s)/guardian(s), school staff will 
work with the home and community to develop and implement a comprehensive prevention and intervention 
program. The board of directors will seek the support, cooperation and coordination of public and private 
agencies through formation of an advisory committee, including representatives from the instructional staff, 
students, parents, state and local law enforcement staff and the county coordinator of alcohol and drug 
treatment or a representative of a treatment provider.  

The superintendent is directed to develop and implement procedures to assess the scope of the problem of 
the use of addictive substances such as alcohol, drugs and nicotine, and to reduce and/or eliminate the 
problems associated with the use of alcohol, drugs and nicotine.  Parents and interested community 
members are encouraged to visit the school and/or classroom to observe classroom activities and review 
instructional materials. At the conclusion of each year, the district will evaluate the effectiveness of the 
program.  
 

Policy 2125, Sexual Health Education  

The Griffin Board of Directors is authorized by law to determine whether sexual health education instruction 
will be offered in the district. The board has determined that such a program will be offered to students, 
consistent with state law.  

Sexual health education instruction offered by the district will be medically and scientifically accurate, age 
appropriate, appropriate for students regardless of gender, race, disability status, or sexual orientation and 
include information about abstinence and other methods of preventing unintended pregnancy and sexually 
transmitted diseases. Abstinence will not be taught to the exclusion of other instruction on contraceptives and 
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disease prevention. The district’s sexual health education program will be consistent with the Guidelines for 
Sexual Health Information and Disease Prevention developed by the Department of Health and the Office of 
Superintendent of Public Instruction.  

The superintendent will provide parents/guardians an opportunity to review the materials to be used and 
provide information on excluding their child from sexual health education instruction.  

Policy 2145, Suicide Prevention  

The Griffin Board of Directors recognizes that suicide is a leading cause of death among youth and that suicidal 
indicators such as substance abuse and violence are complex issues that should be taken seriously. While 
district staff may recognize potentially suicidal youth and the district can make an initial risk assessment, the 
district cannot provide in-depth mental health counseling. Instead, the board directs district staff to refer students 
who exhibit suicidal behaviors to an appropriate service for further assessment and counseling.  

District staff who have knowledge of a suicide threat must take the proper steps to support the student and to 
report this information to the building principal or designee who will, in turn, notify the appropriate school 
officials, the student’s family and appropriate resource services.  

The board also recognizes the need for youth suicide prevention procedures. The district will adopt and, at the 
beginning of each school year, provide to all district staff, including substitute and regular bus drivers, a plan for 
recognizing, screening, referring and responding to students in emotional or behavioral distress. At a minimum, 
the plan will:  

● Identify training opportunities for staff on recognizing, screening and referral of students in emotional or 
behavioral distress, including those who exhibit indicators of substance or sexual abuse, violence or 
suicide;  

● Describe how to utilize the expertise of district staff trained in recognition, screening and referral;  
● Provide guidelines, based on staff expertise, for responding to suspicions, concerns or warning signs 

of emotional or behavioral distress;  
● Address development of partnerships with community organizations and agencies for referral of 

students to support services, to include development of at least one memorandum of understanding 
between the district and one such entity;  

● Contain procedures for communication with parents and guardians, including notification 
requirements in accordance with RCW 28A.320.160;  

● Describe how staff should respond to a crisis situation where a student is in imminent danger to 
himself or herself or others;  

● Describe how the district will provide support to students and staff after an incident of 
violence, student suicide or allegations of sexual abuse of a student;  

● Describe how staff should respond when allegations of sexual contact or abuse are made against a 
staff member, volunteer, parent, guardian or family member of the student, including how staff should 
interact with parents, law enforcement and child protective services;  

● Describe how the district will provide to certificated and classified staff, training on the obligation to 
report physical abuse or sexual misconduct required under RCW 28A.400.317.  

The superintendent will develop and implement the plan and a staff training schedule to achieve the board’s 
goals and objectives.  
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Policy 3115, Students Experiencing Homelessness-Enrollment Rights and Services  

To the extent practical and as required by law, the district will work with homeless students and their families to 
provide them with equal access to the same free, appropriate education (including public preschool education) 
provided to other students. Special attention will be given to ensuring the identification, enrollment, and attendance of 
homeless students not currently attending school, as well as mitigating educational barriers to their academic success. 
Additionally, the district will take reasonable steps to ensure that homeless students are not stigmatized or segregated 
in a separate school or in a separate program within a school on the basis of their homeless status. 

Homeless students will be provided district services for which they are eligible, including Head Start and comparable 
preschool programs, Title I, similar state programs, special education, bilingual education, vocational and technical 
education programs, gifted and talented programs, and school nutrition programs. 

Homeless students are defined as lacking a fixed, regular, and adequate nighttime residence, including those students 
who are: 

● Sharing the housing of other persons due to loss of housing or economic hardship, or a similar reason; 
● Living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate 

accommodations; 
● Living in emergency or transitional shelters; 
● Abandoned in hospitals; 
● Living in public or private places not designed for or ordinarily used as regular sleeping accommodation; 
● Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation stations, or 

similar settings; or 
● Migratory children living in conditions described in the previous examples. 

The superintendent will designate an appropriate staff person to be the district’s McKinney-Vento liaison for homeless 
students and their families. The liaison may simultaneously serve as a coordinator for other federal programs, 
provided that they are able to carry out the duties listed in procedures that accompanies this policy. 

The principal of each elementary, middle, and high school building will establish a point of contact for such youth. The 
point of contact is responsible for identifying homeless and unaccompanied youth and connecting them with the 
district’s homeless student liaison. The district’s homeless student liaison is responsible for training the building points 
of contact. 

Best interest determination 
In making a determination as to which school is in the homeless student’s best interest to attend, the district will 
presume that it is in the student’s best interest to remain enrolled in their school of origin unless such enrollment is 
against the wishes of a parent, guardian, or unaccompanied youth. 

Attendance options will be made available to homeless families on the same terms as families resident in the district, 
including attendance rights acquired by living in attendance areas, other student assignment policies, and intra and 
inter-district choice options. 

If there is an enrollment dispute, the student will be immediately enrolled in the school in which enrollment is sought, 
pending resolution of the dispute. The parent or guardian will be informed of the district’s decision and the reasons 
therefore, (or informed if the student does not qualify for McKinney-Vento, if applicable) and their appeal rights in 
writing and in a language they can understand. The district’s liaison will carry out dispute resolution as provided by 
state policy. Unaccompanied youth will also be enrolled pending resolution of the dispute. 

Once the enrollment decision is made, the school will immediately enroll the student, pursuant to district policies. 
However, enrollment may not be denied or delayed due to the lack of any document normally required for enrollment, 
including academic records, medical records, proof of residency, mailing address or other documentation. Additionally, 
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enrollment may not be denied or delayed due to missed application deadlines, fees, fines, or absences at a previous 
school. 

If the student does not have immediate access to immunization records, the student will be admitted under a personal 
exception. Students and families should be encouraged to obtain current immunization records or immunizations as 
soon as possible, and the district liaison is directed to assist. Records from the student’s previous school will be 
requested from the previous school pursuant to district policies. Emergency contact information is required at the time 
of enrollment consistent with district policies, and in compliance with the state’s Address Confidentiality Program when 
necessary. However, the district cannot demand emergency contact information in a form or manner that creates a 
barrier to enrollment and/or attendance at school. 

Homeless students are entitled to transportation to their school of origin or the school where they are to be enrolled. If 
the school of origin is in a different district, or a homeless student is living in another district but will attend his or her 
school of origin in this district, the districts will coordinate the transportation services necessary for the student, or will 
divide the costs equally. 

The district’s liaison for homeless students and their families will coordinate with local social service agencies that 
provide services to homeless children and youths and their families; other school districts on issues of transportation 
and records transfers; and state and local housing agencies responsible for comprehensive housing affordability 
strategies. This coordination includes providing public notice of the educational rights of homeless students where 
such children and youth receive services under the McKinney-Vento Act, such as schools, family shelters and soup 
kitchens. The notice must be disseminated in a manner and form that parents, guardians, and unaccompanied youth 
receiving such services can understand, including, if necessary and to the extent feasible, in their native language. 
The district’s liaison will also review and recommend amendments to district policies that may act as barriers to the 
enrollment of homeless students and will participate in professional development and other technical assistance 
activities, as determined by the state-level (OSPI) coordinator for homeless children and youth programs. 

The superintendent will: 

● Strongly encourage district staff, including substitute and regular bus drivers to annually review the video 
posted on the OSPI website on identification of student homelessness; 

● Strongly encourage every district-designated homeless student liaison to attend trainings provided by the 
state on identification and serving homeless youth. Ensure that the district includes in materials provided to all 
students at the beginning of the school year or at enrollment, information about services and support for 
homeless students (i.e., the brochure posted on the OSPI website). 

● Use a variety of communications each year to notify students and families about services and support 
available to them if they experience homelessness (e.g., distributing and collecting a universal annual 
housing intake survey, providing parent brochures directly to students and families, announcing the 
information at school-wide assemblies, posting information on the district’s website). 

Facilitating on-time grade level progression 
The district will: 1) waive specific courses required for graduation for students experiencing homelessness if similar 
coursework has been satisfactorily completed in another school district; or 2) provide reasonable justification for denial 
of the waiver. In the event the district denies a waiver and the student would have qualified to graduate from their 
sending school district, the district will provide an alternative process of obtaining required coursework so that the 
student may graduate on time. 

The district will consolidate partial credit, unresolved, or incomplete coursework and will provide students experiencing 
homelessness with opportunities to accrue credit in a manner that eliminates academic and nonacademic barriers for 
the student. 

For students who have been unable to complete an academic course and receive full credit due to withdrawal or 
transfer, the district will grant partial credit for coursework completed before the date of the withdrawal or transfer. 
When the district receives a transfer student in these circumstances, it will accept the student’s partial credits, apply 
them to the student’s academic progress, graduation, or both, and allow the student to earn credits regardless of the 
student’s date of enrollment in the district. 
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In the event a student is transferring at the beginning of or during their junior or senior year of high school and is 
ineligible to graduate after all alternatives have been considered, the district will work with the sending district to 
ensure the awarding of a diploma from the sending district if the student meets the graduation requirements of the 
sending district. 

In the event a student enrolled in three or more school districts as a high school student, has met state requirements, 
has transferred to the district, but is ineligible to graduate from the district after all alternatives have been considered, 
the district will waive its local requirements and ensure that the student receives a diploma. 

Informed consent for healthcare 
Informed consent for healthcare on behalf of a student experiencing homelessness may be obtained from a school 
nurse, school counselor, or homeless student liaison when: 

A. Consent is necessary for non-emergency, outpatient, primary care services, including physical examinations, 
vision examinations and eyeglasses, dental examinations, hearing examinations and hearing aids, 
immunizations, treatments for illnesses and conditions, and routine follow-up care customarily provided by a 
health care provider in an outpatient setting, excluding elective surgeries 

B. The student meets the definition of a “homeless child or youth” under the federal McKinney-Vento homeless 
education assistance improvements act of 2001; and 

C. The student is not under the supervision or control of a parent, custodian, or legal guardian, and is not in the 
care and custody of the department of social and health services. 

Upon the request by a healthcare facility or a health care provider, a district employee authorized to consent to care 
must provide to the person rendering care a signed and dated declaration stating under penalty of perjury that the 
employee is a school nurse, school counselor, or homeless student liaison and that the minor patient meet the 
requirements of RCW 7.70.065 (2) (b) listed above in this policy. 

The district and district employee authorized to consent to care under this policy are not subject to administrative 
sanctions or civil damages resulting from the consent or non-consent for care or payment for care. Any declaration 
required by a healthcare facility or a health care provider described in the above paragraph must include written notice 
that the district employee is exempt from administrative sanctions and civil liability resulting from the consent or 
non-consent for care or payment for care.]  

Policy 3116, Students in Out-of-Home Care  

The board recognizes that students in out-of-home or foster care, experience mobility in and out of these care 
systems and from one home placement to another that disrupts their education, thereby creating barriers to 
academic success and on-time graduation. Through collaboration with state, local, and/or tribal child welfare 
agencies, the district will strive to minimize or eliminate educational barriers for students in out-of-home care, 
particularly with regard to enrollment, transfer of student records, and transportation to their school of origin. 
Pursuant to chapter 28A.225 RCW, the district’s collaboration with the state department of children, youth, and 
families in compliance with RCW 74.13.56 is mandatory. The superintendent or designee is authorized to 
establish procedures and/or practices for implementing this policy.  

The District and its schools will work to improve systems to identify students in out-of-home care to ensure 
that each student has proper access to free school meals and that applicable accountability and reporting 
requirements are satisfied.  

Point of contact The superintendent or designee will designate an appropriate staff member to serve as the 
district’s point of contact with local child welfare agencies, if such agencies notify the district in writing that they 
have designated a point of contact for the district. The point of contact will work with appropriate state, local, 
and/or tribal child welfare agencies to receive notifications and share information regarding the status and 
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progress of students in out-of-home care. The point of contact will also work collaboratively with the district’s 
Title I coordinator to provide support for students in out-of-home care that are enrolled or seeking to enroll in 
the district.  

Enrollment Whenever practical and in the best interest of the child, students placed into out-of-home care 
must remain enrolled in the school that they were attending at the time they entered out-of-home care. 
Best-interest determinations should be made as quickly as possible in order to prevent educational 
discontinuity for the student, and should take into consideration the student-centered factors and input from 
the relevant and appropriate persons listed in procedure 3116P.  

If remaining in the school of origin is determined not to be in the student’s best interest, the district will 
immediately enroll that student in their new school. Enrollment may not be denied or delayed based on the 
fact that documents normally required for enrollment have not been provided.  

A school may not prevent a student in out-of-home care from enrolling based on incomplete information of any 
history of placement in special education, any past, current, or pending disciplinary action, any history of violent 
behavior, or behavior listed in RCW 13.04.155, any unpaid fines or fees imposed by other schools, or any health 
conditions affecting the student’s educational needs during the ten (10) day period that the Department of Social 
and Health Services has to obtain that information. Upon enrollment, the district will make reasonable efforts to 
obtain and assess the child’s educational history in order to meet the child’s unique needs within two (2) school 
business days.  

Records Transfer When a student in out-of-home care transfers schools, whether within the district or to 
another school district, the enrolling school will immediately contact the sending school to obtain academic and 
other records. The sending school will respond as soon as possible to requests it receives for records of 
students in out-of-home care.  

Additionally, upon receipt of a request for education records of a student in out-of-home care from the 
Department of Social and Health Services, the district will provide the records to the agency within two (2) 
school days.  

Transportation By December 10, 2016, the district will collaborate with state, local or tribal child welfare 
agencies, as appropriate, to implement a written transportation procedure by which prompt, cost-effective 
transportation will be provided, arranged and funded for students to remain in their school of origin when in their 
best interest for the duration of their time in foster care.  

The written procedure will ensure that if additional costs are incurred in providing transportation, the district will 
provide transportation to the school of origin if: 1) the child welfare agency agrees to reimburse the 
transportation; (2) the district agrees to pay for the cost of the transportation; or 3) the district and the child 
welfare agency agree to share transportation costs.  

Dispute resolution In the event that a caregiver or education decision-maker disputes a district decision 
regarding the best interest of the student in out-of-home care with regard to enrollment or the provision of any 
other education- related service, including transportation, the caregiver or education decision-maker may use 
the three-tiered appeals process outlined in the procedure that accompanies this policy. The district will make all 
reasonable efforts to collaborate with appropriate agencies and aggrieved parties to resolve the dispute at the 
local level.  

In the event that a dispute occurs between the district and a child welfare agency with regard to issues that do 
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not involve educational placement or the provision of educational services (e.g., transportation reimbursements, 
failure to collaborate), such disputes may be forwarded to the Office of Superintendent of Public Instruction for 
resolution.  
 
Review of unexpected or excessive absences A district representative or school employee will review 
unexpected or excessive absences of students in out- of-home care and those awaiting placement with the 
student and adults involved with the student, including their caseworker, educational liaison, attorney if one is 
appointed, parent, guardian and foster parents. The purpose of the review is to determine the cause of the 
absences, taking into account: unplanned school transitions, periods of running from care, in-patient treatment, 
incarceration, school adjustment, educational gaps, psychosocial issues, and unavoidable appointments during 
the school day. The representative or employee will take proactive steps to support the student’s school work 
so the student does not fall behind and to avoid suspension or expulsion based on truancy.  
 

Facilitating on-time grade level progression The district will: 1) waive specific courses required for 
graduation for students in out-of-home care if similar coursework has been satisfactorily completed in another 
school district; or 2) provide reasonable justification for denial of the waiver. In the event the district denies a 
waiver and the student would have qualified to graduate from their sending school district, the district will 
provide an alternative process of obtaining required coursework so that the student may graduate on time.  

The district will consolidate partial credit, unresolved, or incomplete coursework and will provide students in 
out-of-home care with opportunities to accrue credit in a manner that eliminates academic and nonacademic 
barriers for the student.  

For students who have been unable to complete an academic course and receive full credit due to withdrawal or 
transfer, the district will grant partial credit for coursework completed before the date of the withdrawal or 
transfer. When the district receives a transfer student in these circumstances, it will accept the student’s partial 
credits, apply them to the student’s academic progress or graduation or both, and allow the student to earn 
credits regardless of the student’s date of enrollment in the district.  

In the event a student is transferring at the beginning of or during their junior or senior year of high school and is 
ineligible to graduate after all alternatives have been considered, the district will work with the sending district to 
ensure the awarding of a diploma from the sending district if the student meets the graduation requirements of 
the sending district.  

In the event a student enrolled in three or more school districts as a high school student, has met state 
requirements, has transferred to the district, but is ineligible to graduate from the district after all alternatives 
have been considered, the district will waive its local requirements and ensure that the student receives a 
diploma  

Policy 3120, Enrollment  

The superintendent or designee will develop procedures for enrolling students, recording attendance behavior, and 
counseling and correcting students with attendance problems. When enrolling a student who has attended school in 
another school district, the parent and student will be required to briefly indicate in writing whether or not the student 
has: 
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1. Any history of placement in a special education program; 
2. Any past, current or pending disciplinary actions; 
3. Any history of violent behavior; 
4. Adjudications or convictions described in RCW 13.04.155, which include violent offenses, sex offenses, 

firearm or dangerous weapon offenses, and controlled substance offenses; 
5. Any unpaid fines or fees from other schools; and 
6. Any health conditions affecting the student’s educational needs. 

The school enrolling the student shall request the student’s permanent record—including records of disciplinary 
action, history of violent behavior or behavior listed in RCW 13.04.155, attendance records, immunization records, and 
academic performance—from the school the student previously attended. 

If a school principal receives information about adjudications or convictions described in RCW 13.04.155, then he or 
she will follow the procedure described in Policy 3143 – Notification and Dissemination of Information about Student 
Offenses and Notification of Threats of Violence or Harm. 

The district will require students or their parents to provide proof of residency within the district, such as copies of 
phone and water bills or lease agreements. The district will not require proof of residency or any other information 
regarding an address for any student who is eligible by reason of age for the services of the district if the student does 
not have a legal residence. For students who meet the definition of homeless, the district will immediately enroll the 
student, including while any enrollment dispute is pending (see 3115 – Students Experiencing Homelessness - 
Enrollment Rights and Services). 

The district will not inquire into a student’s citizenship or immigration status or that of his/her parents or guardians. 

The district will conditionally accept applications, including electronic applications, for enrollment and course 
registration for a student of a military family transferred to, or is pending transfer to, a military installation within the 
state (see 2100 – Educational Opportunities for Students with a Parent in the Military). 

 The request for enrollment may be made by the student, parent or guardian. 

Since accurate enrollment and attendance records are essential both to obtain state financial reimbursement and to 
fulfill the district's responsibilities under the attendance laws, the district will be diligent in maintaining such records. 

Policy 3122, Excused and Unexcused Absences  

Definition of Absence, Absence from in-person learning:  WAC 392-401-015A states the definition of an absence: 

1. A student is absent when they are: 
1. Not physically present on school grounds; and 
2. Not participating in the following activities at an approved location: 

1. Instruction; 
2. Any instruction-related activity; or 
3. Any other district or school approved activity that is regulated by an instructional/academic 

accountability system, such as participation in district-sponsored sports. 
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Definition of absence from remote learning 

(1) A student is absent from remote learning when the student is not participating in planned instructional activities on 
a scheduled remote learning day. (2) Evidence of student participation in remote learning may include, but is not 
limited to: (a) Daily logins to learning management systems; (b) Daily interactions with the teacher to acknowledge 
attendance (including messages, emails, phone calls or video chats); or (c) Evidence of participation in a task or 
assignment. 

Excused and Unexcused Absences 

Educators and administrators have a responsibility to monitor absences to determine if students and families need 
support. Students are expected to attend all assigned in-person classes each day or participate in all assigned remote 
instructional activities. Upon enrollment and at the beginning of each school year, the district shall inform students and 
their parents/guardians of this expectation, the benefits of regular school attendance, the consequences of truancy, 
the role and responsibility of the district in regard to truancy, and resources available to assist the student and their 
parents and guardians in correcting truancy. The district will also make this information available online and will take 
reasonable steps to ensure parents can request and receive such information in languages in which they are fluent. 
Parents will be required to date and acknowledge review of this information online or in writing. 

Excused Absences 

Regular school attendance is necessary for mastery of the educational program provided to students of the district. At 
times, students may be absent from class or not able to participate remotely. School staff will keep a record of 
absence and tardiness, including a record of excuse statements submitted by a parent/guardian, or in certain cases, 
students, to document a student’s excused absences. The following principles will govern the development and 
administration of attendance procedures within the district.  The following are valid excuses for absences: 

1. Illness, health condition or medical appointment (including, but not limited to, medical, counseling, dental, 
optometry, pregnancy, and in-patient or out-patient treatment for chemical dependency or mental health) for 
the student or person for whom the student is legally responsible; 

2. Family emergency including, but not limited to, a death or illness in the family; 
3. Religious or cultural purpose including observance of a religious or cultural holiday or participation in religious 

or cultural instruction; 
4. Court, judicial proceeding, court-ordered activity, or jury service; 
5. Post-secondary, technical school or apprenticeship program visitation, or scholarship interview; 
6. State-recognized search and rescue activities consistent with RCW 28A.225.055; 
7. Absence directly related to the student's homeless or foster care/dependency status; 
8. Absences related to deployment activities of a parent or legal guardian who is an active duty member 

consistent with RCW 28A.705.010; 
9. Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter 392-400 

WAC if the student is not receiving educational services and is not enrolled in qualifying "course of study" 
activities as defined in WAC 392-121-107; 

10. Absences due to student safety concerns, including absences related to threats, assaults, or bullying; 
11. Absences due to a student's migrant status; and 
12. An approved activity that is consistent with district policy and is mutually agreed upon by the principal or 

designee and a parent, guardian, or emancipated youth. 
13. Absences related to the student's illness, health condition, or medical appointments due to COVID-19; 
14. Absences related to caring for a family member who has an illness, health condition, or medical appointment 

due to COVID-19; 
15. Absences related to the student's employment or other family obligations during regularly scheduled school 

hours that are temporarily necessary due to COVID-19 until other arrangements can be made, including 
placement in a more flexible education program; 

16. Absences due to the student's parent's work schedule or other obligations during regularly scheduled school 
hours, until other arrangements can be made; 

17. Absences due to the student's lack of necessary instructional tools, including internet broadband access or 
connectivity; and 

18. Other COVID-19 related circumstances as determined between school and parent or emancipated youth. 
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A school principal or designee has the authority to determine if an absence meets the above criteria for an excused 
absence. Districts may define additional categories or criteria for excused absences. 

1. If an absence is excused, the student will be permitted to make up all missed assignments outside of class 
under reasonable conditions and time limits established by the appropriate teacher; where reasonable, if a 
student misses a participation-type class, they can request an alternative assignment that aligns with the 
learning goals of the activity missed. 

2. An excused absence will be verified by a parent/guardian or an adult, emancipated or appropriately aged 
student, or school authority responsible for the absence. If attendance is taken electronically, either for a 
course conducted online or for students physically within the district, an absence will default to unexcused 
until such time as an excused absence may be verified by a parent or other responsible adult. If a student is 
to be released for health care related to family planning or abortion, the student may require that the district 
keep the information confidential. Students thirteen and older have the right to keep information about drug, 
alcohol or mental health treatment confidential. Students fourteen and older have the same confidentiality 
rights regarding HIV and sexually transmitted diseases. 

3. Except as provided in subsection (2) of this section, in the event that a child in elementary school is required 
to attend school under RCW 28A.225.010 or 28A.225.015(1) and has five or more excused absences in a 
single month during the current school year, or ten or more excused absences in the current school year, the 
school district shall schedule a conference or conferences with the parent and child at a time reasonably 
convenient for all persons included for the purpose of identifying the barriers to the child's regular attendance, 
and the supports and resources that may be made available to the family so that the child is able to regularly 
attend school. To satisfy the requirements of this section, the conference must include at least one school 
district employee such as a nurse, counselor, social worker, teacher, or community human services provider, 
except in those instances regarding the attendance of a child who has an individualized education program or 
a plan developed under section 504 of the rehabilitation act of 1973, in which case the reconvening of the 
team that created the program or plan is required. 

This conference is not required if the school has received prior notice or a doctor’s note has been provided and an 
academic plan put in place so that the child does not fall behind. 

 Unexcused Absences 

1. Any absence from school for the majority of hours or periods in an average school day is unexcused unless it 
meets one of the criteria above for an excused absence. 

2. As a means of instilling values of responsibility and personal accountability, a student whose absence is not 
excused will experience the consequences of his/her absence. A student's grade may be affected if a graded 
activity or assignment occurs during the period of time when the student is absent. 

3. The school will notify a student’s parent or guardian in writing or by telephone whenever the student has 
failed to attend school after one unexcused absence within any month during the current school year. The 
notification will include the potential consequences of additional unexcused absences. The school will make 
reasonable efforts to provide this information in a language the parent understands. 

4. The school will hold a conference with the parent or guardian after three unexcused absences within any 
month during the current school year. The conference will analyze the causes of the student’s absences and 
develop a plan that identifies student, school, and family commitments to reduce the student's absences from 
school. If the parent does not attend the conference, the school official may still hold the conference with the 
student. However, the school will notify the parent of the steps the district has decided to take to eliminate or 
reduce the student’s absences. 

5. Between the student’s second and fifth unexcused absence, the school must take the following data-informed 
steps: 

1. Middle and high school students will be administered the Washington Assessment of the Risks and Needs of 
Students (WARNS) or other assessment 

2. These steps must include, where appropriate, providing an available approved best practice or 
research-based intervention, or both, consistent with the WARNS profile or other assessment, if an 
assessment was applied, adjusting the child's school program or school or course assignment, providing 
more individualized or remedial instruction, providing appropriate vocational courses or work experience, 
referring the child to a community truancy board, requiring the child to attend an alternative school or 
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program, or assisting the parent or child to obtain supplementary services that might eliminate or ameliorate 
the cause or causes for the absence from school. 

3. For any child with an existing individualized education plan or 504 plan, these steps must include the 
convening of the child's individualized education plan or 504 plan team, including a behavior specialist or 
mental health specialist where appropriate, to consider the reasons for the absences. If necessary, and if 
consent from the parent is given, a functional behavior assessment to explore the function of the absence 
behavior shall be conducted and a detailed behavior plan completed. Time should be allowed for the behavior 
plan to be initiated and data tracked to determine progress. 

Not later than the student’s fifth unexcused absence in a month the district will enter into an agreement with the 
student and parents that establishes school attendance requirements, refer the student to a community truancy 
board or file a petition and affidavit with the juvenile court alleging a violation of RCW 28A.225.010. 

6. If such action is not successful, the district will file a petition and affidavit with the juvenile court alleging a 
violation of RCW 28A.225.010 by the parent, student or parent and student no later than the seventh 
unexcused absence within any month during the current school year or upon the tenth unexcused absence 
during the current school year. 

The superintendent will enforce the district's attendance policies and procedures. Because the full knowledge and 
cooperation of students and parents are necessary for the success of the policies and procedures, procedures will be 
disseminated broadly and made available to parents and students annually. 

 Unexcused absences from remote learning. 

Absences from remote learning must be marked as a "nontruancy remote learning absence" until October 4, 2020. 
Such absences shall not be marked as excused or unexcused. Beginning October 5, 2020, any absence from remote 
learning is unexcused unless it meets one of the criteria in WAC 392-401A-020. 

 Tardies and Disciplinary Actions  

1. Students shall not be absent if: 
1. They have been suspended, expelled, or emergency expelled pursuant to chapter 392-400 WAC; 
2. Are receiving educational services as required by RCW 28A.600.015 and chapter 392-400 WAC; and 
3. The student is enrolled in qualifying "course of study" activities as defined in WAC 392-121-107. 

2. A full day absence is when a student is absent for fifty percent or more of their scheduled day. 
3. A school or district shall not convert or combine tardies into absences that contribute to a truancy petition. 

A student shall be considered absent if they are on school grounds but not in their assigned setting. Tiered response 
system for student absences WAC 392-401A-045 states:  School districts must implement a tiered response system 
to reduce chronic absenteeism and address barriers to student engagement in learning during the COVID epidemic. 
Tiered response systems under this section must include: 
 

● Monitoring daily attendance data for all students who are absent from remote learning, whether excused or 
unexcused; 

● A process to contact families and verify current contact information for each enrolled student that includes 
multiple attempts and modalities in the parent's home language; 

● Daily notification of absences to parents; 
● A process for outreach from the school to determine student needs, such as basic needs, connectivity and 

hardware, connection with health and social services as necessary; 
● Differentiated supports that address the barriers to attendance and participation that includes universal 

supports for all students and tiered interventions for students at-risk of and experiencing chronic absence; 
and 

● When feasible and appropriate, transitioning the students to full-time in-person learning or other program to 
accommodate the student's needs. 
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Students dependent pursuant to Chapter 13.34, RCW 

A school district representative or certificated staff member will review unexpected or excessive absences of a student 
who has been found dependent under the Juvenile Court Act with that student and adults involved with that student. 
Adults includes the student’s caseworker, educational liaison, attorney if one is appointed, parent or guardians, foster 
parents and/or the person providing placement for the student. The review will take into consideration the cause of the 
absences, unplanned school transitions, periods of running from care, in-patient treatment, incarceration, school 
adjustment, educational gaps, psychosocial issues, and the student’s unavoidable appointments that occur during the 
school day. The representative or staff member must proactively support the student’s management of their school 
work. 

Migrant Students 

The district, parent/guardian and student are encouraged to work to create an Extended Absence Agreement with the 
school to decrease the risk of an adverse effect on the student’s educational progress. 

Policy 3200, Rights & Responsibilities  

Each year, the superintendent will develop handbooks pertaining to student rights, conduct, and discipline, and make 
the handbooks available to all students, their parents, and staff. The superintendent will develop such handbooks with 
the participation of parents and the community. 

The school principal and certificated building staff will confer at least annually to develop and/or review student 
conduct standards and the uniform enforcement of those standards as related to the established student handbooks. 
They will seek to develop precise definitions for common problem behaviors and build consensus on what constitutes 
manifestation of those problem behaviors. The definitions will also address differences between major and minor 
manifestations of problem behaviors to identify those problem behaviors that teachers and other classroom staff can 
generally address and those problem behaviors that are so severe that an administrator needs to be involved. This 
work will also help district staff identify and address differences in the perception of subjective misbehaviors and 
reduce the effect of implicit bias.  They will also confer annually to establish criteria for determining when certificated 
employees must complete classes to improve classroom management skills. 

All students who attend the district's schools will comply with the written policies, rules, and regulations of the schools, 
will pursue the required course of studies, and will submit to the authority of staff of the schools, subject to such 
discipline, including other forms of discipline as the school officials will determine. 

Policy 3205, Sexual Harassment of Students Prohibited  

The district is committed to a positive and productive education free from discrimination, including sexual harassment. 
This commitment extends to all students involved in academic, educational, extracurricular, athletic, and other 
programs or activities of the school, whether that program or activity is in a school facility, on school transportation or 
at a class or school training held elsewhere. 

Definitions 
For purposes of this policy, sexual harassment means unwelcome conduct or communication of a sexual nature. 
Sexual harassment can occur adult to student, student to student or can be carried out by a group of students or 
adults and will be investigated by the District even if the alleged harasser is not a part of the school staff or student 
body. The district prohibits sexual harassment of students by other students, employees, or third parties involved in 
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school district activities. 

Under federal and state law, the term “sexual harassment” may include: 

● acts of sexual violence; 
● unwelcome sexual or gender-directed conduct or communication that interferes with an individual’s 

educational performance or creates an intimidating, hostile, or offensive environment; 
● unwelcome sexual advances; 
● unwelcome requests for sexual favors; 
● sexual demands when submission is a stated or implied condition of obtaining an educational benefit; 
● sexual demands where submission or rejection is a factor in an academic, or other school-related decision 

affecting an individual. 

A “hostile environment” has been created for a student when sexual harassment is sufficiently serious to interfere with 
or limit the student’s ability to participate in or benefit from the school’s program. The more severe the conduct, the 
less need there is to demonstrate a repetitive series of incidents. In fact, a single or isolated incident of sexual 
harassment may create a hostile environment if the incident is sufficiently severe, violent, or egregious. 

Investigation and Response 
If the district knows, or reasonably should know, that sexual harassment has created a hostile environment, it will 
promptly investigate to determine what occurred and take appropriate steps to resolve the situation. If an investigation 
reveals that sexual harassment has created a hostile environment, the district will take prompt and effective steps 
reasonably calculated to end the sexual harassment, eliminate the hostile environment, prevent its recurrence and as 
appropriate, remedy its effects. The district will take prompt, equitable and remedial action within its authority on 
reports, complaints and grievances alleging sexual harassment that come to the attention of the district, either formally 
or informally. The district will take these steps every time a complaint, alleging sexual harassment comes to the 
attention of the district, either formally or informally. 

Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse will be reported to 
law enforcement or Child Protective Services. Regardless of whether the misconduct is reported to law enforcement, 
school staff will promptly investigate to determine what occurred and take appropriate steps to resolve the situation, to 
the extent that such investigation does not interfere with an ongoing criminal investigation. A criminal investigation 
does not relieve the district of its independent obligation to investigate and resolve sexual harassment. 

Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against offending 
students, staff or other third parties involved in school district activities. Anyone else who engages in sexual 
harassment on school property or at school activities will have their access to school property and activities restricted, 
as appropriate. 

Retaliation and False Allegations 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and will 
result in appropriate discipline. The district will take appropriate actions to protect involved persons from retaliation. 

It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to knowingly 
report or corroborate false allegations will be subject to appropriate discipline. 

Staff Responsibilities 
The superintendent will develop and implement formal and informal procedures for receiving, investigating and 
resolving complaints or reports of sexual harassment. The procedures will include reasonable and prompt time lines 
and delineate staff responsibilities under this policy. 

Any school employee who witnesses sexual harassment or receives a report, informal complaint, or written complaint 
about sexual harassment is responsible for informing the district Title IX or Civil Rights Compliance Coordinator. All 
staff are also responsible for directing complainants to the formal complaint process. 

Reports of discrimination and discriminatory harassment will be referred to the district’s Title IX/Civil Rights 
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Compliance Coordinator. Reports of disability discrimination or harassment will be referred to the district’s Section 504 
Coordinator. 

District/school staff, including employees, contractors, and agents shall not provide a recommendation of employment 
for an employee, contractor, or agent that the district/school, or the individual acting on behalf of the district/school, 
knows or has probable cause to believe has engaged in sexual misconduct with a student or minor in violation of the 
law. 

Notice and Training 
The superintendent will develop procedures to provide age-appropriate information and education to district staff, 
students, parents and volunteers regarding this policy and the recognition and prevention of sexual harassment. At a 
minimum sexual harassment recognition and prevention and the elements of this policy will be included in staff, 
student, and regular volunteer orientation. This policy and procedure, which includes the complaint process, will be 
posted in each district building in a place available to staff, students, parents, volunteers, and visitors. Information 
about the policy and procedure will be clearly stated and conspicuously posted throughout each school building, 
provided to each employee and reproduced in each student, staff, volunteer, and parent handbook. Such notices will 
identify the District’s Title IX coordinator and provide contact information, including the coordinator’s email address. 

Policy Review 
The superintendent will make an annual report to the board reviewing the use and efficacy of this policy and related 
procedures. Recommendations for changes to this policy, if applicable, will be included in the report. The 
superintendent is encouraged to involve staff, students, volunteers, and parents in the review process.  

Policy 3207, Prohibition of Harassment, Intimidation & Bullying  

The board is committed to a safe and civil educational environment for all students, employees, parents/legal 
guardians, volunteers, and community members that is free from harassment, intimidation, or bullying. As defined in 
legislation, “Harassment, intimidation or bullying” means any intentional electronic, written, verbal, or physical act 
including but not limited to, one shown to be motivated by any characteristic in RCW 28A.640.010 and 28A 642.010, 
or other distinguishing characteristics, when the act: 

1. Physically harms a student or damages the student’s property; 
2. Has the effect of substantially interfering with a student’s education; 
3. Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 
4. Has the effect of substantially disrupting the orderly operation of the school. 

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the 
harassment, intimidation or bullying.  

“Other distinguishing characteristics” can include but are not limited to physical appearance, clothing or other apparel, 
socioeconomic status and weight. 

“Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the action(s). 

Behaviors/Expressions 
This policy recognizes that ‘harassment,’ ‘intimidation,’ and ‘bullying’ are separate but related behaviors. Each must be 
addressed appropriately. The accompanying procedure differentiates the three behaviors, however, this differentiation 
should not be considered part of the legal definition of these behaviors 

Harassment, intimidation, or bullying can take many forms including, but not limited to, slurs, rumors, jokes, 
innuendoes, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats or other written, 
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oral, physical or electronically transmitted messages or images. 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the 
expression does not substantially disrupt the educational environment. Many behaviors that do not rise to the level of 
harassment, intimidation, or bullying may still be prohibited by other district policies or building, classroom or program 
rules. 

Training 
This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive 
learning community and will be implemented in conjunction with comprehensive training of staff and volunteers. 
Specific training requirements are included in the accompanying procedure. 

Prevention 
The district will provide students with strategies aimed at preventing harassment, intimidation, and bullying. In its 
efforts to train students, the district will seek partnerships with families, law enforcement, and other community 
agencies. 

Interventions 
Interventions are designed to remediate the impact on the targeted student(s) and others impacted by the violation, to 
change the behavior of the aggressor, and to restore a positive school climate. The district will consider the frequency 
of incidents, developmental age of the student, and severity of the conduct in determining intervention strategies. 
Interventions will range from counseling, correcting behavior and discipline, to law enforcement referrals. 

Students with Individual Education Plans or Section 504 Plans 
If allegations are proven that a student with an Individual Education Plan (IEP) or Section 504 Plan has been the 
aggressor or target of harassment, intimidation or bullying, the school will convene the student’s IEP or Section 504 
team to determine whether the incident had an impact on the student’s ability to receive a free, appropriate public 
education (FAPE). The meeting should occur regardless of whether the harassment, intimidation, or bullying incident 
was based on the student’s disability. During the meeting, the team will evaluate issues such as the student’s 
academic performance, behavioral issues, attendance, and participation in extracurricular activities. If a determination 
is made that the student is not receiving a FAPE as a result of the harassment, intimidation, or bullying incident, the 
district will provide additional services and supports as deemed necessary, such as counseling, monitoring and/or 
reevaluation or revision of the student’s IEP or Section 504 plan, to ensure the student receives a FAPE. 

Retaliation/False Allegations 
Retaliation is prohibited and will result in appropriate discipline. It is a violation of this policy to threaten or harm 
someone for reporting harassment, intimidation, or bullying, or participating in an investigation. 

It is also a violation of district policy to knowingly report false allegations of harassment, intimidation, and bullying. 
Students or employees will not be disciplined for making a report in good faith. However, persons found to knowingly 
report or corroborate false allegations will be subject to appropriate discipline. 

Compliance Officer 
The superintendent will appoint a compliance officer as the primary district contact to receive copies of all formal and 
informal complaints and ensure policy implementation. The name and contact information for the compliance officer 
will be communicated throughout the district. The district compliance officer will participate in at least one mandatory 
training opportunity offered by OSPI.  The superintendent is authorized to direct the implementation of procedures 
addressing the elements of this policy. 
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Policy 3210, Nondiscrimination  

The district will provide equal educational opportunity and treatment for all students in all aspects of the academic and 
activities program without discrimination based on race, religion, creed, color, national origin, age, 
honorably-discharged veteran or military status, sex, sexual orientation, gender expression or identity, marital status, 
the presence of any sensory, mental or physical disability, or the use of a trained dog guide or service animal by a 
person with a disability.  The district will provide equal access to school facilities to the Boy Scouts of America and all 
other designated youth groups listed in Title 36 of the United States Code as a patriotic society.  District programs will 
be free from sexual harassment. Auxiliary aids and services will be provided upon request to individuals with 
disabilities.  

Conduct against any student that is based on one of the categories listed above that is sufficiently severe, persistent 
or pervasive as to limit or deny the student’s ability to participate in or benefit from the district’s course offerings; 
educational programming or any activity will not be tolerated.  When a district employee knows, or reasonably should 
know, that such discriminatory harassment is occurring or has occurred, the district will take prompt and effective 
steps reasonably calculated to end the harassment, prevent its recurrence and remedy its effects. 

The district’s nondiscrimination statement will be included in all written announcements, notices, recruitment materials, 
employment applications, and other publications made available to all students, parents, or employees.  The 
statement will include: 1) notice that the district will not discriminate in any programs or activities on the basis of any of 
the above-listed categories; 2) the name and contact information of the district’s compliance officer designated to 
ensure compliance with this policy; and 3) the names and contact information of the district’s Section 504 and Title IX 
compliance officers.  

The district will annually publish notice reasonably calculated to inform students, students’ parents/guardians (in a 
language that they can understand, which may require language assistance), and employees of the district’s 
discrimination complaint procedure. 

The superintendent will designate a staff member to serve as the compliance officer for this policy.  The compliance 
officer will be responsible for investigating any discrimination complaints communicated to the district. 

The district will provide training to administrators and certificated and classroom personnel regarding their 
responsibilities under this policy and to raise awareness of and eliminate bias and discrimination based on the 
protected classes  identified in this policy. 

Procedure 3210, Nondiscrimination 

Anyone may file a complaint against the district alleging that the district has violated anti-discrimination laws.  This 
complaint procedure is designed to assure that the resolution of real or alleged violations are directed toward a just 
solution that is satisfactory to the complainant, the administration and the board of directors.  This grievance 
procedure will apply to the general conditions of the nondiscrimination policy (Policy 3210) and more particularly to 
policies dealing with guidance and counseling (Policy 2140), co-curricular program (Policy 2150), service animals in 
schools (Policy 2030) and curriculum development and instructional materials (Policy 2020). As used in this 
procedure: 

1. Grievance means a complaint which has been filed by a complainant relating to alleged violations of any 
state or federal anti-discrimination laws.  
  

2. Complaint means a written charge alleging specific acts, conditions or circumstances, which are in violation 
of the anti-discrimination laws. The time period for filing a complaint is one year from the date of the 
occurrence that is the subject matter of the complaint. However, a complaint filing deadline may not be 
imposed if the complainant was prevented from filing due to: 1) Specific misrepresentations by the district that 
it had resolved the problem forming the basis of the complaint; or 2) Withholding of information that the district 
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was required to provide under WAC 392-190-065 or WAC 392-190-005. Complaints may be submitted by 
mail, fax, e-mail or hand-delivery to any district, school or to the district compliance officer responsible for 
investigating discrimination complaints. Any district employee who receives a complaint that meets these 
criteria will promptly notify the compliance officer. 
  

3. Respondent means the person alleged to be responsible or who may be responsible for the violation alleged 
in the complaint. 

The primary purpose of this procedure is to secure an equitable solution to a justifiable complaint. To this end, specific 
steps will be taken. The district is prohibited by law from intimidating, threatening, coercing or discriminating against 
any individual for the purpose of interfering with their right to file a grievance under this policy and procedure and from 
retaliating against an individual for filing such a grievance. 

1. Informal Process for Resolution  
 Anyone with an allegation of discrimination may request an informal meeting with the compliance officer or 
designated employee to resolve their concerns. Such a meeting will be at the option of the complainant. If 
unable to resolve the issue at this meeting, the complainant may submit a written complaint to the compliance 
officer.  During the course of the informal process, the district must notify complainant of their right to file a 
formal complaint.  
  

2. Formal Process for Resolution 
  
Level One: Complaint to District 
The complaint must set forth the specific acts, conditions or circumstances alleged to be in violation. Upon 
receipt of a complaint, the compliance officer will provide the complainant a copy of this procedure.  The 
compliance officer will investigate the allegations within 30 calendar days. The school district and complainant 
may agree to resolve the complaint in lieu of an investigation. The officer shall provide the superintendent 
with a full written report of the complaint and the results of the investigation. 

The superintendent or designee will respond to the complainant with a written decision as expeditiously as 
possible, but in no event later than 30 calendar days following receipt of the written complaint, unless 
otherwise agreed to by the complainant or if exceptional circumstances related to the complaint require an 
extension of the time limit.  In the event an extension is needed, the district will notify the complainant in 
writing of the reason for the extension and the anticipated response date. At the time the district responds to 
the complainant, the district must send a copy of the response to the office of the superintendent of public 
instruction. 

The decision of the superintendent or designee will include: 1) a summary of the results of the investigation; 
2) whether the district has failed to comply with anti-discrimination laws; 3) if non-compliance is found, 
corrective measures the district deems necessary to correct it; and 4)   notice of the complainant’s right to 
appeal to the school board and the necessary filing information.  The superintendent’s or designee’s 
response will be provided in a language the complainant can understand and may require language 
assistance for complainants with limited English proficiency in accordance with Title VI of the Civil Rights Act 
of 1964. 

Any corrective measures deemed necessary shall be instituted as expeditiously as possible, but in no event 
later than 30 calendar days following the superintendent's mailing of a written response to the complaining 
party unless otherwise agreed to by the complainant. 

Level Two – Appeal to the Board of Directors 
If a complainant disagrees with the superintendent’s or designee’s written decision, the complainant may 
appeal the decision to the district board of directors by filing a written notice of appeal with the secretary of 
the board within ten (10) calendar days following the date upon which the complainant received the response. 

The board shall schedule a hearing to commence by the twentieth (20th) calendar day following the filing of 
the written notice of appeal, unless otherwise agreed to by the complainant and the superintendent or for 
good cause. Both parties shall be allowed to present such witnesses and testimony as the board deems 
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relevant and material. Unless otherwise agreed to by the complainant, the board will render a written decision 
within thirty (30) calendar days following the filing of the notice of appeal and provide the complainant with a 
copy of the decision. The decision of the board will be provided in a language the complainant can 
understand, which may require language assistance for complainants with limited English proficiency in 
accordance with Title VI of the Civil Rights Act.  The decision will include notice of the complainant’s right to 
appeal to the Superintendent of Public Instruction and will identify where and to whom the appeal must be 
filed. The district will send a copy of the appeal decision to the office of the superintendent of public 
instruction. 

Level Three - Complaint to the Superintendent of Public Instruction 
If a complainant disagrees with the decision of the board of directors, or if the district fails to comply with this 
procedure, the complainant may file a complaint with the superintendent of public instruction. 

1.    A complaint must be received by the Superintendent of Public Instruction on or before the twentieth (20) 
calendar day following the date upon which the complainant received written notice of the board of 
directors’ decision, unless the Superintendent of Public Instruction grants an extension for good cause 
Complaints may be submitted by mail, fax, electronic mail, or hand delivery. 

2.    A complaint must be in writing and include: 1) A description of the specific acts, conditions or 
circumstances alleged to violate applicable anti-discrimination laws; 2) The name and contact 
information, including address, of the complainant; 3) The name and address of the district subject to the 
complaint; 4) A copy of the district’s complaint and appeal decision, if any; and 5) A proposed resolution 
of the complaint or relief requested. If the allegations regard a specific student, the complaint must also 
include the name and address of the student, or in the case of a homeless child or youth, contact 
information. 

3.    Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may initiate an 
investigation, which may include conducting an independent on-site review. OSPI may also investigate 
additional issues related to the complaint that were not included in the initial complaint or appeal to the 
superintendent or board. Following the investigation, OSPI will make an independent determination as to 
whether the district has failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and will issue 
a written decision to the complainant and the district that addresses each allegation in the complaint and 
any other noncompliance issues it has identified. The written decision will include corrective actions 
deemed necessary to correct noncompliance and documentation the district must provide to demonstrate 
that corrective action has been completed. 

All corrective actions must be completed within the timelines established by OSPI in the written decision 
unless OSPI grants an extension.  If timely compliance is not achieved, OSPI may take action including but 
not limited to referring the district to appropriate state or federal agencies empowered to order compliance. 

A complaint may be resolved at any time when, before the completion of the investigation, the district 
voluntarily agrees to resolve the complaint.  OSPI may provide technical assistance and dispute resolution 
methods to resolve a complaint. 

Level Four - Administrative Hearing 
A complainant or school district that desires to appeal the written decision of the Office of the Superintendent 
of Public Instruction may file a written notice of appeal with OSPI within thirty (30) calendar days following the 
date of receipt of that office’s written decision. OSPI will conduct a formal administrative hearing in 
conformance with the Administrative Procedures Act, Chapter 34.05, RCW. 

Mediation 
At any time during the discrimination complaint procedure set forth in WAC 392-190-065 through 
392-190-075, a district may, at its own expense, offer mediation. The complainant and the district may agree 
to extend the discrimination complaint process deadlines in order to pursue mediation. 
 
The purpose of mediation is to provide both the complainant and the district an opportunity to resolve 
disputes and reach a mutually acceptable agreement through the use of an impartial mediator. Mediation 
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must be voluntary and requires the mutual agreement of both parties.  It may be terminated by either party at 
any time during the mediation process. It may not be used to deny or delay a complainant’s right to utilize the 
complaint procedures. 
 
Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an employee of any 
school district, public charter school, or other public or private agency that is providing education related 
services to a student who is the subject of the complaint being mediated; or 2) Have a personal or 
professional conflict of interest. A mediator is not considered an employee of the district or charter school or 
other public or private agency solely because he or she serves as a mediator. 
 
If the parties reach agreement through mediation, they may execute a legally binding agreement that sets 
forth the resolution and states that all discussions that occurred during the course of mediation will remain 
confidential and may not be used as evidence in any subsequent complaint, due process hearing or civil 
proceeding. The agreement must be signed by the complainant and a district representative who has 
authority to bind the district.  
  

Preservation of Records 

The files containing copies of all correspondence relative to each complaint communicated to the district and the 
disposition, including any corrective measures instituted by the district, will be retained in the office of the compliance 
officer for a period of six years. 

Policy 3211, Gender-Inclusive Schools 

The board believes in fostering an educational environment that is safe and free of discrimination for all students, 
regardless of gender expression, gender identity, or sex. To that end, the board recognizes the importance of an 
inclusive approach toward transgender and gender-expansive students with regard to key terms, communication and 
the use of names and pronouns, student records, confidential health and education information, communication, 
restroom and locker room use and accessibility, sports and physical education, dress codes, and other school 
activities, in order to provide these students with an equal opportunity for learning and achievement. 

This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive 
learning community and will be implemented in conjunction with comprehensive training of staff and volunteers. 
Specific training requirements are included in the accompanying procedure. The superintendent will appoint a primary 
contact to receive copies of all formal and informal complaints and ensure policy implementation. The name and 
contact information for the compliance officer will be communicated throughout the district. The district compliance 
officer will participate in at least one mandatory training opportunity offered by OSPI 

 This policy and its procedure will support that effort by facilitating district compliance with local, state and federal laws 
concerning harassment, intimidation, bullying, and discrimination. 

Policy 3224, Student Dress  

Preserving a beneficial learning environment and assuring the safety and well-being of all students are primary 
concerns of the Griffin School Board of Directors. 

Students’ choices in matters of dress should be made in consultation with their parents.  Student dress will only be 
regulated when, in the judgment of school administrators, there is a reasonable expectation that: 

● A health or safety hazard will be presented by the student's dress or appearance including possible 
membership in a gang or hate groups; 

● Damage to school property will result from the student's dress; or 
● A material and substantial disruption of the educational process will result from the students' dress or 

appearance. 
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For the purpose of this policy, a material and substantial disruption of the educational process may be found to exist 
when a student's conduct is inconsistent with any part of the educational mission of the school district. Prohibited 
conduct includes the use of lewd, sexual, drug, tobacco or alcohol-related messages, or gang-related apparel. 

The uniforms of nationally recognized youth organizations, and clothing worn in observance of a student’s religion, are 
not subject to this policy. 

The superintendent will establish procedures providing guidance to students, parents, and staff regarding appropriate 
student dress in school or while engaging in extracurricular activities. Such procedures will ensure that any student 
wearing, carrying, or displaying gang-related apparel, or exhibiting behavior or gestures which symbolize gang 
membership, or causing and/or participating in activities which intimidate or affect the attendance of another student 
will be asked, with notice to his or her parents, to make appropriate corrections and be subject to discipline if the 
corrections are not undertaken. 

Policy 3225, School Based Threat Assessment  

The Board is committed to providing a safe and secure learning environment for students and staff. This policy 
establishes a school-based threat assessment program to provide for timely and methodical school-based threat 
assessment and management. 

Threat assessment best occurs in school climates of safety, respect, and emotional support. Student behavior, rather 
than a student’s demographic or personal characteristics will serve as the basis for a school-based threat assessment. 

The threat assessment process is distinct from student discipline procedures. The mere fact that the district is 
conducting a threat assessment does not by itself necessitate suspension or expulsion and the district will not impose 
suspension or expulsion, including emergency expulsion, solely for investigating student conduct or conducting a 
threat assessment. Further, suspension, or other removal from the school environment can create the risk of triggering 
either an immediate or a delayed violent response, unless such actions are coupled with containment and support. 
However, nothing in this policy precludes district personnel from acting immediately to address an imminent threat, 
including imposing an emergency expulsion, if the district has sufficient cause to believe that the student’s presence 
poses an immediate and continuing danger to other students or school personnel or an immediate and continuing 
threat of material and substantial disruption of the educational process. 

Structure of Threat Assessment Teams 
The superintendent shall establish and ensure the training of a multidisciplinary, multiagency threat assessment team 
or more than one such team to serve district schools. As the threat assessment team must be multidisciplinary and 
multiagency, it might include persons with expertise in: 
  

● Counseling, such as a school counselor, a school psychologist and/or school social worker, 
● Law enforcement, such as a school resource officer, 
● School administration, such as a principal or other senior administrator, 
● Other district or school staff, 
● Community resources, 
● Special education teachers, and a 
● Practicing educational staff member 

Not every multidisciplinary team member need participate in every threat assessment. When faced with a potential 
threat by, or directed towards, a student receiving special education services, the threat assessment team must 
include a team member who is a special education teacher. 

Although parents, guardians, or family members are often interviewed as part of the threat assessment process, 
neither the student nor the student’s family members are part of the threat assessment team. This does not diminish 
the district’s commitment that school personnel will make every reasonable attempt to involve parents and the student 
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in the resolution of the student’s behavioral violations, consistent with Policy and Procedure 3241 – Student Discipline. 

Function of Threat Assessment Team 
Each threat assessment team member, whether a teacher, counselor, school administrator, other school staff, 
contractor, consultant, volunteer, or other individual, functions as a “school official with a legitimate educational 
interest” in educational records controlled and maintained by the district. The district provides the threat assessment 
team access to educational records as specified by the Family Educational Rights and Privacy Act (FERPA). No 
member of a threat assessment team, including district / school-based members and community resource / law 
enforcement members, shall use any student record beyond the prescribed purpose of the threat assessment team or 
re-disclose records obtained by being a member of the threat assessment team, except as permitted by FERPA. 

The threat assessment team: 
● Identifies and assesses the behavior of a student that is threatening, or potentially threatening, to self, other 

students, staff, school visitors, or school property. Threats of self-harm or suicide unaccompanied by threats 
of harm to others should be promptly evaluated according to Policy 2145 – Suicide Prevention. 

● Gathers and analyzes information about the student’s behavior to determine a level of concern for the threat. 
The threat assessment team may conduct interviews of the person(s) who reported the threat, the recipient(s) 
or target(s) of the threat, other witnesses who have knowledge of the threat, and where reasonable, the 
individual(s) who allegedly engaged in the threatening behavior or communication. The purpose of the 
interviews is to evaluate the individual’s threat in context to determine the meaning of the threat and intent of 
the individual. The threat assessment team may request and obtain records in the district’s possession, 
including student education, health records, and criminal history record information. The purpose of obtaining 
information is to evaluate situational variables, rather than the student’s demographic or personal 
characteristics. 

● Determines the nature, duration, and level of severity of the risk and whether reasonable modifications of 
policies, practices, or procedures will mitigate the risk. The threat assessment team will not base a 
determination of threat on generalizations or stereotypes. Rather, the threat assessment team makes an 
individualized assessment, based on reasonable judgment, best available objective evidence, or current 
medical evidence as applicable; 

● Communicates lawfully and ethically with each other, school administrators, and other school staff who have 
a need to know particular information to support the safety and well-being of the school, its students, and its 
staff; and 

● Timely reports its determination to the superintendent or designee. 

Depending on the level of concern determined, the threat assessment team develops and implements intervention 
strategies to manage the student’s behavior in ways that promote a safe, supportive teaching, and learning 
environment, without excluding the student from the school.  In cases where the student whose behavior is 
threatening or potentially threatening also has a disability, the threat assessment team aligns intervention strategies 
with the student’s individualized education program (IEP) or the student’s plan developed under section 504 of the 
rehabilitation act of 1973 (section 504 plan) by coordinating with the student’s IEP team or section 504 plan team. 
Although some of the functions of a school-based threat assessment may run parallel to the functions of a student’s 
IEP team or 504 plan team, school-based threat assessments remain distinct from those teams and processes. 

Data Collection, Review and Reporting 
  
The superintendent shall establish procedures for collecting and submitting data related to the school-based threat 
assessment program that comply with OSPI’s monitoring requirements, processes, and guidelines.  The threat 
assessment team may also participate in other tasks that manage or reduce threatening or potentially threatening 
behavior and increase physical and psychological safety. This may include: 

● Providing guidance to students and staff regarding recognition of behavior that may represent a threat to 
students, staff, school, the community, or the individual; 

● Providing informational resources for community services boards or health care providers for medical 
evaluation or treatment, as appropriate; 

Assessing individuals other than students whose behavior poses a threat to the safety of students or staff and notify 
the superintendent or designee of such an individual 
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Policy 3230, Student Privacy and Searches  

State law provides that at certain ages, students attain the right to decide for themselves what records will remain 
confidential, even from their parents, and what activities the student will participate in. At age eighteen students 
become legal adults and must approve any disclosure of information about themselves from school records, except 
directory information if a request for confidentiality has not been filed. Students at age eighteen may also sign 
releases, authorizations or permission slips to participate in school activities, and may sign themselves out of school 
and authorize their own absences. Students between sixteen and eighteen who have been granted legal 
emancipation from their parents or guardians have the same rights as eighteen year old students. Students over 
fourteen years of age have the right to keep private from everyone any district records indicating that they have been 
tested or treated for a sexually transmitted disease. Students thirteen years and older have confidentiality rights in 
records regarding drug, alcohol or mental health treatment. All students have confidentiality rights in family planning or 
abortion records.  

A. Searches of Students and Personal Property 
Personal privacy is a fundamental aspect of individual liberty. All students possess the constitutional right to 
be secure in their persons, papers, and effects against unreasonable searches and seizures. Staff will take 
particular care to respect students' privacy. 
 
School officials have authority to maintain order and discipline in the schools and to protect students from 
exposure to illegal drugs, weapons, and contraband. The superintendent, the principal, and other staff 
designated by the superintendent will have the authority to conduct reasonable searches on school property 
as provided by board policy. 
 
A search is required when there are reasonable grounds to suspect a student has a firearm on school 
grounds, transportation or at school events. 
 
Prior to conducting a search, school officials will ask that the student consent to be searched by removing all 
items from pockets or other personal effects. If the student refuses to consent to the search, school officials 
may proceed to search the student, the student's personal belongings, and the student's locker, as follows: 
  

1. Any search of a student conducted by a school district employee must be reasonably related to the 
discovery of contraband or other evidence of a student's violation of the law or school rules. 
 
For the purpose of this policy, “contraband” means items, materials, or substances the possession of 
which is prohibited by law or district policy, including but not limited to, controlled substances, 
alcoholic beverages, tobacco products, or any object that can reasonably be considered a firearm or 
a dangerous weapon; and 
  

2. Staff will conduct searches in a manner which is not excessively intrusive in light of the age and sex 
of the student and the nature of the suspected infraction. 
  

No student will be subject to a strip search or body cavity search by school staff. 

School officials may consult with local law enforcement officials regarding the advisability of a search on school 
premises by a law enforcement officer if evidence of criminal activity is likely to be seized. 

The superintendent will develop procedures regulating searches of students and their personal property. 

  

B. Locker Searches 
Students may be assigned lockers for storing and securing their books, school supplies, and personal effects. 
Lockers, desks, and storage areas are the property of the school district. No right or expectation of privacy 
exists for any student as to the use of any space issued or assigned to a student by the school. Lockers and 
other spaces are subject to search in accordance with district policy. 
 
No student may use a locker, desk, or storage area to store any substance or object which is prohibited by 
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law or school rules or which poses a threat to the health, safety or welfare of the occupants of the school 
building or the building itself. 
 
Any student's locker, desk, or other storage area will be subject to search if reasonable grounds exist to 
suspect that the search will yield evidence of the student's violation of the law or school rules. Any search of 
an individual student's locker will be conducted according to board policy governing personal searches. 
 
All student lockers may be searched at any time without prior notice and without reasonable suspicion that 
the search will yield evidence of any particular student's violation of the law or school rules. If the school 
official conducting such a search develops a reasonable suspicion that any container inside the locker, 
including but not limited to a purse, backpack, gym bag, or an article of clothing, contains evidence of a 
student's violation of the law or school rules, the container may be searched according to board policy 
governing personal searches. 
 
The superintendent will establish procedures for conducting searches of lockers, desks, or storage areas. 

 Policy 3235, Protection of Student Personal Information  

The Board of Directors recognizes that high-quality education data collected by its contracted school service 
providers is an important component for improving student achievement. The Board also recognizes that the District 
plays a role in ensuring that school service providers use the personal information of students in a responsible and 
ethical manner consistent with the privacy protections required under federal and state law. To this end, the District 
will ensure that all negotiated contracts and online “Terms of Use” agreements with school service providers align 
with the Student User Privacy in Education Rights (SUPER) Act codified at Chapter 28A.604, RCW and the 
procedure that accompanies this policy.  

 
Policy 3241, Student Discipline 

“Discipline” means any action taken by the school district in response to behavioral violations. Discipline is not 
necessarily punitive, but can take positive and supportive forms. Data show that a supportive response to behavioral 
violation is more effective and increases equitable educational opportunities. The purposes of this policy and 
accompanying procedure include: 

● Engaging with families and the community and striving to understand and be responsive to cultural context 
● Supporting students in meeting behavioral expectations, including providing for early involvement of parents 
● Administering discipline in ways that respond to the needs and strengths of students and keep students in the 

classroom to the maximum extent possible 
● Providing educational services that students need during suspension and expulsion 
● Facilitating collaboration between school personnel, students, and parents, and thereby supporting successful 

reentry into the classroom following a suspension or expulsion 
● Ensuring fairness, equity, and due process in the administration of discipline 
● Providing every student with the opportunity to achieve personal and academic success 
● Providing a safe environment for all students and for district employees 

  

The Superintendent shall establish and make available rules of student conduct, designed to provide students with a 
safe, healthy, and educationally sound environment. Students are expected to be aware of the district’s rules of 
student conduct, including behavior standards that respect the rights, person, and property of others. Students and 
staff are expected to work together to develop a positive climate for learning. 

Minimizing exclusion, engaging with families, and supporting students 

Unless a student’s presence poses an immediate and continuing danger to others or an immediate and continuing 
threat to the educational process, staff members must first attempt one or more forms of other forms of discipline to 
support students in meeting behavioral expectations before imposing classroom exclusion, short-term suspension, or 
in-school suspension. Before imposing a long-term suspension or expulsion, the district must first consider other forms 
of discipline. 
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These other forms of discipline may involve the use of best practices and strategies included in the state menu for 
behavior developed under RCW 28A.165.035. The accompanying procedure will identify a list of other forms of 
discipline for staff use. However, staff members are not restricted to that list and may use any other form of discipline 
compliant with WAC 392-400-025(9). 

School personnel must make every reasonable attempt to involve parents and students to resolve behavioral 
violations. The district must ensure that associated notices, hearings, conferences, meetings, plans, proceedings, 
agreements, petitions, and decisions are in a language the student and parents understand; this may require 
language assistance. Language assistance includes oral and written communication and further includes assistance 
to understand written communication, even if parents cannot read any language. The district’s use of suspension and 
expulsion will have a real and substantial relationship to the lawful maintenance and operation of the school district, 
including but not limited to, the preservation of the health and safety of students and employees and the preservation 
of an educational process that is conducive to learning. 

As described in the procedures, the district will offer educational services to students during suspension or expulsion. 
When the district administers a long-term suspension or expulsion, the district will timely hold a re engagement 
meeting and collaborate with parents and students to develop a re engagement plan that is tailored to the student’s 
individual circumstances, in order to return the student to school successfully. Additionally, any student who has been 
suspended or expelled may apply for readmission at any time. 

Staff authority 

District staff members are responsible for supervising students during the school day, during school activities, whether 
on or off campus, and on the school bus. Staff members will seek early involvement of parents in efforts to support 
students in meeting behavioral expectations. The Superintendent has general authority to administer discipline, 
including all exclusionary discipline. The Superintendent will identify other staff members to whom the Superintendent 
has designated disciplinary authority. After attempting at least one other form of discipline, teachers have statutory 
authority to impose classroom exclusion for behaviors that disrupt the educational process. Because perceptions of 
subjective behaviors vary and include implicit or unconscious bias, the accompanying procedures will seek to identify 
the types of behaviors for which the identified district staff may administer discipline. 

Ensuring fairness, providing notice, and an opportunity for a hearing 

When administering discipline, the district will observe all of the student’s constitutional rights. The district will notify 
parents as soon as reasonably possible about classroom exclusion and before administering any suspension or 
expulsion. The district will provide opportunities for parent participation during an initial hearing with the student. The 
district will provide parents with written notice, consistent with WAC 392-400-455, of a suspension or expulsion no 
later than one school business day following the initial hearing. As stated above, language assistance includes oral 
and written communication and further includes assistance to understand written communication, even if parents 
cannot read any language. The district has established procedures for review and appeal of suspensions, expulsions, 
and emergency expulsions, consistent with WAC 392-400-430 through 392-400-530. 

The district has also established procedures to address grievances of parents or students related to other forms of 
discipline, classroom exclusion, and exclusion from transportation or extra-curricular activity. The grievance 
procedures include an opportunity for the student to share his or her perspective and explanation regarding the 
behavioral violation. 

Development and review 

Accurate and complete reporting of all disciplinary actions, including the behavioral violations that led to them, is 
essential for effective review of this policy; therefore, the district will ensure such reporting. 

The district will periodically collect and review data on disciplinary actions taken against students in each school. The 
data will be disaggregated into subgroups as required by RCW 28A.300.042, including students who qualify for 
special education or Section 504. The data review will include classroom exclusion, in-school and short-term 
suspensions, and long-term suspensions and expulsions. The district will invite school personnel, students, parents, 
families, and the community to participate in the data review. The purpose of the data review is to determine if 
disproportionality exists; if disproportionality is found the district will take action to ensure that it is not the result of 
discrimination and may update this policy and procedure to improve fairness and equity regarding discipline. 
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Distribution of policies and procedures 

The school district will make its discipline policies and procedures available to families and the community. The district 
will annually provide its discipline policies and procedures to all district personnel, students, and parents, which may 
require language assistance for students and parents with limited-English proficiency under Title VI of the Civil Rights 
Act of 1964. The school district will ensure district employees and contractors are knowledgeable of the discipline 
policies and procedures. 

 

Procedure 3241, Student Discipline 
  
Definitions 
For purposes of all disciplinary policies and procedures, the following definitions will apply: 

●  “Behavioral violation” means a student’s behavior that violates the district’s discipline policies. 
● “Classroom exclusion” means the exclusion of a student from a classroom or instructional or activity area for 

behavioral violations, subject to the requirements of WAC 392-400-330 and 392-400-335. Classroom 
exclusion does not include action that results in missed instruction for a brief duration when: 

(a) a teacher or other school personnel attempts other forms of discipline to support the student in 
meeting behavioral expectations; and 
(b) the student remains under the supervision of the teacher or other school personnel during such 
brief duration. 

● “Culturally responsive” has the same meaning as “cultural competency” in RCW 28A.410.270, which states 
"cultural competency" includes knowledge of student cultural histories and contexts, as well as family norms 
and values in different cultures; knowledge and skills in accessing community resources and community and 
parent outreach; and skills in adapting instruction to students' experiences and identifying cultural contexts for 
individual students. 

● “Discipline” means any action taken by a school district in response to behavioral violations. 
● “Disruption of the educational process” means the interruption of classwork, the creation of disorder, or the 

invasion of the rights of a student or group of students. 
● “Emergency expulsion” means the removal of a student from school because the student’s presence poses 

an immediate and continuing danger to other students or school personnel, or an immediate and continuing 
threat of material and substantial disruption of the educational process, subject to the requirements in WAC 
392-400-510 through 392-400-530 

● “Expulsion” means a denial of admission to the student’s current school placement in response to a 
behavioral violation, subject to the requirements in WAC 392-400-430 through 392-400-480 

● “Length of an academic term” means the total number of school days in a single trimester or semester, as 
defined by the board of directors. 

● “Other forms of discipline” means actions used in response to problem behaviors and behavioral violations, 
other than classroom exclusion, suspension, expulsion, or emergency expulsion, which may involve the use 
of best practices and strategies included in the state menu for behavior developed under RCW 28A.165.035. 

● “Parent” has the same meaning as in WAC 392-172A-01125, and means (a) a biological or adoptive parent of 
a child; (b) a foster parent; (c) a guardian generally authorized to act as the child’s parent, or authorized to 
make educational decisions for the student, but not the state, if the student is a ward of the state; (d) an 
individual acting in the place of a biological or adoptive parent, including a grandparent, stepparent, or other 
relative with whom the student lives, or an individual who is legally responsible for the student’s welfare; or a 
surrogate parent who has been appointed in accordance with WAC 392-172A.05130. If the biological or 
adoptive parent is attempting to act as the parent and more than one party meets the qualifications to act as a 
parent, the biological or adoptive parent must be presumed to be the parent unless he or she does not have 
legal authority to make educational decisions for the student. If a judicial decree or order identifies a specific 
person or persons to act as the “parent” of a child or to make educational decisions on behalf of a child, then 
that person or persons shall be determined to be the parent for purposes of this policy and procedure. 

● “School board” means the governing board of directors of the local school district. 
● “School business day” means any calendar day except Saturdays, Sundays, and any federal and school 
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holidays upon which the office of the Superintendent is open to the public for business. A school business day 
concludes or terminates upon the closure of the Superintendent’s office for the calendar day. 

● “School day” means any day or partial day that students are in attendance at school for instructional 
purposes. 

● “Suspension” means the denial of attendance in response to a behavioral violation from any subject or class, 
or from any full schedule of subjects or classes, but not including classroom exclusions, expulsions, or 
emergency expulsions. Suspension may also include denial of admission to or entry upon, real and personal 
property that is owned, leased, rented, or controlled by the district. 

○ In-school suspension means a suspension in which a student is excluded from the student's regular 
educational setting but remains in the student's current school placement for up to ten consecutive 
school days, subject to the requirements in WAC 392-400-430 through 392-400-475. 

○ Short-term suspension means a suspension in which a student is excluded from school for up to ten 
consecutive school days, subject to the requirements in WAC 392-400-430 through 
392-400-475.Long-term suspension means a suspension in which a student is excluded from school 
for more than ten consecutive school days, subject to the requirements in WAC 392-400-430 through 
392-400-475. 

  
Engaging with Families & Language Assistance 
  
The district must provide for early involvement of parents in efforts to support students in meeting behavioral 
expectations. Additionally, the district must make every reasonable attempt to involve the student and parent in the 
resolution of behavioral violations. Unless an emergency circumstance exists, providing opportunity for this parental 
engagement is required before administering a suspension or expulsion. 
  
The district must ensure that it provides all discipline related communications [oral and written] required in connection 
with this policy and procedure in a language the student and parent(s) understand. These discipline related 
communications include notices, hearings, conferences, meeting, plans, proceedings, agreements, petitions, and 
decisions. This effort may require language assistance for students and parents with limited-English proficiency under 
Title VI of the Civil Rights Act of 1964. For parents who are unable to read any language, the district will provide 
written material orally. 
  
Supporting Students with Other Forms of Discipline 
  
Unless a student’s presence poses an immediate and continuing danger to others, or a student’s presence poses an 
immediate and continuing threat to the educational process, staff members must first attempt one or more forms of 
other forms of discipline to support students in meeting behavioral expectations before imposing classroom exclusion, 
short-term suspension, or in-school suspension. Before imposing a long-term suspension or expulsion, the district 
must first consider other forms of discipline. 
  
The types of behaviors for which the staff members may use other forms of discipline include any violation of the rules 
of conduct, as developed annually by the Superintendent. In connection with the rules of conduct, school principals 
and certificated building staff will confer at least annually to develop precise definitions and build consensus on what 
constitutes manifestation of problem behaviors. (See policy 3200 – Rights and Responsibilities.) The purpose of 
developing definitions and consensus on manifestation of a problem behavior is to address the differences in 
perception of subjective behaviors and reduce the effect of implicit or unconscious bias. 
  
These other forms of discipline may involve the use of best practices and strategies included in the state menu for 
behavior available online at: http://www.k12.wa.us/SSEO/pubdocs/BehaviorMenu.pdf. The district has identified the 
following for use as other forms of discipline:  Behavior monitoring, mentoring, peer mediation, social skills instruction, 
de-escalation, and restorative justice practices. 
  
Staff members are not restricted to the above list and may use any other form of discipline compliant with WAC 
392-400-025(9). 
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Additionally, staff may use after-school detention as another form of discipline for not more than 30 minutes on any 
given day. Before assigning after-school detention, the staff member will inform the student of the specific behavior 
prompting the detention and provide the student with an opportunity to explain or justify the behavior. At least one 
professional staff member will directly supervise students in after-school detention. 
  
Administering other forms of discipline cannot result in the denial or delay of the student’s nutritionally adequate meal 
or prevent a student from accomplishing a specific academic grade, subject, or graduation requirements. 
  
Students and parents may challenge the administration of other forms of discipline, including the imposition of 
after-school detention using the grievance process below. 
  
Staff Authority and Exclusionary Discipline 
  
District staff members are responsible for supervising students immediately before and after the school day; during the 
school day; during school activities (whether on or off campus); on school grounds before or after school hours when 
a school group or school activity is using school grounds; off school grounds, if the actions of the student materially or 
substantially affect or interferes with the educational process; and on the school bus. 
  
Staff members will seek early involvement of parents in efforts to support students in meeting behavioral expectations. 
The Superintendent has general authority to administer discipline, including all exclusionary discipline. If the district 
wants other staff members to have exclusionary discipline authority, the procedure must identify by title. The 
Superintendent designates disciplinary authority to impose short-term suspension to i.e. school principals, to impose 
long-term suspension to i.e. school principals, Assistant Superintendents, to impose expulsion to i.e. school principals, 
Assistant Superintendents, and to impose emergency expulsion to i.e. school principals, Assistant Superintendents. 
  
Classroom exclusions 
  
After attempting at least one other form of discipline, as set forth above, teachers have statutory authority to impose 
classroom exclusion. Classroom exclusion means the exclusion of a student from the classroom or instructional 
activity area based on a behavioral violation that disrupts the educational process. As stated above, the 
Superintendent, school principals, and certificated staff will work together to develop definitions and consensus on 
what constitutes behavior that disrupts the educational process to reduce the effect of implicit or unconscious bias. If 
the district wants other staff members to have authority to impose classroom exclusion, the district must identify by 
title. Otherwise, delete the following sentence. Additionally, the district authorizes [identify other staff, such as school 
principals and vice-principals or delete sentence] to impose classroom exclusion with the same authority and limits of 
authority as classroom teachers. 
  
Classroom exclusion may be for all or any portion of the balance of the school day. Classroom exclusion does not 
encompass removing a student from school, including sending a student home early or telling a parent to keep a 
student at home, based on a behavioral violation. Removing a student from school constitutes a suspension, 
expulsion, or emergency expulsion and must include the notification and due process as stated in the section below. 
  
Classroom exclusion cannot result in the denial or delay of the student’s nutritionally adequate meal or prevent a 
student from accomplishing a specific academic grade, subject, or graduation requirements. 
  
The school will provide the student an opportunity to make up any assignments and tests missed during a classroom 
exclusion. The district will not administer any form of discipline, including classroom exclusions, in a manner that 
would result in the denial or delay of a nutritionally adequate meal to a student or prevent a student from 
accomplishing a specific academic grade, subject, or graduation requirements. 
  
Following the classroom exclusion of a student, the teacher (or other school personnel as identified) must report the 
classroom exclusion, including the behavioral violation that led to the classroom exclusion, to the principal or the 
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principal’s designee as soon as reasonably possible. The principal or designee must report all classroom exclusions, 
including the behavioral violation that led to it to the Superintendent. Reporting of the behavioral violation that led to 
the classroom exclusion as “other” is insufficient. 
  
The teacher, principal, or the principal’s designee must notify the student’s parents regarding the classroom exclusion 
as soon as reasonably possible. As noted above, the district must ensure that this notification is in a language and 
form (i.e. oral or written) the parents understand. 
  
When the teacher or other authorized school personnel administers a classroom exclusion because the student’s 
presence poses an immediate and continuing danger to other students or school personnel, or an immediate and 
continuing threat of material and substantial disruption of the educational process: 
  

(a) The teacher or other school personnel must immediately notify the principal or the principal’s designee; and 
(b) The principal or the principal’s designee must meet with the student as soon as reasonably possible and 
administer appropriate discipline. 

  
The district will address student and parent grievances regarding classroom exclusion through the grievance 
procedures. 
  
Grievance process for other forms of discipline and classroom exclusion 
  
Any parent/guardian or student who is aggrieved by the imposition of other forms of discipline and/or classroom 
exclusion has the right to an informal conference with the principal for resolving the grievance. If the grievance 
pertains to the action of an employee, the district will notify that employee of the grievance as soon as reasonably 
possible. 
  
At such conference, the student and parent will have the opportunity to voice issues and concerns related to the 
grievance and ask questions of staff members involved in the grievance matter. Staff members will have opportunity to 
respond to the issues and questions related to the grievance matter. Additionally, the principal will have opportunity to 
address issues and questions raised and to ask questions of the parent, student, and staff members. 
  
If after exhausting this remedy the grievance is not yet resolved, the parent and student will have the right, upon two 
(2) school business days’ prior notice, to present a written and/or oral grievance to the Superintendent or designee. 
The Superintendent or designee will provide the parent and student with a written copy of its response to the 
grievance within ten (10) school business days. Use of the grievance process will not impede or postpone the 
disciplinary action, unless the principal or Superintendent elects to postpone the disciplinary action. 
  
Discipline that may be grieved under this section includes other forms of discipline, including after-school detention; 
classroom exclusion; removal or suspension from athletic activity or participation; and removal or suspension from 
school-provided transportation. 
  
Suspension and expulsion – general conditions and limitations 
  
The district’s use of suspension and expulsion will have a real and substantial relationship to the lawful maintenance 
and operation of the school district, including but not limited to, the preservation of the health and safety of students 
and employees and the preservation of an educational process that is conducive to learning. The district will not expel, 
suspend, or discipline in any manner for a student’s performance of or failure to perform any act not related to the 
orderly operation of the school or school-sponsored activities or any other aspect of preserving the educational 
process. The district will not administer any form of discipline in a manner that would prevent a student from 
accomplishing a specific academic grade, subject, or graduation requirements. 
  
As stated above, the district must have provided the parent(s) opportunity for involvement to support the student and 
resolve behavioral violations before administering suspension or expulsion. Additionally, the Superintendent or 
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designee must consider the student’s individual circumstances and the nature of the violation before administering a 
short-term or in-school suspension. 
  
The board recognizes that when a student’s behavior is subject to disciplinary action, review by a panel of the 
student’s peers may positively influence the student’s behavior. The board has discretion to authorize the 
establishment of one or more student disciplinary boards, which may also include teachers, administrators, parents, or 
any combination thereof. If so authorized, the district will ensure that the student disciplinary board reflects the 
demographics of the student body. The student disciplinary board may recommend to the appropriate school authority 
other forms of discipline that might benefit the student’s behavior and may also provide input on whether exclusionary 
discipline is needed. The school authority has discretion to set aside or modify the student disciplinary board’s 
recommendation. 
  
The principal or designee at each school must report all suspensions and expulsions, including the behavioral 
violation that led to the suspension or expulsion, to the Superintendent or designee within twenty-four (24) hours after 
the administration. Reporting the behavioral violation that led to the suspension or expulsion as “other” is insufficient. 
  
An expulsion or suspension of a student may not be for an indefinite period and must have an end date. 
After suspending or expelling a student, the district will make reasonable efforts to return the student to the student’s 
regular educational setting as soon as possible. Additionally, the district must allow the student to petition for 
readmission at any time. The district will not administer any form of discipline in a manner that prevents a student from 
completing subject, grade-level, or graduation requirements. 
  
When administering a suspension or expulsion, the district may deny a student admission to, or entry upon, real and 
personal property that the district owns, leases, rents, or controls. The district must provide an opportunity for students 
to receive educational services during a suspension or expulsion (see below). The district will not suspend or expel a 
student from school for absences or tardiness. 
  
If during a suspension or expulsion the district enrolls a student in another program or course of study, the district may 
not preclude the student from returning to the student’s regular educational setting following the end of the suspension 
or expulsion, unless one of the following applies: 
  
The Superintendent or designee grants a petition to extend a student’s expulsion under WAC 392-400-480; the 
change of setting is to protect victims under WAC 392-400-810; or other law precludes the student from returning to 
his or her regular educational setting. 
  
In accordance with RCW 28A.600.420, a school district must expel a student for no less than one year if the district 
has determined that the student has carried or possessed a firearm on school premises, school-provided 
transportation, or areas of facilities while being used exclusively by public schools. The Superintendent may modify 
the expulsion on a case-by-case basis. 

  
A school district may also suspend or expel a student for up to one year if the student acts with malice (as defined 
under RCW 9A.04.110) and displays an instrument that appears to be a firearm on school premises, school-provided 
transportation, or areas of facilities while being used exclusively by public schools. These provisions do not apply to 
students while engaged in a district authorized military education; a district authorized firearms convention or safety 
course; or district authorized rifle competition. 
  
In-school suspension and short-term suspension 
  
The Superintendent designates school principals and vice-principals with the authority to impose in-school and 
short-term suspension. Before administering an in-school or short-term suspension, staff members must have first 
attempted one or more other forms of discipline to support the student in meeting behavioral expectations and 
considered the student’s individual circumstances. The district will not administer in-school suspension that would 
result in the denial or delay of the student’s nutritionally adequate meal. 

59 



 

  
Unless otherwise required by law, the district is not required to impose in-school or short-term suspensions and 
instead, strives to keep students in school, learning in a safe and appropriate environment. However, there are 
circumstances when the district may determine that in-school or short-term suspension is appropriate. As stated 
above, the district will work to develop definitions and consensus on what constitutes behavioral violations to reduce 
the effect of implicit or unconscious bias. In accordance with the other parameters of this policy, these circumstances 
may include the following types of student behaviors: Review and customize the below list of examples of behavioral 
violations. Districts should seek to identify observable, quantifiable behaviors, and avoid subjective categories 

● Being intoxicated or under the influence of controlled substance, alcohol or marijuana at school or while 
present at school activities; 

● Bomb scares or false fire alarms that cause a disruption to the school program; 
● Cheating or disclosure of exams; 
● Commission of any crime on school grounds or during school activities; 
● Dress code violations that the student refuses to correct (see Policy 3224, Student Dress); 
● Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to disperse. Engaging in 

any form of fighting where physical blows are exchanged, regardless of who initiated the fight. This prohibition 
includes hitting, slapping, pulling hair, biting, kicking, choking, and scratching or any other acts in which a 
student intentionally inflicts or attempts to inflict injury on another; 

● Gang-related activity; 
● Harassment/intimidation/bullying; 
● Intentional deprivation of student and staff use of school facilities; 
● Intentional endangerment to self, other students, or staff, including endangering on a school bus; 
● Intentional injury to another; 
● Intentionally defacing or destroying the property of another; 
● Intentionally obstructing the entrance or exit of any school building or room in order to deprive others of 

passing through; 
● Possession, use, sale, or delivery of illegal or controlled chemical substances; 
● Preventing students from attending class or school activities; 
● Refusal to cease prohibited behavior; 
● Refusal to leave an area when repeatedly instructed to do so by school personnel; 
● Sexual misconduct that could constitute sexual assault or harassment on school grounds, at school activities, 

or on school provided transportation; 
● Substantially and intentionally interfering with any class or activity; 
● Threats of violence to other students or staff; 
● Use or possession of weapons prohibited by state law and Policy 4210, Regulation of Dangerous Weapons 

on School Premises. 
  
Initial hearing 
Before administering any in-school or short-term suspension, the district will attempt to notify the student’s parent(s) 
as soon as reasonably possible regarding the behavioral violation. Additionally, the principal or designee must conduct 
an informal initial hearing with the student to hear the student’s perspective. The principal or designee must provide 
the student an opportunity to contact his or her parent(s) regarding the initial hearing. The district must hold the initial 
hearing in a language the parent and student understand. 
  
At the initial hearing, the principal or designee will provide the student: 
  

● Notice of the student’s violation of this policy; 
● An explanation of the evidence regarding the behavioral violation; 
● An explanation of the discipline that may be administered; and 
● An opportunity for the student to share his or her perspective and provide explanation regarding the 

behavioral violation. 
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Notice 
Following the initial hearing, the principal or designee must inform the student of the disciplinary decision regarding 
the behavioral violation, including the date when any suspension or expulsion will begin and end. 
  
No later than one (1) school business day following the initial hearing with the student, the district will provide written 
notice of the suspension or expulsion to the student and parents in person, by mail, or by email in a language and 
form the student and parents will understand. The written notice must include: 

  
1. A description of the student’s behavior and how the behavior violated this policy; 
2. The duration and conditions of the suspension or expulsion, including the dates on which the suspension or 

expulsion will begin and end; 
3. The other forms of discipline that the district considered or attempted, and an explanation of the district’s 

decision to administer the suspension or expulsion; 
4. The opportunity to receive educational services during the suspension or expulsion; 
5. The right of the student and parent(s) to an informal conference with the principal or designee; and 
6. The right of the student and parent(s) to appeal the in-school or short-term suspension; 

  
For students in kindergarten through fourth grade, the district will not administer in-school or short-term suspension for 
more than ten (10) cumulative school days during any academic term. For students in grades five through twelve, the 
district will not administer in-school or short-term suspension for more than fifteen (15) cumulative school days during 
any single semester, or more than ten (10) cumulative school days during any single trimester. Additionally, the district 
will not administer a short-term or in-school suspension beyond the school year in which the behavioral violation 
occurred. 
  
The district will not administer in-school or short-term suspensions in a manner that would result in the denial or delay 
of a nutritionally adequate meal to a student. 
  
When administering an in-school suspension, school personnel must ensure they are physically in the same location 
as the student to provide direct supervision during the duration of the in-school suspension. Additionally, school 
personnel must ensure they are accessible to offer support to keep the student current with assignments and course 
work for all of the student’s regular subjects or classes. 
  
Long-term suspensions and expulsions 
  
Before administering a long-term suspension or an expulsion, district personnel must consider other forms of 
discipline to support the student in meeting behavioral expectations. The district must also consider the other general 
conditions and limitations listed above. 
  
Unless otherwise required by law, the district is not required to impose long-term suspension or expulsion and may 
impose long-term suspension or expulsion only for specify misconduct. In general, the district strives to keep students 
in school, learning in a safe and appropriate environment. However, in accordance with the other parameters of this 
policy there are circumstances when the district may determine that long-term suspension or expulsion is appropriate 
for student behaviors listed in RCW 28A.600.015 (6)(a) through (d), which include: 
  
a. Having a firearm on school property or school transportation in violation of RCW 28A.600.420; 
  
b. Any of the following offenses listed in RCW 13.04.155, including: 

○ any violent offense as defined in RCW 9.94A.030, including 
○ any felony that Washington law defines as a class A felony or an attempt, criminal conspiracy, or 

solicitation to commit a class A felony; 
○ manslaughter; 
○ indecent liberties committed by forcible compulsion; 
○ kidnapping; 
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○ arson; 
○ assault in the second degree; 
○ assault of a child in the second degree; 
○ robbery; 
○ drive-by shooting; and 
○ vehicular homicide or vehicular assault caused by driving a vehicle while under the influence of 

intoxicating liquor or any drug, or by operating a vehicle in a reckless manner. 
○ any sex offense as defined in RCW 9.94A.030, which includes any felony violation of chapter 9A.44 

RCW (other than failure to registered as a sex offender in violation of 9A.44.132), including rape, 
rape of a child, child molestation, sexual misconduct with a minor, indecent liberties, voyeurism, and 
any felony conviction or adjudication with a sexual motivation finding; 

○ inhaling toxic fumes in violation of chapter 9.47A RCW; 
○ any controlled substance violation of chapter 69.50 RCW; 
○ any liquor violation of RCW 66.44.270; 
○ any weapons violation of chapter 9.41 RCW, including having a dangerous weapon at school in 

violation of RCW 9.41.280; 
○ any violation of chapter 9A.36 RCW, including assault, malicious harassment, drive-by shooting, 

reckless endangerment, promoting a suicide attempt, coercion, assault of a child, custodial assault, 
and failing to summon assistance for an injured victim of a crime in need of assistance; 

○ any violation of chapter 9A.40 RCW, including kidnapping, unlawful imprisonment, custodial 
interference, luring, and human trafficking; 

○ any violation of chapter 9A.46 RCW, including harassment, stalking, and criminal gang intimidation; 
and 

○ any violation of chapter 9A.48 RCW, including arson, reckless burning, malicious mischief, and 
criminal street gang tagging and graffiti. 

  
3. Two or more violations of the following within a three-year period 

o    criminal gang intimidation in violation of RCW 9A.46.120: 
o    gang activity on school grounds in violation of RCW 28A.600.455; 
o    willfully disobeying school administrative personnel in violation of RCW 28A.635.020; and 
o    defacing or injuring school property in violation of RCW 28A.635.060; and 
  

4. Any student behavior that adversely affects the health or safety of other students or educational staff. 
  
In addition to being a behavior specified in RCW 28A.600.015, before imposing long-term suspension or expulsion, 
district personnel must also determine that if the student returned to school before completing a long-term suspension 
or expulsion the student would pose an imminent danger to students, school personnel, or pose an imminent threat of 
material and substantial disruption to the educational process. As stated above, the district will work to develop 
definitions and consensus on what constitutes such an imminent threat to reduce the effect of implicit or unconscious 
bias. 
  
Behavior agreements 
The district authorizes staff to enter into behavior agreements with students and parents in response to behavioral 
violations, including agreements to reduce the length of a suspension conditioned on the participation in treatment 
services, agreements in lieu of suspension or expulsion, or agreements holding a suspension or expulsion in 
abeyance. Behavior agreements will also describe district actions planned to support behavior changes by the 
students. The district will provide any behavior agreement in a language and form the student and parents 
understand. 
  
A behavior agreement does not waive a student’s opportunity to participate in a reengagement meeting or to receive 
educational services. The duration of a behavior agreement must not exceed the length of an academic term. A 
behavior agreement does not preclude the district from administering discipline for behavioral violations that occur 
after the district enters into an agreement with the student and parents. 
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Initial hearing 
Before administering any suspension or expulsion, the district will attempt to notify the student’s parent(s) as soon as 
reasonably possible regarding the behavioral violation. Additionally, the principal or designee must conduct an 
informal initial hearing with the student to hear the student’s perspective. The principal or designee must make a 
reasonable attempt to contact the student’s parents and provide an opportunity for the parents to participate in the 
initial hearing in person or by telephone. The district must hold the initial hearing in a language the parent and student 
understand. At the initial hearing, the principal or designee will provide the student: 

  
● Notice of the student’s violation of this policy; 
● An explanation of the evidence regarding the behavioral violation; 
● An explanation of the discipline that may be administered; and 
● An opportunity for the student to share his or her perspective and provide explanation regarding the 

behavioral violation. 
  

Following the initial hearing, the principal or designee must inform the student of the disciplinary decision regarding 
the behavioral violation, including the date when any suspension or expulsion will begin and end. 
  
Notice 
No later than one (1) school business day following the initial hearing with the student, the district will provide written 
notice of the suspension or expulsion to the student and parents in person, by mail, or by email. If the parent cannot 
read any language, the district will provide language assistance. The written notice must include: 

  
1. A description of the student’s behavior and how the behavior violated this policy; 
2. The duration and conditions of the suspension or expulsion, including the dates on which the suspension or 

expulsion will begin and end; 
3. The other forms of discipline that the district considered or attempted, and an explanation of the district’s 

decision to administer the suspension or expulsion; 
4. The opportunity to receive educational services during the suspension or expulsion; 
5. The right of the student and parent(s) to an informal conference with the principal or designee; 
6. The right of the student and parent(s) to appeal the suspension or expulsion; and 
7. For any long-term suspension or expulsion, the opportunity for the student and parents to participate in a 

reengagement meeting. 
  

Other than for the firearm exception under WAC 392-400-820, the district will not impose a long-term suspension or 
an expulsion for any student in kindergarten through fourth grade. 
  
If a long-term suspension or expulsion may exceed ten (10) days, the district will consider whether the student is 
currently eligible or might be deemed eligible for special education services. If so, the principal will notify relevant 
special education staff of the suspension or expulsion so that the district can ensure it follows its special education 
discipline procedures as well as its general education discipline procedures. 
  
Divergence between long-term suspension and expulsion 
  
A long-term suspension may not exceed the length of an academic term. The district may not administer a long-term 
suspension beyond the school year in which the behavioral violation occurred. 
  
An expulsion may not exceed the length of an academic term, unless the Superintendent grants a petition to extend 
the expulsion under WAC 392-400-480. The district is not prohibited from administrating an expulsion beyond the 
school year in which the behavioral violation occurred. 
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Emergency Expulsions 
The district may immediately remove a student from the student’s current school placement, subject to the following 
requirements: 
  
The district must have sufficient cause to believe that the student’s presence poses: 

● An immediate and continuing danger to other students or school personnel; or 
● An immediate and continuing threat of material and substantial disruption of the educational process. 

  
The district may not impose an emergency expulsion solely for investigating student conduct. 
  
For purposes of determining sufficient cause for an emergency expulsion, the phrase “immediate and continuing 
threat of material and substantial disruption of the educational process” means: 

● The student’s behavior results in an extreme disruption of the educational process that creates a substantial 
barrier to learning for other students across the school day; and 

● School personnel have exhausted reasonable attempts at administering other forms of discipline to support 
the student in meeting behavioral expectations. 
  

An emergency expulsion may not exceed ten consecutive school days. An emergency expulsion must end or be 
converted to another form of discipline within ten (10) school days from its start. 
  
After an emergency expulsion, the district must attempt to notify the student’s parents, as soon as reasonably 
possible, regarding the reason the district believes the student’s presence poses an immediate and continuing danger 
to other students or school personnel, or an immediate and continuing threat of material and substantial disruption of 
the education process. 

  
Notice 
Within twenty-four (24) hours after an emergency expulsion, the district will provide written notice to the student and 
parents in person, by mail, or by email. The written notice must include: 

  
● The reason the student’s presence poses an immediate and continuing danger to students or school 

personnel, or poses an immediate and continuing threat of material and substantial disruption of the 
educational process; 

● The duration and conditions of the emergency expulsion, including the date on which the emergency 
expulsion will begin and end; 

● The opportunity to receive educational services during the emergency expulsion; 
● The right of the student and parent(s) to an informal conference with the principal or designee; and 
● The right of the student and parent(s) to appeal the emergency expulsion, including where and to whom the 

appeal must be requested. 
  

If the district converts an emergency expulsion to a suspension or expulsion, the district must: 
a) Apply any days that the student was emergency expelled before the conversion to the total length of the 

suspension or expulsion; and 
b) Provide the student and parents with notice and due process rights under WAC 392-400-455 through 

392-400-480 appropriate to the new disciplinary action. 
  

All emergency expulsions, including the reason the student’s presence poses an immediate and continuing danger to 
other students or school personnel, must be reported to the Superintendent or designee within twenty-four (24) hours 
after the start of the emergency expulsion. 
  
Appeal, Reconsideration, and Petition 
  
Optional conference with principal 
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If a student or the parent(s) disagree with the district’s decision to suspend, expel, or emergency expel the student, 
the student or parent(s) may request an informal conference with the principal or designee to resolve the 
disagreement. The parent or student may request an informal conference orally or in writing. 

  
The principal or designee must hold the conference within three (3) school business days after receiving the request, 
unless otherwise agreed to by the student and parent(s). 

  
During the informal conference, the student and parent(s) will have the opportunity to share the student’s perspective 
and explanation regarding the events that led to the behavioral violation. The student and parent will also have the 
opportunity to confer with the principal or designee and school personnel involved in the incident that led to the 
suspension or expulsion. Further, the student and parent will have the opportunity to discuss other forms of discipline 
that the district could administer. 
  
An informal conference will not limit the right of the student or parent(s) to appeal the suspension or expulsion, 
participate in a reengagement meeting, or petition for readmission. 
  
Appeals 
  
Requesting appeal 
The appeal provisions for in-school and short-term suspension differ from those for long-term suspension and 
expulsion. The appeal provisions for long-term suspension or expulsion and emergency expulsion have similarities but 
the timelines differ. 
  
A student or the parent(s) may appeal a suspension, expulsion, or emergency expulsion to the Superintendent or 
designee orally or in writing. For suspension or expulsion, the request to appeal must be within five (5) school 
business days from when the district provided the student and parent with written notice. For emergency expulsion, 
the request to appeal must be within three (3) school business days from when the district provided the student and 
parent with written notice. 
  
When an appeal for long-term suspension or expulsion is pending, the district may continue to administer the 
long-term suspension or expulsion during the appeal process, subject to the following requirements: 

● The suspension or expulsion is for no more than ten (10) consecutive school days from the initial hearing or 
until the appeal is decided, whichever is earlier; 

● The district will apply any days of suspension or expulsion occurring before the appeal is decided to the term 
of the student’s suspension or expulsion and may not extend the term of the student’s suspension or 
expulsion; and 

● If the student returns to school before the appeal is decided, the district will provide the student an opportunity 
to make up assignments and tests missed during the suspension or expulsion upon the student’s return. 
  

In-school and short-term suspension appeal 
For short-term and in-school suspensions, the Superintendent or designee will provide the student and parents the 
opportunity to share the student’s perspective and explanation regarding the behavioral violation orally or in writing. 
The Superintendent or designee must deliver a written appeal decision to the student and parent(s) in person, by mail, 
or by email within two (2) school business days after receiving the appeal. The written decision must include: 
  

● The decision to affirm, reverse, or modify the suspension; 
● The duration and conditions of the suspension, including the beginning and ending dates; 
● The educational services the district will offer to the student during the suspension; and 
● Notice of the student and parent(s)’ right to request review and reconsideration of the appeal decision, 

including where and to whom to make such a request. 
  
Long-term suspension or expulsion and emergency expulsion appeal 
For long-term suspension or expulsion and emergency expulsions, the Superintendent or designee will provide the 
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student and parent(s) written notice in person, by mail, or by email, within one (1) school business day after receiving 
the appeal request, unless the parties agree to a different timeline. Written notice will include: 

● The time, date, and location of the appeal hearing; 
● The name(s) of the official(s) presiding over the appeal; 
● The right of the student and parent(s) to inspect the student’s education records; 
● The right of the student and parent(s) to inspect any documentary or physical evidence and a list of any 

witnesses that will be introduced at the hearing; 
● The rights of the student and parent(s) to be represented by legal counsel; question witnesses; share the 

student’s perspective and explanation; and introduce relevant documentary, physical, or testimonial evidence; 
and 

● Whether the district will offer a reengagement meeting before the appeal hearing. 
  

For long-term suspension or expulsion, the student, parent(s) and district may agree to hold a reengagement meeting 
and develop a reengagement plan before the appeal hearing. The student, parent(s), and district may mutually agree 
to postpone the appeal hearing while participating in the reengagement process. 

  
Hearings 
A hearing to appeal a long-term suspension or expulsion or emergency expulsion is a quasi-judicial process exempt 
from the Open Public Meetings Act (OPMA). To protect the privacy of student(s) and others involved, the district will 
hold hearing without public notice and without public access unless the student(s) and/or the parent(s) or their counsel 
requests an open hearing. Regardless of whether the hearing is open or closed, the district will make reasonable 
efforts to comply with the Family Educational Rights and Privacy Act (FERPA) concerning confidentiality of student 
education records. 

  
When students are charged with violating the same rule and have acted in concert and the facts are essentially the 
same for all students, a single hearing may be conducted for them if the hearing officer believes that the following 
conditions exist: 

● A single hearing will not likely result in confusion; and 
● No student will have his/her interest substantially prejudiced by a group hearing. 

  
If the official presiding over the hearing finds that a student’s interests will be substantially prejudiced by a group 
hearing, the presiding official may order a separate hearing for that student. The parent and student have the right to 
petition for an individual hearing. 
For long-term suspension or expulsion, the district will hold an appeal hearing within three (3) school business days 
after the Superintendent or designee received the appeal request, unless otherwise agreed to by the student and 
parent(s). 
  
For emergency expulsion, the district will hold an appeal hearing within two (2) school business days after the 
Superintendent or designee received the appeal request, unless the student and parent(s) agree to another time. 

  
The school board may designate a discipline appeal council to hear and decide any appeals in this policy and 
procedure or to review and reconsider a district’s appeal decisions. A discipline appeal council must consist of at least 
three persons appointed by the school board for fixed terms. All members of a discipline appeal council must be 
knowledgeable about the rules in Chapter 392-400 WAC and this policy and procedure. The school board may also 
designate the Superintendent or a hearing officer to hear and decide appeals. The presiding official(s) may not have 
been involved in the student’s behavioral violation or the decision to suspend or expel the student. 
  
Upon request, the student and parent(s) or their legal representative may inspect any documentary or physical 
evidence and list of any witnesses that the district will introduce at the appeal hearing. The district must make the 
information available as soon as reasonably possible, but no later than the end of the school business day before the 
appeal hearing. The district may also request to inspect any documentary or physical evidence and list of any 
witnesses that the student and parent(s) intend to introduce at the appeal hearing. The student and parent(s) must 
make this information available as soon as reasonably possible, but no later than the end of the school business day 
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before the appeal hearing. 
  
Upon request, the student and parent(s) may review the student’s education records. The district will make the 
records available as soon as reasonably possible, but no later than the end of the school business day before the 
appeal hearing. 
  
If a witness for the district cannot or does not appear at the appeal hearing, the presiding official(s) may excuse the 
witness’ nonappearance if the district establishes that: 

● The district made a reasonable effort to produce the witness; and 
● The witness’ failure to appear is excused by fear of reprisal or another compelling reason. 

The district will record the appeal hearing by manual, electronic, or other type of recording device and upon request of 
the student or parent(s) provide them a copy of the recording. 

  
For long-term suspension or expulsion, the presiding official(s) must base the decision solely on the evidence 
presented at the hearing. The presiding official(s) will provide a written decision to the student and parent(s) in person, 
by mail, or by email within three (3) school business days after the appeal hearing. The written decision must include: 

● The findings of fact; 
● A determination whether (i) the student’s behavior violated this policy; (ii) the behavioral violation reasonably 

warrants the suspension or expulsion and the length of the suspension or expulsion; and (iii) the suspension 
or expulsion is affirmed, reversed, or modified; 

● The duration and conditions of suspension or expulsion, including the beginning and ending dates; 
● Notice of the right of the student and parent(s) to request a review and reconsideration of the appeal decision. 

The notice will include where and to whom to make such a request; and 
● Notice of the opportunity for a reengagement meeting and contact information for the person who will 

schedule it. 
For emergency expulsion, the district will provide a written decision to the student and parent(s) in person, by mail, or 
by email within one (1) school business day after the appeal hearing. The written decision must include: 

● The findings of fact; 
● A determination whether the student’s presence continues to pose (i) an immediate and continuing danger to 

students or school personnel; or (ii) an immediate and continuing threat of material and substantial disruption 
of the educational process; 

● Whether the district will end the emergency expulsion or convert the emergency expulsion to a suspension or 
expulsion. If the district converts the emergency expulsion to a suspension or expulsion, the district will 
provide the student and parent(s) notice and due process consistent with the disciplinary action to which the 
emergency expulsion was converted; and 

● Notice of the right of the student and parent(s) to request a review and reconsideration of the appeal decision. 
The notice will include where and to whom to make such a request. 

  
Reconsideration of appeal 

  
The student or parents may request the school board or discipline appeal council, if established by the school board, 
review and reconsider the district’s appeal decision for long-term suspensions or expulsions and emergency 
expulsions. This request may be either oral or in writing. 
  
For long-term suspension or expulsion, the student or parent(s) may request a review within ten (10) school business 
days from when the district provided the student and parent(s) with the written appeal decision. 
  
For emergency expulsion, the student or parent(s) may request a review within five (5) school business days from 
when the district provided the student and parent(s) with the written appeal decision. 

● In reviewing the district’s decision, the school board or discipline appeal council, if established, must consider 
(i) all documentary and physical evidence from the appeal hearing related to the behavioral violation; (ii) any 
records from the appeal hearing; (iii) relevant state law; and (iv) this policy adopted. 

● The school board (or discipline appeal council) may request to meet with the student and parent(s), the 
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principal, witnesses, and/or school personnel to hear further arguments and gather additional information. 
● The decision of the school board (or discipline appeal council) will be made only by board or discipline council 

members who were not involved in (i) the behavioral violation; (ii) the decision to suspend or expel the 
student; or (iii) the appeal decision. If the discipline appeal council presided over the appeal hearing, the 
school board will conduct the review and reconsideration. 

  
For long-term suspension or expulsion, the school board (or discipline appeal council) will provide a written decision to 
the student and parent(s) in person, by mail, or by email within ten (10) school business days after receiving the 
request for review and reconsideration. The written decision must identify: 

● Whether the school board (or discipline appeal council) affirms, reverses, or modifies the suspension or 
expulsion; 

● The duration and conditions of the suspension or expulsion, including the beginning and ending dates of the 
suspension or expulsion; and 

● For long-term suspensions or expulsions, notice of the opportunity to participate in a reengagement meeting. 
  
For emergency expulsion, the school board (or discipline appeal council) will provide a written decision to the student 
and parent(s) in person, by mail, or by email within five (5) school business days after receiving the request for review 
and reconsideration. The written decision must identify: 

● Whether the school board [or discipline appeal council] affirms or reverses the school district’s decision that 
the student’s presence posed (i) an immediate and continuing danger to students or school personnel; or (ii) 
an immediate and continuing threat of material and substantial disruption of the educational process. 

● If the emergency expulsion has not yet ended or been converted, whether the district will end the emergency 
expulsion or convert the emergency expulsion to a suspension or expulsion. If the district converts the 
emergency expulsion to a suspension or expulsion, the district will provide the student and parent(s) notice 
and due process under WAC 392-400-455 through 392-400-480 consistent with the disciplinary action to 
which the emergency expulsion was converted 

  
Petition to extend an expulsion 
  
When risk to public health or safety warrants extending a student’s expulsion, the principal or designee may petition 
the Superintendent or designee for authorization to exceed the academic term limitation on an expulsion. The petition 
must inform the Superintendent or designee of: 

● The behavioral violation that resulted in the expulsion and the public health or safety concerns; 
● The student’s academic, attendance, and discipline history; 
● Any nonacademic supports and behavioral services the student was offered or received during the expulsion; 
● The student’s academic progress during the expulsion and the educational services available to the student 

during the expulsion; 
● The proposed extended length of the expulsion; and 
● The student’s reengagement plan. 

The principal or designee may petition to extend an expulsion only after the development of a reengagement plan 
under WAC 392-400-710 and before the end of the expulsion. For violations of WAC 392-400-820 involving a firearm 
on school premises, school-provided transportation, or areas of facilities while being used exclusively by public 
schools, the principal or designee may petition to extend an expulsion at any time. 

  
Notice 
The district will provide written notice of a petition to the student and parent(s) in person, by mail, or by email within 
one (1) school business day from the date the Superintendent or designee received the petition. The written notice 
must include: 

● A copy of the petition; 
● The right of the student and parent(s) to an informal conference with the Superintendent or designee to be 

held within five (5) school business days from the date the district provided written notice to the student and 
parent(s); and 

● The right of the student and parent(s) to respond to the petition orally or in writing to the Superintendent or 
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designee within five (5) school business days from the date the district provided the written notice. 
 
The Superintendent or designee may grant the petition only if there is substantial evidence that, if the student were to 
return to the student’s previous school of placement after the length of an academic term, the student would pose a 
risk to public health or safety. The Superintendent or designee must deliver a written decision to the principal, the 
student, and the student’s parent(s) in person, by mail, or by email within ten (10) school business days after receiving 
the petition. 
  
If the Superintendent or designee does not grant the petition, the written decision must identify the date when the 
expulsion will end. 
  
If the Superintendent or designee grants the petition, the written decision must include: 

● The date on which the extended expulsion will end; 
● The reason that, if the student were to return before the initial expulsion end date, the student would pose a 

risk to public health or safety; and 
● Notice of the right of the student and parent(s) to request a review and reconsideration. The notice will include 

where and to whom to make such a request; 
  
Review and Reconsideration of extension of expulsion 
The student or parent(s) may request that the school board (or discipline appeal council, if established by the board) 
review and reconsider the decision to extend the student’s expulsion. The student or parents may request the review 
orally or in writing within ten (10) school business days from the date the Superintendent or designee provides the 
written decision. 
  
The school board (or discipline appeal council) may request to meet with the student or parent(s) or the principal to 
hear further arguments and gather additional information. 
  
The decision of the school board (or discipline appeal council) may be made only board or discipline appeal council 
members who were not involved in the behavioral violation, the decision to expel the student, or the appeal decision. 
  
The school board (or discipline appeal council) will provide a written decision to the student and parent(s) in person, 
by mail, or by email within ten (10) school business days after receiving the request for review and reconsideration. 
The written decision must identify: 

● Whether the school board or discipline appeal council affirms, reverses, or modifies the decision to extend the 
student’s expulsion; and 

● The date when the extended expulsion will end. 
  
Any extension of an expulsion may not exceed the length of an academic term. 

  
The district will annually report the number of petitions approved and denied to the Office of Superintendent of Public 
Instruction. 
  
Educational Services 
The district will offer educational services to enable a student who is suspended or expulsed to: 

● Continue to participate in the general education curriculum; 
● Meet the educational standards established within the district; and 
● Complete subject, grade-level, and graduation requirements. 

  
When providing a student the opportunity to receive educational services during exclusionary discipline, the school 
must consider: 

● Meaningful input from the student, parents, and the student’s teachers; 
● Whether the student’s regular educational services include English language development services, special 

education, accommodations and related services under Section 504 of the Rehabilitation Act of 1973, or 

69 



 

supplemental services designed to support the student’s academic achievement; and 
● Access to any necessary technology, transportation, or resources the student needs to participate fully in the 

educational services. 
  

After considering the factors and input described above, the district will determine a student’s educational services on 
a case-by-case basis. The types of educational services the district will consider include:  Course work, including any 
assigned homework, from all of the student’s regular subjects or classes; An opportunity for the student to make up 
any assignments and tests missed. Any educational services in an alternative setting should be comparable, 
equitable, and appropriate to the regular educational services a student would have received in the absence of 
exclusionary discipline. 
  
As soon as reasonably possible after administering a suspension or expulsion, the district will provide written notice to 
the student and parents about the educational services the district will provide. The notice will include a description of 
the educational services and the name and contact information of the school personnel who can offer support to keep 
the student current with assignments and course work. 
  
For students subject to suspension or emergency expulsion up to five (5) days, a school must provide at least the 
following: 

● Course work, including any assigned homework, from all of the student’s regular subjects or classes; 
● Access to school personnel who can offer support to keep the student current with assignments and course 

work for all of the student’s regular subjects or classes; and 
● An opportunity for the student to make up any assignments and tests missed during the period of suspension 

or emergency expulsion. 
  
For students subject to suspension or emergency expulsion for six (6) to ten (10) consecutive school days, a school 
must provide at least the following: 

● Course work, including any assigned homework, from all of the student’s regular subjects or classes; 
● An opportunity for the student to make up any assignments and tests missed during the period of suspension 

or emergency expulsion; and 
● Access to school personnel who can offer support to keep the student current with assignments and course 

work for all of the student’s regular subjects or classes. School personnel will make a reasonable attempt to 
contact the student or parents within three (3) school business days following the start of the suspension or 
emergency expulsion and periodically thereafter until the suspension or emergency expulsion ends to: 

○ Coordinate the delivery and grading of course work between the student and the student’s teacher(s) 
at a frequency that would allow the student to keep current with assignments and course work for all 
of the student’s regular subjects or classes; and 

○ Communicate with the student, parents, and the student’s teacher(s) about the student’s academic 
progress. 

  
For students subject to expulsion or suspension for more than ten (10) consecutive school days, a school will make 
provisions for educational services in accordance with the “Course of Study” provisions of WAC 392-121-107. 
  
Readmission 
  
Readmission application process 
The readmission process is different from and does not replace the appeal process. Students who have been 
suspended or expelled may make a written request for readmission to the district at any time. If a student desires to 
be readmitted at the school from which he/she has been suspended/expelled, the student will submit a written 
application to the principal, who will recommend admission or non-admission. If a student wishes admission to another 
school, he/she will submit the written application to the Superintendent. The application will include: 

● The reasons the student wants to return and why the request should be considered; 
● Any evidence that supports the request; and 
● A supporting statement from the parent or others who may have assisted the student. 
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The Superintendent will advise the student and parent of the decision within seven (7) school days of the receipt of 
such application. 
  
Reengagement 

  
Reengagement Meeting 
The reengagement process is distinct from a written request for readmission. The reengagement meeting is also 
distinct from the appeal process, including an appeal hearing, and does not replace an appeal hearing. The district 
must convene a reengagement meeting for students with a long-term suspension or expulsion. 
  
Before convening a reengagement meeting, the district will communicate with the student and parent(s) to schedule 
the meeting time and location. The purpose of the reengagement meeting is to discuss with the student and his or her 
parent(s)/guardian(s) a plan to reengage the student. 

  
The reengagement meeting must occur: 

● Within twenty (20) calendar days of the start of the student’s long-term suspension or expulsion, but no later 
than five (5) calendar days before the student’s return to school; or 

● As soon as reasonably possible, if the student or parents request a prompt reengagement meeting. 
  
Reengagement plan 
  
The district will collaborate with the student and parents to develop a culturally-sensitive and culturally-responsive 
reengagement plan tailored to the student’s individual circumstances to support the student in successfully returning 
to school. In developing a reengagement plan, the district must consider: 

● The nature and circumstances of the incident that led to the student’s suspension or expulsion; 
● As appropriate, students’ cultural histories and contexts, family cultural norms and values, community 

resources, and community and parent outreach; 
● Shortening the length of time that the student is suspended or expelled; 
● Providing academic and nonacademic supports that aid in the student’s academic success and keep the 

student engaged an on track to graduate; and 
● Supporting the student parents, or school personnel in taking action to remedy the circumstances that 

resulted in the suspension or expulsion and preventing similar circumstances from recurring. 
The district must document the reengagement plan and provide a copy of the plan to the student and parents. The 
district must ensure that both the reengagement meeting and the reengagement plan are in a language the student 
and parents understand. 
  
Exceptions for protecting victims 
The district may preclude a student from returning to the student’s regular educational setting following the end date of 
a suspension or expulsion to protect victims of certain offenses as follows: 

● A student committing an offense under RCW 28A.600.460(2), when the activity is directed toward the 
teacher, shall not be assigned to that teacher’s classroom for the duration of the student’s attendance at that 
school or any other school where the teacher is assigned; 

A student who commits an offense under RCW 28A.600.460(3), when directed toward another student, may be 
removed from the classroom of the victim for the duration of the student's attendance at that school or any other 
school where the victim is enrolled. 
 

Policy 3413, Student Immunization & Life Threatening Conditions 
 
Immunizations 
In order to safeguard the school community from the spread of certain communicable diseases and in recognition that 
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prevention is a means of combating the spread of disease, the board requires a student to present evidence of his/her 
having been immunized against diseases as required by 28A.210 RCW and the Washington State Board of Health 
246-105 WAC. 
 
Exemptions from Immunization 
The district will allow for exemptions from immunization requirements only as allowed for by RCW 28A.210.090 and 
WAC 246-105-050. 
 
Meningococcal Disease, Human Papilloma Virus Disease and Vaccine Information Distribution 
At the beginning of every school year, the district will provide parents/guardians of sixth through twelfth grade 
students, information provided by the Washington State Department of Health about meningococcal disease, human 
papilloma virus (HPV) disease and their vaccines. 
  
The information will include the causes and symptoms of meningococcal disease, human papilloma virus, how the 
diseases are spread, the places where parents/guardians may obtain additional information and vaccinations for their 
children, and current recommendations from the United States Centers for Disease Control Prevention regarding the 
vaccines. 
 
Life-Threatening Health Conditions 
Prior to attendance at school, each child with a life-threatening health condition will present a medication and 
treatment order from a Licensed Healthcare Provider (LHP) addressing the condition. A life threatening health 
condition means a condition that will put the child in danger of death during the school day if a medication and 
treatment order, providing authority to a registered nurse, and a nursing care plan are not in place. Following 
submission of the medication and treatment order, the registered nurse will develop the nursing care plan. 

Students who have a life-threatening health condition and no medication or treatment order presented to the school 
will be excluded from school, to the extent that the district can do so consistent with federal requirements for students 
with disabilities under the Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act 
of 1973, and according to the due process requirements in School District Procedure 3413P. 

Exclusion from School 
The district will exclude students as required in RCW 28A.210.120 from further presence at the school who are out of 
compliance with the immunization requirements and students with a life-threatening health condition as required in 
WAC 392-380-045 WAC who do not have a medication or treatment order in place.  

The superintendent will adopt procedures necessary to implement this policy. 

Procedure 3423, Procedures for Lice Treatment  

When a case of head lice is reported to the school office, the Griffin School District will follow the procedures 
outlined below:  

1. All elementary students in the affected student’s classroom will be checked, unless a recent check of this 
room already has been made and further checking is deemed inappropriate at this time.  

2. Siblings (sisters/brothers, etc. living in the same household) also will be checked. If these students have 
indications of head lice, their classrooms also will be checked. When it is determined that students share a 
common social situation after school (e.g. same babysitter), these students also will be checked.  

3. Students having live head lice will be sent home for appropriate treatment. Parents will be notified and 
given standard instructions on head lice treatment. Students should be treated without delay and return to 
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school the next school day. Students must come to the Wellness Center before returning to the classroom 
for a head check to make sure there are no live lice. Also, it is expected that the student will be “nit free.” If 
some nits are remaining, the parent will be notified that continued nit removal is necessary. The student will 
be rechecked daily until all nits are removed or to confirm each day a continued substantial reduction in the 
number of nits. When all nits are removed, the student will be checked weekly for one month. After one 
month without reinfestation, the student will be checked monthly to assure that no lice or nits are present.  
 
4. When two or more cases are identified in a classroom, a standard letter may be sent home with each child in 
the classroom with suggestions to parents for detection, prevention and appropriate treatment of head lice.  

5. If problems are significant or extended in nature, the school nurse, in conjunction with the principal, may 
decide to notify the entire school community. In this case, standard letters will be sent home with each 
student. Letters will outline procedures for the prevention, identification, and appropriate treatment of head 
lice.  

6. It is recommended that coats be kept on the backs of chairs. It also is important for staff to prevent students 
from putting their coats on top of each other. Students will be reminded not to borrow combs, brushes, and/or 
exchange clothing.  

In order to prevent and control head lice infestations, the following will be done: 

If a case of head lice is identified, the School Procedures above will be followed.  

Checking for head lice, parent notification if lice are present, and documentation will be done by trained school 
personnel. When checking a classroom, staff will wear gloves and use new “lice sticks” for each student. If lice 
are found, the gloves will be discarded and new gloves will be worn. When checking a student in the privacy of 
the Wellness Center, staff may choose not to wear gloves, but will wash hands immediately after checking the 
student.  

Students with chronic problems may be asked to obtain a physician’s verification or treatment and freedom from 
nits prior to returning to school. A meeting with the school nurse and principal also may be necessary.  

In cases of chronic problems in any given classroom, all students in the classroom or an individual student may 
be spot checked periodically to ensure that no re-infestation has occurred.  

Policy 3432, Emergencies  
 
Drills: 
Each school in the district will conduct at least one safety-related drill per month, including summer months when 
school is in session with students. These drills will teach students the following three basic functional drill responses:  
 
Shelter-in-Place 
Students will receive instruction so that in the case of a hazardous vapor release that doesn’t allow time to evacuate 
the campus, they will be able to remain inside, and take the steps necessary to eliminate or minimize the health and 
safety hazard. 
 
Lockdowns 
Students will receive instruction so that in the event of the breach of security of a school building or campus; staff, 
students and visitors will be able to take positions in secure enclosures.  
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Evacuations  
Students will receive instruction so that in the event the school or district needs to be evacuated due to threats, such 
as fires, oil train spills, or tsunamis, they will be able to leave the building in the shortest time possible and take the 
safest route possible to another school or facility.  

The above safety-related drills will incorporate the following: 
1. Use of the school mapping information system in at least one of the drills; and 
2. A pedestrian evacuation drill for schools in mapped tsunami hazard zones. 

These safety-related drills may also incorporate an earthquake drill using the state-approved earthquake safety 
technique “drop, cover, and hold.” 

The superintendent is directed to develop emergency evacuation procedures for each building. 

Earthquakes  
The board recognizes the importance of protecting staff, students and facilities in the event of an earthquake. Facilities 
will be designed and maintained in a manner that recognizes the potential danger from such an occurrence. Likewise, 
staff must be prepared to take necessary action to protect students and staff from harm. 

The superintendent will establish guidelines and action taken by building principals should an earthquake occur while 
school is in session.  

Bomb Threats 
The superintendent will establish procedures for action in the event that any threat is received toward the school by 
telephone, letter, orally or by other means.  
 
Emergency School Closure or Evacuation 
When weather conditions or other circumstances make it unsafe to operate schools the superintendent is directed to 
determine whether schools should be started late, closed for the day or transportation will be provided only on 
emergency routes. Those decisions will be communicated through community media resources pursuant to a plan 
developed by the superintendent or designee. 
 
Pandemic/Epidemic 
The board recognizes that a pandemic outbreak is a serious threat that could affect students, staff and the community. 
The superintendent or a designee will serve as a liaison between the school district and local health officials. The 
district liaison, in consultation with local health officials, will ensure that a pandemic/epidemic plan exists in the district 
and establish procedures to provide for staff and student safety during such an emergency. 

When an emergency within a school or its surrounding area necessitates evacuation and/or total or partial closure of 
the schools within the district, staff will be responsible for aiding in the safe evacuation of the students within the 
endangered school or its surrounding area.  

The superintendent will establish procedures for the emergency closure of a building or department. 

Policy 3510, Associated Student Body (ASB)  

An associated student body (ASB) will be formed in each school within the district whenever one or more students 
in that school engage in money-raising activities with the approval and at the direction or under the supervision of 
the district. 

An ASB will be a formal organization of students, including sub-components or affiliated student groups. Each ASB 
will submit a constitution and bylaws to the board for approval. The constitution and bylaws will identify how 
student activities become approved as student body activities and establish standards for their supervision, 
governance, and financing. Subject to such approval process, any lawful activity that promotes the educational, 
recreational, or cultural growth of students as an optional extracurricular or co-curricular activity may be considered 
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for recognition as an ASB activity. Any lawful fundraising practices that are consistent with the goals of the district 
and that do not bring disrespect to the district or its students may be acceptable methods and means for raising 
funds for student body activities. The board may act or delegate the authority to a staff member to act as the ASB 
for any school that contains no grade higher than grade six. 

The school principal will designate a staff member as the primary advisor to the ASB and assure that all groups 
affiliated with the ASB have an advisor assigned to assist them. Advisors will have the authority and responsibility 
to intervene in any activities that are inconsistent with district policy, ASB standards, student safety, or ordinarily 
accepted standards of behavior in the community. When in doubt, advisors will consult with the school principal 
regarding the propriety of proposed student activities. Student activities cannot include support or opposition to any 
political candidate or ballot measure. 

Each ASB will prepare and submit annually a budget for the support of the ASB program to the board for 
approval. All property and money acquired by ASBs, except private nonassociated student body funds, will be 
district funds and will be deposited and disbursed from the district’s ASB program fund. 

Money acquired by ASB groups through fundraising and donations for scholarships, student exchanges, and 
charitable purposes will be private nonassociated student body fund moneys. 

Solicitation of funds for nonassociated student body fund purposes must be voluntary and must be accompanied 
by notice of the intended use of the proceeds and the fact that the district will hold the funds in trust for their 
intended purpose. Nonassociated student body fund moneys will be disbursed as determined by the group raising 
the money. Private nonassociated student body funds will be held in trust by the district for the purposes indicated 
during the fundraising activities until the student group doing the fund raising requests disbursement of the funds 
and the accounts of the fundraising are complete and reconciled. 

The board may establish and collect a fee from students and nonstudents as a condition to their attendance at, or 
participation in, any optional noncredit extracurricular district event of a cultural, social, recreational, or athletic nature. 
If the board establishes such a fee or fees, the superintendent or designee will establish a procedure for waiving fees 
for students who are eligible to participate in the federal free or reduced-price meals program and for reducing fees for 
students’ family members and other nonstudents sixty-five or older who, by reason of their low income, would have 
difficulty in paying the entire amount of such fees. Fees collected pursuant to this paragraph shall be deposited in the 
ASB program fund of the district. 

 

Policy 3520, Student Fees, Fines or Charges  

The district will provide an educational program for the students as free of costs as possible. 

The superintendent may approve the use of supplementary supplies or materials for which a charge is made to the 
student so long as the charge does not exceed the cost of the supplies or materials, students are free to purchase 
them elsewhere, or provide reasonable alternatives, and a proper accounting is made of all moneys received by staff 
for supplies and materials. 

The board delegates authority to the superintendent to establish appropriate fees and procedures governing the 
collection of such fees and to make annual reports to the board regarding fee schedules. Arrangements will be made 
for the waiver or reduction of fees for students whose families, by reason of their low income, would have difficulty 
paying the full fee. For programs governed by the National School Lunch Act, the USDA Child Nutrition Program 
guidelines will be used to determine qualification for waiver. The superintendent will establish a procedure for annually 
notifying parents of the availability of fee waivers and reductions, including eligibility information for free or 
reduce-price meals. 

A student will be responsible for the cost of replacing materials or property which are lost or damaged due to 
negligence. A student's grades, transcripts, or diploma may be withheld until restitution is made by payment or the 
equivalency through voluntary work. The student or his/her parents may appeal the imposition of a charge for 
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damages to the superintendent and board of directors. 

The student and his/her parents will be notified regarding the nature of the violation or damage, how restitution may be 
made, and how an appeal may be instituted. When the damages or fines do not exceed $100, the student or his/her 
parents will have the right to an informal conference with the principal. As is the case for appealing a short-term 
suspension, the principal's decision may be appealed to the superintendent and to the board of directors. When 
damages are in excess of $100, the appeal process for long-term suspension will apply. 

If a student has transferred to another school district that has requested the student's records, but that student has an 
outstanding fee or fine, only records pertaining to the student's academic performance, special placement, 
immunization history, attendance, history of violent behavior, violent offenses, sex offenses, inhaling toxic fumes, drug 
offenses, liquor violations, assault, kidnapping, harassment, stalking or arson, and discipline actions will be sent to the 
enrolling school. The content of those records will be communicated to the enrolling district within two school days and 
copies of the records will be sent as soon as possible. The official transcript will not be sent until the outstanding fee or 
fine is discharged. The enrolling school will be notified that the official transcript is being withheld due to an unpaid fee 
or fine. However, for students who meet the definition of homeless, the district will make all the student’s records 
readily available to the enrolling school regardless of outstanding fees or fines. 

Policy 4130, Title 1 Parental Involvement  

The board recognizes that parent and family engagement helps students participating in Title I programs achieve 
academic standards. To promote parent and family engagement, the board adopts the following policy, which 
describes how the district will involve parents and family members of Title I students in developing and implementing 
the district’s Title I programs. 
 

District-Wide Parent and Family Engagement 

The district will do the following to promote parent and family engagement:  

A. The district will involve parents and family members in jointly developing the district’s Title I plan. (Describe 
how the district will involve parents and family members, for example, holding an annual meeting, giving 
parents and opportunity to review the plan, inviting parent comments, etc.) 
  

B. The district will provide the coordination, technical assistance, and other support necessary to assist and build 
the capacity of all participating schools within the district in the planning and implementing of effective parent 
and family involvement activities to improve student academic achievement and school performance. 
  

C. The district will conduct, with the meaningful involvement of parents and family members, an annual 
evaluation of the content and effectiveness of this policy in improving the academic quality of all Title I 
schools. At that meeting, the following will be identified: 

1. Barriers to greater participation by parents in Title I activities; 
2. The needs of parents and family members to assist with the learning of their children, including 

engaging with school personnel and teachers; an 
3. Strategies to support successful school and family interactions. 

The district will use the findings from the annual evaluation to design evidence-based strategies for more effective 
parental involvement and to revise this policy if necessary. 

The district will facilitate removing barriers to parental involvement by doing the following:  

A. The district will involve parents of Title I students in decisions about how the Title I funds reserved for parent 
and family engagement are spent. The district must use Title I funds reserved for parent and family 
engagement for at least one of the reasons specified in 20 U.S.C. § 6318(a)(3)(D). 
 

B. The district and each of the schools within the district providing Title I services will do the following to support 
a partnership among schools, parents, and the community to improve student academic achievement: 

1. Provide assistance to parents of Title I students, as appropriate, in understanding the following 
topics: 
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a. Washington’s challenging academic standards; 
b. State and local academic assessments, including alternate assessments; 
c. The requirements of Title I; 
d. How to monitor their child’s progress; and 
e. How to work with educators to improve the achievement of their children 

2.  Provide materials and training to help parents work with their children to improve their children’s 
academic achievement, such as literacy training and using technology, as appropriate, to foster 
parental involvement.  

3. Educate teachers, specialized instructional support personnel, principals, and other school leaders, 
and other staff with the assistance of parents, in the value and utility of contributions of parents and 
how to do the following: 

a. Reach out, communicate with, and work with parents as equal partners; 
b. Implement and coordinate parent programs; and 
c. Build ties between parents and the school. 

4. Coordinate and integrate parent and family engagement strategies, to the extent feasible and 
appropriate, with similar strategies used under other programs, such as: 

a. Head Start; 
b. Even Start; 
c. Learning Assistance Program; 
d. Special Education; and 
e. State-operated preschool programs. 

5. Ensure that information related to the school and parent programs, meetings, and other activities, is 
sent to the parents of participating children. The information will be provided in an understandable 
and uniform format, including alternative formats upon request, and, to the extent practicable, in a 
language the parents can understand. (Describe how the district will provide the information, for 
example, school bulletin, website, beginning of school information, etc.) 

School-Based Parent and Family Engagement Policies 

Each school offering Title I services will have a separate parent and family engagement policy, which will be 
developed with parents and family members of Title I students. Parents and family members will receive notice of their 
school’s parent and family engagement policy in an understandable and uniform formant and, to the extent 
practicable, in a language the parents can understand. 

Each school-based policy will describe how each school will do the following: 

1. Convene an annual meeting at a convenient time, to which all parents of Title I students will be invited and 
encouraged to attend, to inform parents of their schools’ participation under Title I, to explain the 
requirements of Title I, and to explain the rights that parents have under Title I; 
  

2. Offer a flexible number of meetings, such as meetings in the morning or evening; 
  

3. Involve parents, in an organized, ongoing, and timely way in the planning, reviewing, and improving of Title I 
programs; and 
  

4. Provide parents of Title I students the following: 
1. Timely information about Title I programs; 
2. A description and explanation of the curriculum in use at the school, the forms of academic 

assessment used to measure student progress, and the achievement levels of challenging state 
academic standards; and 

3. If requested by parents, opportunities for regular meetings to formulate suggestions and to 
participate, as appropriate, in decisions relating to the education of their children, and respond to any 
suggestions as soon as practicably possible. 

Each school-based policy will include a school-parent compact that outlines how parents, the entire school staff, and 
students will share the responsibility for improved student academic achievement and the means by which the school 
and parents will build and develop a partnership to help children achieve state standards. The compact must do the 
following: 

A. Describe the school’s responsibility to provide high-quality curriculum and instruction in a supportive and 
effective learning environment that enables Title I students to meet Washington’s challenging academic 
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standards and describe the ways in which each parent will be responsible for supporting their children’s 
learning, volunteering in their child’s classroom, and participating, as appropriate, in decisions relating to the 
education of their children, including the positive use of extracurricular time; and 

B. Address the importance of communication between teachers and parents on an ongoing basis through the 
following: 

1. Annual parent-teacher conferences in elementary schools during which the compact will be 
discussed as the compact relates to the individual child's achievements; 

2. Frequent reports to parents on their children's progress; 
3. Reasonable access to staff, opportunities to volunteer and participate in their child's class, and 

observation of classroom activities; and 
4. Ensuring regular two-way, meaningful communication between family members and school staff, 

and, to the extent practicable, in a language that family members can understand. 

Policy 4210, Regulation of Dangerous Weapons on School Premises  

It is a violation of district policy and state law for any person to carry a firearm or dangerous weapon on school 
premises, school-provided transportation or areas of other facilities being used exclusively for school activities 
unless specifically authorized by state law. Carrying a dangerous weapon onto school premises, 
school-provided transportation, or areas of other facilities being used exclusively for school activities in violation 
of RCW 9.41.280 is a criminal offense. The superintendent is directed to see that all school facilities post 
“Gun-Free Zone” signs, and that all violations of this policy and RCW 9.41.280 are reported annually to the 
Superintendent of Public Instruction.  

Dangerous Weapons The term “dangerous weapons” under state law includes:  
● Any firearm;  
● Any device commonly known as “nun-chu-ka sticks,” consisting of two or more length of wood, metal, 

plastic, or similar substance connected with wire, rope, or other means;  
● Any device, commonly known as “throwing stars,” which are multi-pointed, metal objects designed to 

embed upon impact from any aspect;  
● Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other projectile by 

the discharge of compressed air, carbon dioxide, or other gas;  
● Any portable device manufactured to function as a weapon and which is commonly known as a stun 

gun, including a projectile stun gun which projects wired probes that are attached to the device that emit 
an electrical charge designed to administer to a person or an animal an electric shock, charge, or 
impulse;  

● Any device, object, or instrument which is used or intended to be used as a weapon with the intent to 
injure a person by an electric shock, charge, or impulse; The following instruments:  

o Any dirk or dagger; 
o Any knife with a blade longer than three inches; 
o Any knife with a blade which is automatically released by a spring mechanism or  
    other mechanical device; 
o Any knife having a blade which opens, or falls or is ejected into position by the  
    force of gravity, or by outward, downward, or centrifugal thrust or movement; and 
o Any razor with an unguarded blade;  

● Any slungshot, sandbag, or sandclub;  
● Metal knuckles;  
● A slingshot;  
● Any metal pipe or bar used or intended to be used as a club;  
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● Any explosive;  
● Any weapon containing poisonous or injurious gas;  
● Any implement or instrument which has the capacity to inflict death and from the manner in which it is 

used, is likely to produce or may easily and readily produce death.  
● In addition, the District considers the following weapons in violation of this 

policy:  
● Any knife or razor not listed above, except for instruments authorized or provided for specific school 

activities;   
● Any object other than those listed above which is used in a manner to intimidate, threaten, or injure 

another person and is capable of easily and readily producing such injury.  

Reporting Dangerous Weapons An appropriate school authority will promptly notify the student’s parents or 
guardians and the appropriate law enforcement agency of known or suspected violations of this policy. Students 
who violate this policy will be subject to discipline. Students who have possessed a firearm on any school 
premises, school-provided transportation, or school-sponsored activities at any facility shall be expelled for not 
less than one year pursuant to RCW 28A.600.420. The superintendent may modify the one-year expulsion for a 
firearm on a case- by-case basis.  

The district may also suspend or expel a student for up to one year if the student acts with malice (as defined 
under RCW 9A.04.110) and displays a device that appears to be a firearm.  

No expulsion under RCW 28A.600.420 prevents the district from continuing to provide educational services in 
an alternative educational setting in compliance with RCW 28A.600.015. Any alternative setting should be 
comparable, equitable, and appropriate to the regular education services a student would have received 
without the exclusionary discipline. Example alternative settings include one-on-one tutoring and online 
learning.  

Exceptions to State Law and this Policy The following persons may carry firearms into school buildings, 
as necessary, although students engaged in these activities are restricted to the possession of rifles on 
school premises:  

A. Persons engaged in military, law enforcement, or school district security activities; 
B. Persons involved in a school authorized convention, showing, demonstration, lecture or firearm 
safety course; 
C. Persons competing in school authorized firearm or air gun competitions; and 
D. Any federal, state or local law enforcement officer.  

The following persons over eighteen years of age and not enrolled as students may have firearms in their 
possession on school property outside of school buildings:  

A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are picking up or 
dropping off students; and B. Persons conducting legitimate business at the school and in lawful 
possession of a firearm or dangerous weapon if the weapon is secured within an attended vehicle, is 
unloaded and secured in a vehicle, or is concealed from view in a locked, unattended vehicle.  

Persons may bring dangerous weapons other than firearms, onto school premises if the weapons are lawfully 
within the person's possession and are to be used in a school-authorized martial arts class.  

Personal Protection Spray Persons over eighteen years of age, and persons between fourteen and 
eighteen years of age with written parental or guardian permission, may possess personal protection spray 
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devices on school property. No one under eighteen years of age may deliver such devices. No one eighteen 
years or older may deliver a spray device to anyone under fourteen, or to anyone between fourteen and 
eighteen who does not have parental permission.  

Personal protection spray devices may not be used other than in self-defense as defined by state law. 
Possession, transmission or use of personal protection spray devices under any other circumstances is a 
violation of district policy.  

Policy 4215, Use of Tobacco, Nicotine Products & Delivery Services  
The board of directors recognizes that to protect students from exposure to the addictive substance of nicotine, 
employees and officers of the school district, and all members of the community, have an obligation as role models to 
refrain from the use of tobacco products and delivery devices on school property at all times. Tobacco products and 
delivery devices include, but are not limited to, cigarettes, cigars, snuff, smoking tobacco, smokeless tobacco, 
nicotine, electronic smoking/vapor devices, and vapor products, non-prescribed inhalers, nicotine delivery devices or 
chemicals that are not FDA-approved to help people quit using tobacco, devices that produce the same flavor or 
physical effect of nicotine substances and any other smoking equipment, device, material or innovation. 

Any use of such products and delivery devices by staff, students, visitors and community members will be prohibited 
on all school district property, including all district buildings, grounds and district-owned vehicles, and within five 
hundred feet of schools. Possession by or distribution of tobacco products to minors is prohibited. 

The use of Federal Drug Administration (FDA) approved nicotine replacement therapy in the form of a nicotine patch, 
gum or lozenge is permitted. However, students and employees must follow applicable policies regarding the use of 
medication at school.  

Notices advising students, district employees and community members of this policy will be posted in appropriate 
locations in all district buildings and at other district facilities as determined by the superintendent and will be included 
in the employee and student handbooks. Employees and students are subject to discipline for violations of this policy, 
and school district employees are responsible for the enforcement of the policy. 

Policy 4217, Effective Communication 
In compliance with federal and state law, all District-sponsored programs, activities, meetings, and services will be 
accessible to individuals with disabilities, including persons with hearing, vision, and/or speech disabilities. When 
communicating in this context with students, families, applicants, participants, members of the public, and their 
companions with disabilities, the District will take appropriate steps to ensure that any communications are as effective 
as communications with persons who have no disabilities. Such steps will include furnishing in a timely manner 
appropriate auxiliary aids and services when necessary to afford an individual with a disability an equal opportunity to 
participate in, and enjoy the benefits of, programs, activities, meetings, or services conducted or sponsored by the 
District. The information contained within the District’s website is a service that will be accessible to all individuals with 
disabilities. 

When an IDEA-eligible or a Section 504-eligible student’s disability impacts his/her hearing, vision or speech, the 
school will apply both a FAPE (free and appropriate public education) analysis and the effective communication 
requirements of the Americans with Disabilities Act of 1990 (Title II) in determining how to meet the student’s 
communication needs and how to formulate the student’s individual education program (IEP).  

For families, applicants, participants, members of the public, and their companions, the District’s website will provide 
information on how to request auxiliary aids and services, ask related questions, or raise concerns. When necessary 
and upon request, such information will also be provided in an accessible format for the requestor at no cost. A form 
for requesting auxiliary aids and services will be available on the District website, at the District office and attached as 
an appendix to the implementing procedure for this policy. When determining an appropriate auxiliary aid or service, 
the District or school will give primary consideration to the auxiliary aid or service specifically requested by the person 
with a disability.  
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For purposes of this policy, “auxiliary aids and services” includes a wide range of services, devices, technologies, and 
methods for providing effective communication, and may include: 

1.    Effective methods of making aurally-delivered information available to individuals who are deaf or hard of hearing, 
such as:  

● qualified interpreters (on-site or through video remote interpreting services) 
● note-takers 
● real-time computer-aided transcription services (“CART”) 
● written materials 
● the exchange of written notes 
● telephone handset amplifiers  
● assistive listening devices 
● assistive listening systems 
● telephones  compatible with hearing aids 
● closed caption decoders 
● open and closed captioning, including real-time captioning 
● voice, text, and video-based telecommunications products and systems, including text telephones (TTYs), 

videophones, and captioned telephones, or equally effective telecommunications devices 
● videotext displays 
● accessible electronic and information technology 

  

2.    Effective methods of making visually-delivered information available to individuals with visual impairments, such 
as:  

● qualified readers 
● taped texts 
● audio recordings 
● Braille materials and displays 
● screen reader software 
● magnification software 
● optical readers 
● secondary auditory programs (SAP) 
● large print materials 
● accessible electronic and information technology 

 

 

  

3.    Effective methods of enabling a person with a speech disability to communicate with the school or District 
personnel, such as:  

● a word or letter board 
● writing materials 
● spelling to communicate 
● a qualified sign-language interpreter 
● taped texts 
● a computer 
● a portable device that writes and/or produces speech 
● telecommunication devices 

  

4.    Acquisition or modification of equipment or devices; and  

5.    Other similar services and actions. 

Auxiliary aids and services will be provided for any school-initiated program, activity, meeting, or service, which may 
include:  
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● Parent/teacher conferences 
● ESE/IEP/504 meetings 
● Conferences or hearings involving student corrective action  
● Planning meetings 
● Interviews for District employment 
● Staff Meetings 
● Interactive meetings regarding accommodations 
● Graduation ceremonies 
● Field Trips 
● School Performances or Sporting Events 
● Board Meetings 
● Website information, including on-line information regarding curriculum, policies, and Board materials and 

agendas. 
● Reports of student grades and academic progress 
● Parental alerts regarding school closures or events  

The Superintendent is granted the authority to develop procedures in order to implement this policy.  

Policy 4218, Language Access Plan 

The Board of Directors is committed to improving meaningful, two-way communication and promoting access to 
District programs, services and activities for students and parents with limited English proficiency (LEP) free of charge. 
To that end, the Board of Directors requires the District to implement and maintain a language access plan tailored to 
the District’s current LEP parent population. 

At a minimum, the District’s language access plan will incorporate the procedures that accompany this policy and 
address: 

Parent Identification 
The District will accurately and in a timely manner identify LEP parents and provide them information in a language 
they can understand regarding the language service resources available within the District. 
 
Oral Interpretation 
The District will take reasonable steps to provide LEP parents competent oral interpretation of materials or information 
about any program, service, and activity provided to non-LEP parents and to facilitate any interaction with district staff 
significant to the student’s education. The District will provide such services upon request of the LEP parent(s) and/or 
when it may be reasonably anticipated by District staff that such services will be necessary. 
 
Written Translation 
The District will provide a written translation of vital documents for each limited English proficient group that 
constitutes at least 5 percent of the District’s total parent population or 1000 persons, whichever is less. For purposes 
of this policy, “vital documents” include, but are not limited to, those related to: 

● registration, application, and selection; 
● academic standards and student performance; 
● safety, discipline, and conduct expectations; 
● special education and related services, Section 504 information, and McKinney-Vento services; 
● policies and procedures related to school attendance; 
● requests for parent permission in activities or programs; 
● opportunities for students or families to access school activities, programs, and services; 
● student/parent handbook; 
● the District’s Language Access Plan and related services or resources available; 
● school closure information; and 
● any other documents notifying parents of their rights under applicable state laws and/or containing information 

or forms related to consent or filing complaints under federal law, state law, or District policy. 

If the District is unable to translate a vital document due to resource limitations or if a small number of families require 
the information in a language other than English such that document translation is unreasonable, the District will still 
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provide the information to parents in a language they can understand through competent oral interpretation.  

Staff Guidance 
All school administrators, particularly those who have the most interaction with the public such as registrars and 
enrollment staff, certificated staff and other appropriate staff as determined by the superintendent, will receive 
guidance on meaningful communication with LEP parents, best practices for working with an interpreter, how to 
access an interpreter or translation services in a timely manner, language services available within the District and 
other information deemed necessary by the superintendent to effectuate the language access plan. 

Appropriate district staff, as determined by the superintendent, will also receive guidance on the interaction between 
this policy and the District’s policy on effective communication with students, families, and community members with 
disabilities. 

The superintendent is authorized to establish procedures and practices for implementing this policy. 

Policy 6610, Video Surveillance 
The board authorizes the use of video surveillance on district property for the purpose of maintaining the health, 
welfare, and safety of students, staff, and visitors, and to protect district equipment and facilities. The board authorizes 
video surveillance in common areas on district property and further authorizes the superintendent or designee to 
determine exact locations for cameras. The board further authorizes the superintendent or designee to install cameras 
to address specific incidents or need. However, the district will not install or use cameras in restrooms and locker 
rooms. 

In general, only those individuals with a legitimate administrative or educational purpose may be permitted to view the 
video recordings. In most instances, those persons will be the superintendent, principals, supervisors, and other 
administrators. 

The district will notify staff and students through [insert method of notification, for example, website, handbooks, etc.] 
that video surveillance may occur on district property. The district may use footage from video surveillance for student 
disciplinary action. In addition, the district reserves the right to use footage from video surveillance for staff discipline 
or discharge, although this is not the primary purpose of video surveillance. 

In certain instances, video recordings may become a part of a student’s educational record or a staff member’s 
personnel record. The district will comply with all applicable state and federal laws related to record maintenance, 
retention, and disclosure. 

Policy 6700, Nutrition, Health, and Physical Fitness 

The board recognizes that a healthy school environment prepares students for college, careers, and successful 
futures. Students who eat well-balanced meals and engage in regular exercise are more likely to learn in the 
classroom. The board supports the district’s increased emphasis on nutrition, health, physical education, and physical 
activity at all grade levels to enhance the well-being of the District’s students. Therefore, it is the policy of the Board of 
Directors to provide students with access to nutritious food, emphasize health education and physical education, and 
provide students with opportunities for physical activity. The board recognizes the benefits of scheduling at least 20 
minutes of seat time for lunch for every student and scheduling recess before lunch for elementary students. 
Therefore, to the extent appropriate and feasible, the Superintendent will strive to identify and remove barriers to 
these practices and periodically report back to the board. 

Wellness Policy 
The district, through a wellness committee, will develop and implement a comprehensive wellness policy in 
compliance with state and federal requirements for districts participating in the National School Lunch Program, the 
School Breakfast Program, and the United States Department of Agriculture (USDA) Smart Snacks in School nutrition 
standards. 
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Nutrition and Food Services Program 
The Board of Directors supports the philosophy of the National School Lunch and School Breakfast Program and will 
provide wholesome and nutritious meals for children in the District’s schools. The Board authorizes the 
Superintendent to administer the food services program, provided that any decision to enter into a contract with a food 
service management company will require the approval of the Board. Expenditures for food supplies shall not exceed 
the estimated revenues. 

The Superintendent is responsible for: 
● Annually distributing meal applications and determining eligibility for school meals; 
● Protecting the identity of students eligible for free and reduced-price meals; 
● Ensuring meals meet USDA meal pattern requirements; 
● Ensuring meal periods are in compliance with USDA regulations; 
● Establishing a Food Safety Plan; 
● Determining meal prices and submitting them to the board for approval annually; 
● Using the full entitlement of USDA Foods; 
● Maintaining a nonprofit school food service account; 
● Ensuring all revenues are used solely for the school meal program; 
● Establishing a meal charge policy; 
● Accommodating children with special dietary needs; 
● Ensuring compliance with USDA nondiscrimination policies; 
● Following proper procurement procedures; and 
● Ensuring compliance with the Smart Snacks in School standards. 

Health and Physical Education Program 
The District’s K-12 health and physical education programs will be aligned with the Washington State Health and 
Physical Education K-12 Learning Standards and will include, but not be limited to, the development of knowledge and 
skills to be physically active, eat nutritiously, access reliable health information and services, communicate effectively, 
and set health-enhancing goals. 

The District will ensure that the following requirements are met: 

● All students in grades one through eight receive an average of one hundred instructional minutes per week of 
physical education per year. 

● All high school students are required to complete a minimum of three semesters (1.5 credits) of physical 
education and one semester (.5 credit) of health education. 

● Any student who is excused from participation on account of physical disability, employment, religious belief, 
participation in directed athletics or military science and tactics, or for other good cause will be required to 
demonstrate proficiency/competency in the knowledge portion of the fitness requirement, in accordance with 
District policy. 

● The district will offer a one-credit course or its equivalent in physical education for each grade in the high 
school program (grades 9-12). 

● All students have equal and equitable opportunities for health and physical education. 
● All students, from kindergarten through grade 12, will participate in a quality, standards-based health and 

physical education program. 
● OSPI developed assessments or other strategies will be used in health and physical education, formerly 

known as classroom-based assessments (CBAs). 

Additionally, school districts must conduct an annual review of their PE programs. The review must consist of 
numerous provisions, including: 

● The number of individual students completing a PE class during the school year; 
● The average number of minutes per week of PE received by students in grades 1 through 8, expressed in 

appropriate reporting ranges; 
● The number of students granted waivers (excused from participation) from PE requirements; 
● An indication of whether all PE classes are taught by instructors who possess a valid health and fitness 

endorsement; 
● The PE class sizes, expressed in appropriate reporting ranges; 
● An indication of whether, as a matter of policy or procedure, the district routinely modifies and adapts its PE 
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curriculum for students with disabilities; and 
● An indication of whether the district routinely excludes students from PE classes for disciplinary reasons. 

As a best practice and subject to available funding, the district will strive to ensure: 

● Students will be moderately to vigorously active for at least 50% of class time during most or all physical 
education class sessions. 

● All schools will have certificated physical education teachers providing instruction. 
● All schools will have appropriate class sizes, facilities, equipment, and supplies needed to deliver quality 

health and physical education consistent with state standards. 
● All physical education teachers will be encouraged to participate in professional development in physical 

education at least once a year. 
 
Physical Activity 
Physical education class is not to be used or withheld as punishment for any reason. All schools, as a best practice 
and subject to available funding, will participate in a multi-component approach by which schools use all opportunities 
for students to be physically active, such as the Comprehensive School Physical Activity Program (CSPAP) 
recommended by the Centers for Disease Control and Prevention, and will provide the following: 

● Quality physical education; 
● Physical activity during the school day (brain boosters/energizers); 
● Physical activity before and after school; 
● Recess (which will not be used or withheld as punishment for any reason); 
● Family and community engagement; 
● Staff wellness and health promotion; 
● Active transportation; and 
● School district facilities. 

 

 

 

 

 

 

 

 

 

 

 

 

Griffin School District is an equal opportunity employer. 

The district complies with all federal and state laws/regulations and does not discriminate on the basis of race, color, national origin, religion, creed, age, sex, 

sexual orientation, marital status, gender expression or identity, genetic information, honorably discharged veteran or military status, pregnancy, the presence of 

any sensory, mental or physical disability, the use of a trained guide dog or service animal, or any other basis prohibited by state and/or federal law. We also 

provide equal access to the Boy Scouts and Girl Scouts of America and other designated youth groups.  This holds true for all district employment programs, 

activities and opportunities.  Inquiries regarding compliance and/or grievance procedures should be directed to the District’s Compliance Coordinator, Kelli 

Anderson at 360-866-5908, kanderson@griffinschool.us (6530-33rd Avenue, NW  Olympia, WA  98502. 
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